
Memorandum 

To:   General Faculty  

Date:   April 22, 2015 

Regarding:  Agenda, Faculty Senate Meeting, April 24 at 3:00 p.m., TLC 1-203  

The agenda for the April 24, 2015 Faculty Senate meeting will be as follows: 

1.  Call to order 

2.  Roll call  

3.  Approval of minutes of March 27 (see Addendum I)  

4.  Committee reports 

Committee I: Undergraduate Programs Committee (Julia Farmer, Chair) 

Action Items (see Addendum II): 

 

A) College of Science and Mathematics 

 

1) Department of Chemistry 

 

a) Bachelor of Science with a Major in Chemistry (Chemical/Bioengineering 

Option) 

Request: Modify 

 

b) Bachelor of Science with a Major in Chemistry (ACS Certified Option) 

Request: Modify 

 

c) Bachelor of Science with a Major in Chemistry (Biochemistry Option) 

Request: Modify 

 

d) Bachelor of Science with a Major in Chemistry (Preprofessional Option) 

Request: Modify 

 

e) Bachelor of Science with a Major in Chemistry (All options except Chemistry 

Option A and Biochemistry Option B)  

Request: Modify 

f) CHEM 1151K 

Request: Modify 

 

2) Department of Geosciences 
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a) Bachelor of Science with a Major in Geology 

Request: Modify 

 

B) College of Social Sciences 

 

1) Department of Political Science 

 

a) Bachelor of Science with a Major in Political Science 

Request: Modify 

 

b) Bachelor of Arts with a Major in Political Science 

Request: Modify  

 

c) EURO 3234 Introduction to the EU 

Request: Add  

 

d) EURO 4130 EU Law and Legal Systems 

Request: Add  

 

e) EURO 4160 Federalism and Multilevel Governance 

Request: Add  

 

f) EURO 4230 Doing Business in the EU 

Request: Add 

 

a) EURO 4260 European Monetary Union 

Request: Add 

 

b) EURO 4330 EU Science and Technology Policy 

Request: Add 

 

c) EURO 4430 European Environmental Policy 

Request: Add 

 

d) EURO 4530 European Social Policy 

Request: Add 

 

e) EURO 4630 Communications and Media 

Request: Add 

 

f) EURO 4730 EU Foreign Policy 

Request: Add 

 

g) EURO 4760 US-EU Relations 

Request: Add 
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h) EURO 4830 EU Studies Capstone 

Request: Add 

 

 

Committee II: Graduate Programs Committee (Susan Welch, Chair)  

Action Items (see Addendum III): 

 

A) College of Social Sciences 

 

1) Psychology Department 

 

a) PSYC 7004 Historical Foundations of Psychology 

Request: Add  

 

2)   Criminology Department  

                                         

a) CRIM 5001 Survey Research Methods    

Request: Add  

        

3)  Political Science Department 

 

a) POLS 5515 Terrorism and Counterterrorism  

Request: Add  

 

b) POLS 5516 American National Security Policy  

Request: Add 

 

c) POLS 5518 Arab-Israeli Conflict  

Request: Add  

 

d) POLS 6209 Management of Non-Profit Organizations  

Request: Delete  

 

B) College of Arts and Humanities 

 

1) English and Philosophy Department 

 

a) ENGL 5188 Studies in Individual Authors  

Request: Modify  

 

C)  School of Nursing  

 

a) EdD in Nursing Education 

Request: Modify  
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b) NURS 9006 Policy Analysis 

Request: Modify 

 

c) NURS 9016 Distance Education in Nursing  

Request: Add  

 

d) NURS 9018 Advanced Research Methods  

Request: Add  

 

  

D) College of Education  

 

1) Clinical and Professional Studies  

 

a) Master of Education with a Major in Professional Counseling (College Student 

Affairs) 

Request: Modify  

 

2) Learning and Teaching  

 

a) Master of Education with a Major in Special Education  and Teaching (General 

Curriculum)_program 

Request: Modify  

 

b) Master of Education with a Major in Special Education and Teaching (General 

Curriculum)_admission requirements 

Request: Modify  

             

c) Specialist in Education with a Major in Special Education  

Request: Modify  

 

 

3) Leadership and Instruction  

 

a) SPED 6706 Special Education in the Regular Classroom    

Request: Modify  

 

b) SPED 6761 Classroom Behavior Management  

                        Request: Modify  

 

a) SEED 7266 Advanced Instructional Strategies for the 21st Century Classroom  

                        Request: Add  

 

 

E) College of Science and Mathematics  
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1) Geosciences Department  

a) Post-Baccalaureate Certificate in Geographic Information Systems  

             Request: Modify 

 

F) Unfinished business from 2013-14 GPC 

 

1) Graduate Student Summer Library Privileges language 

 

For graduate student eligibility for library privileges, “currently enrolled students,” 

“current students,” and “active students” must meet the following criteria for 

continuous enrollment: 

1) be enrolled in at least one credit hour during the semester in which library 

privileges are used, or 

2) maintain enrollment totaling 3 hours (or more) over all consecutive three semester 

periods (including summers). In other words, the total enrollment of the current term 

plus the two terms preceding it must add to 3 hours or more at all times. For the 

purposes of library privileges eligibility, the combined summer sessions constitute the 

summer semester.   

GPC approved 4/16/15 

Information Item: 

 

A) Dawn McCord will chair the committee for 2015-16. 

 

Committee IV: Academic Policies Committee (Susana Velez-Castrillon, Chair) 

Action Items: 

 

A) Proposed changes to the Faculty Handbook in the following section: 

Grade Appeal Policy -208.04  

Section F. Procedures 

1. Procedural Summary 

d. Grade Appeals Subcommittee 

 

It has been brought to the attention of the AP committee that the Grade Appeal Policy  

lacks a procedure to follow if the Grade Appeals Subcommittee has a mixed vote on a  

student's appeal.  

 

The Academic Policies Committee proposes to change the Faculty Handbook as follows:  

 

Section 208.4 
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  D.1.d.  Add: “The Chair shall only vote to break a tie.” 

  

d. Grade Appeals Subcommittee. At the conclusion of the hearing of the Grade Appeals 

Subcommittee, the chairperson of the subcommittee will submit in writing conclusions 

and recommendations to the Provost/designee for information, review, and additional 

action. (For example, change of grade or further judicial sanctions). The Chair shall only 

vote to break a tie. Ultimately, final authority for all student 96 appeals rests with the 

president of the institution. (See Section 4.7.1 Student Appeals, BOR Manual). 

To view the Faculty Handbook current policy, see Addendum IV. 

B) Proposed changes to the Faculty Handbook in the following section: 

Grade Appeal Policy -208.04  

D. Membership of the Grade Appeals Subcommittee. 

2. Faculty Members 

 

The committee discussed the difficulty in reaching the quorum required for a vote of the 

Grade Appeals Subcommittee.  In order to address this and the potential problem of 

having a mixed vote by the Grade Appeals Subcommittee, the Academic Policies 

Committee proposes the following changes to the Faculty Handbook:   

 

Section 208.4 

D.2:  Strike last sentence:  “One faculty member must be a member of the  

Academic Policies Committee.” 

 

D.2.A. Length of Service: Change: “The length of service on this subcommittee 

shall be for one full year (12 calendar months) starting with summer semester.”  

 

To: “The length of service on this subcommittee shall be for one full year (12 

calendar months) starting with fall semester.” 

 

D.3 Quorum.  Change:  “Any five members of the subcommittee, at least three of 

whom are faculty, shall constitute a quorum.”  

 

To: “Any four members of the subcommittee, not including the chair, and at least 

three of whom are faculty, shall constitute a quorum.” 

 

D. Membership of the Grade Appeals Subcommittee. The subcommittee shall consist 

of seven faculty members (one from each college, the School of Nursing, and the 

Library), one University official, and one student.  

1. Chairperson. The University official shall serve as the chairperson of the Grade 

Appeals Subcommittee.  
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2. Faculty Members. Each Dean, in consultation with the chairperson of the Grade 

Appeals Subcommittee, will appoint a faculty member to the committee each year. One 

faculty member must be a member of the Academic Policies Committee. 

A. Length of Service. The length of service on this subcommittee shall be for one 

full year (12 calendar months) starting with fall summer semester. 

B. Timing of Appointment. Deans shall make appointments in May to fill 

expired terms. An appointment to fill a vacancy shall be made when the vacancy 

occurs.  

3. Quorum. Any four five members of the subcommittee, not including the chair, and at 

least three of whom are faculty, shall constitute a quorum. In the case where a quorum is 

not available and the appeal(s) hearing cannot be delayed, the chairperson may request 

that the Provost appoint substitutes to serve on a temporary basis. 

 

The section would read:  

 

D. Membership of the Grade Appeals Subcommittee. The subcommittee shall consist 

of seven faculty members (one from each college, the School of Nursing, and the 

Library), one University official, and one student.  

1. Chairperson. The University official shall serve as the chairperson of the Grade 

Appeals Subcommittee.  

2. Faculty Members. Each Dean, in consultation with the chairperson of the Grade 

Appeals Subcommittee, will appoint a faculty member to the committee each year.  

A. Length of Service. The length of service on this subcommittee shall be for one 

full year (12 calendar months) starting with fall semester. 

B. Timing of Appointment. Deans shall make appointments in May to fill 

expired terms. An appointment to fill a vacancy shall be made when the vacancy 

occurs.  

3. Quorum. Any four members of the subcommittee, not including the chair, and at least 

three of whom are faculty, shall constitute a quorum. In the case where a quorum is not 

available and the appeal(s) hearing cannot be delayed, the chairperson may request that 

the Provost appoint substitutes to serve on a temporary basis. 

 

To view the Faculty Handbook current policy, see Addendum V. 

C) Credit by Prior Learning (CPL) 

Dr. Christopher Bounds, Assistant Professor of Criminology, and Adult Learning 

Coordinator at UWG, presented the proposed policy for Credit for Prior Learning to the 

Academic Policies Committee on April 10th, 2015.  

 

a. CPL will start in the COSS 

b. There are three ways to assess for CPL: 
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i. CLEP Exams 

ii. Department Challenge Exams 

iii. Portfolios 

c. Portfolios are only available if the other two exams are not. 

d. A subcommittee was formed to create the Portfolio policy that is closely 

connected to the USG Consortium on CPL (see Addendum VI) 

i. AP Committee needs to vote on this policy so that it can be in place by the 

summer. The Committee voted to approve the proposed policy.  

ii. The CPL will fully launch in the Fall and a Pilot Program will happen in 

the summer 

 

The Academic Policies Committee recommends that the Faculty Senate supports the 

adoption of the proposed policy on Credit by Prior Learning.  

Information Items: 

 

A)  New Academic Calendar 

 

Myrna Gartner, co-chair of the Academic Calendar Subcommittee of the Barriers 

Committee, presented the proposed options for the new academic calendar starting in the 

fall of 2016 to the Academic Policies committee.   

 

The Academic Policies committee suggested adding a third option (option 1c) to the two 

options put forward by the Academic Calendar Subcommittee.  (See Addendum VII) 

 

B) Shelly Elman will be the committee chair for 2015-16.  

Committee V: Faculty Development Committee (Michael Keim, Chair) 

Action Items: 

 

A) Grievance policies and procedures: 

1) Current document, Section 107 (see Addendum VIII) 

2) Section 107 with the revision responses to the Senate (see Addendum IX) 

3) Section 107 with Ombuds and ADR (see Addendum X) 

 

Information Item: 
 

A) David Boldt will be the committee chair for 2015-16. 

 

Committee IX: Facilities and Services Committee (Ben Steere, Chair) 

Action Item: 

 

A) UWG Parking Code revisions (see Addenda XI for revisions and XII for “clean” copy) 

 

Information Item: 
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A) Molly McCullers will be the committee chair for 2015-16. 

 

Committee X: University Relations Committee (Salvador Lopez, Chair)  

Information Item: 

 

A) Sal Lopez will continue to serve as the committee chair for 2015-16. 

 

Committee XII: Budget Committee (Andrea Stanfield, Chair) 

Information Item: 

 

A) Andrea Stanfield will continue to serve as the committee chair for 2015-16. 

 

B) Kyle Marrero and Micheal Crafton will provide an update on the budget. 

 

Committee XIII: Rules Committee (Patrick Erben, Chair) 

Action Item: 

 

A) Revised Changes to Shared Governance Document (see Addendum XIII) 

At the March 27, 2015 Faculty Meeting, a revision to the UWG Shared Governance 

Document was presented.  The Senate “noted that there may be SACS requirements for 

Shared Governance and credit hours.  The item was withdrawn by the committee chair to 

investigate that and possibly make revisions.”  According to the SACS 2012 edition of 

The Principles of Accreditation: Foundations for Quality Enhancement, section 3.7.5, 

(www.sacscoc.org/pdf/2012PrinciplesOfAcreditation.pdf):  

 

“The institution publishes policies on the responsibility and authority of faculty in  

academic and governance matters.” 

 

B) Review of Senate Composition  

The Senate Rules Committee proposes the following date for collecting the data to  

determine the new composition of the Senate: October 7, 2015 (to coincide with the fall  

2015 midterm ADM Census date set by the BOR). 

 

The Policies and Procedures of University of West Georgia, Section 2: Faculty 

Organization, G.5 (www.westga.edu/assetsDept/vpaa/PoliciesProcedures.pdf) states:  

“The composition of  the Senate shall be reviewed at least every five (5) years by the  

Senate Rules Committee.”  This review will have to happen in the 2015/16 AY.   

 

Information Item:  
 

A) Further Steps in Review of Senate Composition AY 2015/16 

 

1) Senate discuss numbers (Senate meeting TBA) 

2) Senate passes numbers (by February 1, 2016). 

3) Election using new numbers in spring 2016 

4) Senate meets using new numbers starting June 1, 2016 
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5.  Old business 

 

6.  New business 

 

7.  Announcements 

8.  Adjournment 
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Addendum I 
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University of West Georgia 

Faculty Senate Meeting 

Draft Minutes 
 

March 27, 2015 
 

1.  Call to order: the meeting convened in room 1-203 of the Technology-enhanced Learning 

Center and was called to order by Elizabeth Kramer, Chair, at 3:01 p.m. 

 

2.  Roll Call 

 

Present 

Nancy Pencoe (substituting for Banford), Blair, Boldt, Butler, Yvonne Fuentes (substituting for 

Connell), DeFoor, Neal Chesnut (substituting for DeSilva), Elman, Erben, Farmer, Farran, 

Faucette, Gerhardt, Griffith, L. Haynes, Insenga, C. Johnson, Keim, Lopez, Mbaye, McCord, 

McKendry-Smith, L. Miller, Mindrila, Neely, Remshagen, J. Roberts, L. Robinson, C. Schroer, 

Seay, Stanfield, Steere, Velez-Castrillon, Webb, Welch, Williams, Willox, Mike Johnson 

(substituting for Woodward), Xu, Gail Reid (substituting for Yates) 

 

Absent 

Basu-Dutt, DeFoor, Geisler, McCullers, McGuire, Ogletree, Skott-Myhre, Tekippe 

 

3.  Modification of agenda: a motion was made and seconded to add a Committee III item. 

 

Item approved unanimously by voice vote. 

 

4.  Minutes: a motion was made and seconded to approve the minutes of February 27, 2015. 

 

Item approved unanimously by voice vote. 

 

5.  Committee reports 

Committee I: Undergraduate Programs Committee (Julia Farmer, Chair) 

Action Items: 

 

A) College of Science and Mathematics 

1) Department of Physics 

a) Program: Bachelor of Science with a Major in Physics 

Request: Modify 

 

Item approved unanimously by voice vote. 

 

B) College of Social Sciences 

1) Department of Criminology 

a) Course: CRIM 3411 Criminal Investigations 
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Request: Add 

 

b) Course: CRIM 4001 Survey Research Methods 

Request: Add 

 

These two items were taken together and approved unanimously by voice vote. 

 

C) Department of Anthropology 

1) Program: Bachelor of Science with a Major in Anthropology 

Request: Modify 

 

Item approved unanimously by voice vote. 

 

Information Items: 

 

A) The Undergraduate Programs Committee is pleased to announce that Angela Insenga will 

serve as committee chair in 2015-16.  

 

B) Bachelor of Arts 

The UPC requests brief discussion of the following questions regarding the Bachelor of 

Arts degree: 

1) What does the BA mean at the University of West Georgia? 

2) Do the requirements for the BA across programs/colleges need to be universal? 

3) In the event changes are made to BA requirements, what should the process be for 

making those changes?  

 

Faculty Senate Chair Elizabeth Kramer allotted ten minutes for discussion of information item B.  

Some highlights:  

1) Dr. Gerhardt opened discussion by asking why the B.A. is different than the B.S., and 

added that the B.S. fits the discipline.  It was remarked that the B.A. is an inherently 

humanistic degree that requires foreign language.  Dr. Elman noted that one can complete 

the degree without taking a core course (A-E) in the arts.  Dr. Williams’ main concern 

was considering what is the definition of the B.A. in peer institutions.  Since our peer 

institutions generally require four semesters (or two years) of foreign language for the 

B.A., this is key in considering how to ensure that our B.A. degree remains 

reputable.  Dr. Insenga spoke about foreign language requirements focusing on the sorts 

of learning opportunities the classes present to students, from the foundational--language-

-to the cultural--understanding the parts of the world in which that language is 

spoken.  The methods by which we learn language enhance our critical thinking and 

problem-solving skills, both required by the QEP, as well. 

2) Dr. Faucette noted that the core curriculum is the difference between a B.A. and a B.S.  It 

was suggested that programs which do not want four semesters of foreign language could 

switch to a B.S. degree.  Dr. Mbaye mentioned the possibility of having both B.A. and 

B.S. degrees, as is the case in Political Science. 

3) Provost Crafton talked about the process for changes across campus, noting that it was 

the responsibility of Faculty Senate to make recommendations.  It was noted that UWG 
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offers only Western foreign languages; does that make sense to require for someone 

studying Asian art?  More non-Western options are needed.  Dr. Mbaye commented on 

local control of area F.  Dr. Gerhardt noted that Area F is more focused on humanities 

without a foreign language requirement.  It was pointed out that all the language 

requirements are not in Area F. 

Dr. Kramer asked the faculty to send additional comments to Julia Farmer and Angela Insenga. 

 

Committee II: Graduate Programs Committee (Susan Welch, Chair)  

Action Items (see Addendum III): 

 

A) School of Nursing  

 

Note: as all the program modifications concern the two course proposals, the course proposals 

were discussed first, then the program proposals were considered. 

 

1) Program Proposals: 

a) Master of Science in Nursing, Health System Leadership, Clinical Nurse Leader 

Request: Modify 

 

b) Master of Science in Nursing, Health Systems Leadership, Leader/Manager Role 

Request: Modify 

 

c) Master of Science in Nursing, Nurse Educator Role 

Request: Modify 

 

d) Post-Master Certificate, Nursing Education 

Request: Modify 

 

e) Post-Master Certificate, Clinical Nurse Leader Role 

Request: Modify 

 

f) Post-Master Certificate Health System Leadership, Leader/Manager Role 

Request: Modify  

 

g) RN-MSN Nurse Educator Track 

Request: Modify 

 

h) RN-MSN Nurse Health System Leadership Track - Leader/Manager Option 

Request: Modify  

i) RN-MSN Nurse Health System Leadership Track - Clinical Nurse Leader Option 

Request: Modify 

 

These nine items were taken together and approved unanimously by voice vote. 

 

2) Course Proposals: 

a) NURS 6102 Role of Caring Healthcare Prof. 
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Request: Modify 

 

Item approved unanimously by voice vote. 

 

b) NURS 6900 Scholarly Writing 

Request: Add 

 

Item approved unanimously by voice vote. 

 

B) College of Education 

 

Note: as all the course modifications concern the program proposals, the program proposals 

were discussed first, then the course proposals were considered. 

 

1) Course Proposals: 

a) Leadership and Instruction 

i) EDLE 8306 Residency Course: Instructional Leadership for Improving 

Schools 

Request: Add 

 

ii) EDLE 8304 Residency Course: Leadership for Organizational Change 

Request: Add 

 

These two items were taken together and approved unanimously by voice vote. 

 

iii) SEED 6261 Instructional Strategies for  English Education in Secondary 

Schools 

Request: Add 

 

iv) SEED 6111 Introduction to the Secondary School Field Experience 

Request: Add 

 

v) SEED 6260 Instructional Strategies in Secondary Schools Laboratory 

Request: Add 

 

vi) SEED 6262 Instructional Strategies for Social Studies Education in 

Secondary Schools 

Request: Add 

 

vii) SEED 6263 Instructional Strategies for Science Education in Secondary 

Schools 

Request: Add 

 

viii) SEED 7291 Classroom Instruction and Management     

Request: Modify 
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In response to a question, it was confirmed that this item is a modification, not an addition, 

because it involves reducing an existing course from three to two credit hours. 

 

ix) SEED 6264 Instructional Strategies for Mathematics Education in 

Secondary Schools 

Request: Add 

 

These seven items (iii-ix) were taken together and approved unanimously by voice vote. 

 

2) Program Proposals: 

a) Dean’s Office COE 

i)      Master of Art in Teaching (MATC) 

     Request: Terminate 

 

ii)        Master of Education with a Major in French Language Teacher Education 

 (MED) 

 Request: Terminate 

 

iii)       Master of Education with a Major in Spanish Language Teacher Education 

            (MED) 

 Request: Terminate 

 

 

iv)       Master of Education with a Major in Middle Grades Education 

 Request: Terminate 

 

These four items were taken together and approved unanimously by voice vote. 

 

b) Leadership and Instruction 

i)       Specialist in Education with a Major in Educational Leadership 

      Request: Modify 

 

   ii)        Master of Arts in Teaching (MAT) 

   Request: Modify 

 

These two items were taken together and approved unanimously by voice vote. 

 

C) Additional business: 

1) Electronic Submission of Theses and Dissertations via ProQuest 

a) Proposed ProQuest Student Introduction, ProQuest Guidelines, and changes to 

Thesis & Dissertation UWG General Guidelines for Formatting and Processing 

handbook 

  Request: Add  

 

Item approved unanimously by voice vote. 
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Information Items: 

 

B) Graduate catalog: inclusion of an International admissions section in the graduate  

catalog. 

 

Committee III: Honors Program Committee (Mark Faucette, Chair) 

Action Item (see Addendum IV): 

 

A) CRIM 2000 

Request: Add 

 

It was moved and seconded to withdraw this item, then moved, seconded, and approved to add it 

as an information item.  Dr. Mbaye moved to have the Executive Committee and Rules 

Committee examine the issue of Honors items.  That motion was seconded and approved. 

 

Information Item: 

 

Mark Faucette will continue chairing the committee for 2015-16. 

 

Committee V: Faculty Development Committee (Michael Keim, Chair) 

Action Items: 

 

B) Promotion and tenure time limits: letter of recommendation to the provost. 

 

This letter to the provost was approved after a friendly amendment.  The entire letter, with the 

amendment in red, follows: 

 

 
February 23, 2015 

 

 

J. Micheal Crafton, Ph.D. 

Provost and Vice President for Academic Affairs 

University of West Georgia 

1601 Maple Street 

Carrollton, GA 30118 

 

 

Provost Crafton: 

 

At the beginning of the academic year, the Faculty Development Committee received a charge to 

review the time limits for promotion and tenure and present recommendations to the Provost for 

consideration. According to Section 103.0301 Time Limits – Promotion of the Faculty Handbook,  

 

“An Assistant Professor shall normally not be considered for promotion to Associate until 

after his or her fourth year in rank at the University of West Georgia. A faculty member's 

receipt of tenure in rank shall not preclude his or her future consideration for promotion.  
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An Associate Professor shall normally not be considered for promotion to professor until his 

or her fifth year in rank.” 

Additionally, Section 103.0402 - Time Limitations (for Tenure) states, 

 

“1. Tenure may be awarded upon recommendation by the President and approval by the 

Board of Regents upon completion of a probationary period of at least five years of full-time 

service at the rank of Assistant Professor or higher.  

 
2. The maximum time that may be served at the rank of assistant professor or above without 

the award of tenure shall be seven years…” 

 

In reviewing the time limitations for promotion and tenure, variations among units in the 

determination as to when a faculty member should “normally” be permitted to submit a dossier 

became readily apparent. Some units defined “normal” to be at the end of the fourth year, and 

submission of the dossier would occur at the beginning of the fifth year in rank, with promotion and 

tenure possibly to be awarded at the beginning of the sixth year. This was found to be the case for the 

College of Social Sciences, and Richards College of Business, and Ingram Library.  

 

Other units allowed faculty members to submit dossiers “early” (at the beginning of the fifth year) 

with the demonstration of an “extraordinary record” of teaching, service, and/or scholarship, but 

defined “normal” to be at the end of the fifth year in rank, and submission would occur at the 

beginning of the sixth year, with promotion and tenure possibly to occur at the beginning of the 

seventh year. The colleges/units that followed this pattern included the College of Arts and 

Humanities, the College of Education, the College of Science and Math, and the School of Nursing. 

Unfortunately, this places some faculty in an “all-or-none” situation in which they must prove their 

contributions worthy of the award of promotion and tenure in their final year of eligibility or seek 

other employment. 

 

In order to make the promotion and tenure process more equitable to faculty members, regardless of 

the college or unit in which they are employed, it is our recommendation that the university support 

all eligible faculty members to seek promotion and tenure by submitting a dossier at the beginning of 

the fifth year in rank. If, after consultation with the appropriate chair or supervisor, the individual 

faculty member decides that it is in his or her own best interest to forgo submission for an additional 

year, this would remain the prerogative of the faculty member. The intention of the university should 

be to retain and promote qualified faculty and provide a more equitable evaluation process across the 

university community that would support that initiative. 

 

Thank you for your time and consideration of these recommendations. 

 

 

Michael A. Keim, Chair 

Faculty Development Committee 

 

Faculty Development Committee Members 

 

David Boldt 
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Joan Carlisle 

Lisa Connell 

Ajith DeSilva 

Myrna Gantner 

Joe Hendricks 

Louis Howe 

Mary Kassis 

Barbara Kawulich 

Charlie Sicignano 

Daniel Williams 

 

 

 

 

Committee V: Faculty Development Committee (Michael Keim, Chair) 

Action Items (continued): 

 

C) Grievance policies and procedures: 

4) Current policy, Section 107  

5) Proposed changes  

6) “Clean” copy 

 

After discussion, the item was withdrawn by the committee chair for further revisions.  Faculty: 

please send Dr. Keim any other observations, so your suggestions may be considered by the 

committee prior to its next presentation at Faculty Senate. 

 

Committee VI: Strategic Planning Committee (Nadya Williams, Chair) 

Information Item: 

 

A) Heather Mbaye has been elected to serve as the Chair of the Strategic Planning 

Committee for 2015-16. 

 

Committee VII: Student Affairs Committee (Sharmistha Basu-Dutt, Chair) 

Information Item: 

 

A) Judy Butler will be Chair of the Student Affairs Committee for 2015-16. 

 

Committee XIII: Rules Committee (Patrick Erben, Chair) 

Action Item: 

 

A) Changes to the Shared Governance document 

 

In the discussion it was noted that there may be SACS requirements for Shared Governance and 

credit hours.  The item was withdrawn by the committee chair to investigate that and possibly 

make revisions. 
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6.  Old business 

 

7.  New business 

 

A) Jennifer Schuessler (Nursing) and Micheal Crafton (Provost) will present on the topic of 

Non-Tenure Track (Clinical) Faculty with Rank, which has been reinstated at UWG.  It 

was approved by the Faculty Senate on March 16, 2007, was successfully implemented 

by the School of Nursing, then discontinued in 2013. 

 

Some highlights of the discussion: Dr. Crafton spoke first, then Dr. Schuessler.  The provost 

commented that he does not see a conflict/problem with this (reinstating the clinical assistant 

professor rank); it is common practice and not in conflict with the BOR.  Dean Schuessler noted 

that the reassignment to lecturer was viewed as demoralizing; the teaching and contact hours in 

nursing were not adequately represented with this rank.  Dr. Crafton said that he would like to 

see clinical faculty definitions incorporated in the Faculty Handbook.  The year-by-year 

appointment without tenure with a promotional grid criteria is in the March 16, 2007 agenda of 

the Faculty Senate. 

 

B) Nominees for Chair-Elect of Faculty Senate 

 

It was moved and seconded that Julia Farmer be nominated, then it was moved and approved to 

close nominations. 

 

8.  Announcements 

     A)   Report on USG-Faculty Council meeting on Sat., March 21 (Elizabeth Kramer) 

 

As meeting end time was drawing near, Dr. Kramer briefly touched on several resolutions that 

the USG Faculty Council is considering regarding the support of faculty compensation, shared 

governance, and professional development.  The USG FC is also talking about how to facilitate 

better communication—sharing at the institutional level.  They are also concerned with how to 

give retirees a sustainable and affordable way to get health care.  Faculty: Dr. Kramer will talk 

more in depth with any of you; just ask her.  Also, please see the USG FC website at 

www.usg.edu/faculty_council. 

 

9.  Adjournment 

The meeting adjourned at 4:50 p.m. 

 

Respectfully submitted, 

Shelley Rogers, 

Executive Secretary of the Faculty Senate and General Faculty 
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Faculty Handbook  

208.04 Grade Appeals 

 

F. Procedures. The student initiates the grade appeal in writing, using the Student Grade 

Appeal Form available from the Provost’s website. Students are encouraged (although 

not required) to present grade concerns to the faculty member before initiating a formal 

grade appeal.  

 

1. Procedural Summary. Grade appeals begin at the level of the Department Chair. 

 

a. Department Chair. Upon receipt of the written grade appeal, the Chair (1) consults 

with the student, (2) determines whether the grade appeal should be considered as an 

Academic Dishonesty Grade Appeal or a Grade Determination Appeal, (3) shares the 

grade appeal with the faculty member and after review the faculty member may (but is 

not required to) submit a narrative and any supporting documentation, (4) examines the 

available documentation (5) grants the appeal and changes the grade, or denies the 

appeal. The Chair notifies the student of the decision in writing. If the Chair denies the 

appeal, the written notification to the student should explain the student’s right to appeal 

to the Dean (or Dean’s designee). If the appeal is denied, the student may accept the 

decision and end the appeal process, or request that the appeal and all associated 

documentation be forwarded to the Dean (or Dean’s designee).  

b. Dean (or Dean’s Designee). The Dean/designee reviews the appeal and grants or 

denies the appeal. The Dean/designee notifies the student of the decision in writing. If the 

Dean/designee denies the appeal, the written notification to the student should explain the 

student’s right to appeal to the Office of the Provost and Vice President for Academic 

Affairs. If the appeal is denied, the student may accept the decision and end the appeal 

process, or request that the appeal and all associated documentation be forwarded to the 

Provost (or Provost’s designee). 

c. Provost (or Provost’s Designee). The Provost/designee submits the appeal to the 

chairperson of the Grade Appeals Subcommittee for a hearing. 

d. Grade Appeals Subcommittee. At the conclusion of the hearing of the Grade Appeals 

Subcommittee, the chairperson of the subcommittee will 6 submit in writing conclusions 

and recommendations to the Provost/designee for information, review, and additional 

action. (For example, change of grade or further judicial sanctions). If a majority of the 

members of the Grade Appeals Subcommittee does not grant the appeal, the decision of 

the Dean stands. Ultimately, final authority for all student appeals rests with the president 

of the institution. (See Section 4.7.1 Student Appeals, BOR Manual) 
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Faculty Handbook  

208.04 Grade Appeals 

 

D. Membership of the Grade Appeals Subcommittee. The subcommittee shall consist 

of seven faculty members (one from each college, the School of Nursing, and the 

Library), one University official, and one student.  

 

1. Chairperson. The University official shall serve as the chairperson of the Grade 

Appeals Subcommittee.  

 

2. Faculty Members. Each Dean, in consultation with the chairperson of the Grade 

Appeals Subcommittee, will appoint a faculty member to the committee each year. One 

faculty member must be a member of the Academic Policies Committee.  

 

A. Length of Service. The length of service on this subcommittee shall be for one 

full year (12 calendar months) starting with summer semester.  

B. Timing of Appointment. Deans shall make appointments in May to fill 

expired terms. An appointment to fill a vacancy shall be made when the vacancy occurs.  

 

3. Quorum. Any five members of the subcommittee, at least three of whom are faculty, 

shall constitute a quorum. In the case where a quorum is not available and the appeal(s) 

hearing cannot be delayed, the chairperson may request that the Provost appoint 

substitutes to serve on a temporary basis.  

 

4. Role of the Chief Judicial Officer. For Academic Dishonesty Grade Appeals, the 

Chief Judicial Officer of the University will be invited to sit on the committee to ensure 

that all due process requirements are met. 
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UWG CPL BY PORTFOLIO POLICIES 

 

1. Prospective students who fit the following criteria are eligible to participate in CPL:  

a. They are adults; typically 25 years of age or older.  

b. They are non-traditional students. 

c. They have learning experiences that could be reflected in an academic program’s 

curriculum.  
 

2. Course credit via CPL by Portfolio may not replace existing credit assessments. Course credit 

acquired through these means cannot be used to satisfy the minimum number of hours that 

must be completed in residence at UWG, nor toward minimum hours in the major field (See 

SACS 3.5.2, and University catalog requirements for undergraduate degrees). 
 

3. Students may not conduct PLA by departmental examination, standardized test, or portfolio 

for any courses for which they have previously completed at UWG as a regular or audit 

student.  
 

4. Students are required to complete CPL Prior Learning Documentation in preparation for 

developing portfolio(s) for credit evaluation, preferably prior to their last semester. Students 

will earn two hours credit and a letter grade of A-F for this course.  
 

5. Students must register for Portfolio Assessment in the appropriate department(s) in the term 

that they will submit a portfolio for evaluation.   
 

6. Credit may be awarded after the first submission, in which case the student will be notified 

that credit has been granted. The assessors may specifically outline areas for improvement 

and allow students to resubmit their documentation one time during the next semester. The 

assessors will provide a report giving specific feedback to students. Students may resubmit a 

revised portfolio only once for re-assessment, and must include the original portfolio 

submission and previous assessor’s feedback.  
 

7. Individual departments determine how many, if any, CPL credits may be awarded.  
 

8. Students may appeal the outcome of the CPL assessment through the University’s Grade 

Appeal process.  
 

9. Students can pursue Credit for Prior Learning through a variety of pathways, to include 

CLEP exams, departmental exams, and portfolio assessment. Portfolio assessment is 

available for select courses and cannot be used for courses for which CLEP and/or 

departmental exams are available.
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Options 
Fall 2016 

Fall 
Classes 
Begin 

Fall 2016 
Break 

Thanks-
giving 
Break 

Fall 
Classes 
End 

Reading 
Day 

Final Exams 
(Optional) Graduation 

EOT 
Processing 

MWF Class 
Meetings 
(50 min.) 

MW Class 
Meetings 
(75 min.) 

TR Class 
Meetings 
(75 min.) 

1A 
Wed, 
Aug 10 

Monday, 
Tuesday, 
October 
10-11 

Wed-Fri, 
Nov 23-25 

Wed, 
Nov. 30 

Thurs, 
Dec. 1 

Friday -
Thursday, 
Dec. 2 - 8 Fri, Dec. 9 

Starts 
Monday, 
Dec. 12 

Mon-14, 
Wed-16, 
Fri-15   
(2250 min)                        

Mon-14, 
Wed-16  
(2250 min)                

Tues-15, 
Thurs-15 
(2250 min) 

1B 
Wed, 
Aug 10 

Thursday, 
Friday,  
October   
6-7 

 
Mon-Fri, 
Nov 21-25 

Fri, Dec. 
2  NONE 

Saturday - 
Friday, Dec. 
3 - 9 

Sat, Dec. 
10 

Starts 
Monday, 
Dec. 12 

Mon-14, 
Wed-16, 
Fri-15 
(2250 min)                    

Mon-14, 
Wed-16 
(2250 min)                

Tues-15, 
Thurs-15 
(2250 min) 

1C 
Wed. 
Aug 10 NONE 

 
Mon-Fri, 
Nov 21-25 

Wed, 
Nov. 30 

Thurs, 
Dec. 1 

Friday - 
Thurday, 
Dec. 2 - 8 Fri, Dec. 9 

Starts 
Monday, 
Dec. 12 

Mon-14, 
Wed-16, 
Fri-15   
(2250 min)                        

Mon-14, 
Wed-16  
(2250 min)                

Tues-15, 
Thurs-15 
(2250 min) 

2 
Wed, 
Aug 10 

 
NONE 

Wed-Fri, 
Nov 23-25 

Mon, 
Nov. 28 

Tues, 
Nov 29 

Wed - 
Tuesday, 
Nov. 30 - 
Dec. 6 

Thurs, Dec. 
8 

Starts 
Monday, 
Dec. 12 

Mon-15, 
Wed-15, 
Fri-15 
(2250 min)  

Mon-15, 
Wed-15 
(2250 min)                

Tues-15, 
Thurs-15 
(2250 min) 

 

*No Saturday classes on weekends that are adjacent to a holiday (Labor Day, most Fall Break options, Thanksgiving). 
All 4 options have a Wednesday, August 10, start date for classes.. 
All 4 options have 15 minutes between classes. 
All 4 options have a Monday, Dec. 12, End-of-Term (EOT) Processing start date. Grades due at noon on Monday, December 12. 
BOR requires 750 minutes per one credit hour (2250 minutes per 3 credit hours course).  
Classes that meet once a week will adjust the number of minutes met to comply with the BOR rule of 750 minutes per credit hour. For example: 
     14 once-a-week classes meet 160 minutes each session. 
     15 once-a-week classes meet 150 minutes each session. 
     16 once-a-week classes meet 140 minutes each session.   
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Spring 

2017 

Classes 

Begin 

Spring 

Break 

Spr17 

Classes 

End 

Reading 

Day 

Final 

Exams 

(Optional) 

Graduatio

n 

EOT 

Processin

g 

MWF 

Class 

Meeting

s (50 

min.) 

MW 

Class 

Meeting

s (75 

min.) 

TR 

Class 

Meeting

s (75 

min.) M T W R F 

S

* 

Saturday

, January 

7 OR 

Monday, 

January 

9, 2017 

Monda

y - 

Friday, 

March 

20 - 24 

Monday

,  May 1 

Tuesday

,  May 2 

Wednesday

, May 3 - 

Tuesday, 

May 9   

Thursday, 

May 11 

Friday, 

May 12 

OR 

Monday, 

May 15 

Mon-15, 

Wed-15, 

Fri-15 

(2250 

min) 

Mon-15, 

Wed-15 

(2250 

min) 

Tues-15, 

Thurs-15 

(2250 

min) 

1

5 

1

5 

1

5 

1

5 

1

5 

14 

or 

15 

 
*No Saturday classes on weekends that are adjacent to a holiday (MLK, Spring Break). Could get 15 classes if Start on Jan. 7 (Saturday) to avoid the two weeks delay in Saturday 
classes due to no classes permitted on Jan. 14 (Saturday) because of Jan. 16 MLK holiday. 
Saturday or Monday start date. 
15 minutes between classes. 
Grades due at noon on Friday, May 12, or Monday, May 15. EOT processing begins immediately after grades are in. 
BOR requires 750 minutes per one credit hour (2250 minutes per 3 credit hours course).  
Classes that meet once a week will adjust the number of minutes met to comply with the BOR rule of 750 minutes per credit hour. (e.g., 15 weeks = 150 minutes per session). 
     14 once-a-week classes meet 160 minutes each session. 
     15 once-a-week classes meet 150 minutes each session. 
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Fall and Spring Semester Standard Starting Times - Effective Fall 2016 
15 weeks of instruction with 1 week for OPTIONAL Final Exams 

15 minutes between classes 
     

MWF  MW or TR 

50 minute classes with 15 minutes between  75 minute classes with 15 minutes between 

45 class meetings required for a 3 credit hour 
course (45 x 50 min = 2250 minutes)  

30 class meetings required for a 3 credit hour 
course (30 x 75 min = 2250 minutes) 

MWF                                                                                   
50 minute Classes with 15 minutes between 

45 Class Meetings per Semester for a 3 CHR Course 

 MW or TR                                                                    75 
Minute Classes with 15 minutes between      30 
Class Meetings Per Semester for a 3 CHR Course 

Begins Ends  Begins Ends 

8:00 AM 8:50 AM  8:00 AM 9:15 AM 

9:05 AM 9:55 AM  9:30 AM 10:45 AM 

10:10 AM 11:00 AM  11:00 AM 12:15 PM 

11:15 AM 12:05 PM  12:30 PM 1:45 PM 

12:20 PM 1:10 PM  2:00 PM 3:15 PM 

1:25 PM 2:15 PM  3:30 PM 4:45 PM 

2:30 PM 3:20 PM  5:30 PM 6:45 PM 

3:35 PM 4:25 PM  7:00 PM 8:15 PM 

4:40 PM 5:30 PM  8:30 PM 9:15 PM 

     

Note: With 15 minutes between the 50 minute classes, we lose one 50-minute class period (4:00 - 4:52 pm) from the existing 2015-2016 calendar. 
During the Fall 2014 term, 13 sections used this time slot. In Spring 2015 there were no classes scheduled in this time slot.  
 
The Calendar Subcommittee added one more time slot from 4:40 - 5:30 pm (highlights) to maintain the same number of class periods that were 
available in 2015-2016.  
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2017 
Summer 
Sessions 

Months 
and Days 
of 
Instruction 

Classes 
Begin Holidays 

Classes 
End 

Reading 
Day 

Final 
Exams 
(Optional) Graduation 

EOT 
Processing 

Class 
Meetings Registrar's Notes 

I 

Maymester 
(11 days of 
instruction) 

Friday, 
May 
12 

Monday, 
May 29, 
Memorial 
Day 

Friday, 
May 
26 

NONE 
(although 
a 
weekend 
and 
Memorial 
Day 
holiday 
are 
between 
classes 
and final 
exams. 

Tuesday, 
May 30     

See tab 
"Summer 
Std. Class 
Times" 

Maymester begins 
Friday, May 12 (one 
day after Spring 2017 
graduation) while 
banner is still open for 
registration/drop/add. 
Registration will go 
down at midnight on 
Sunday, May 14, for 
Spring 2017 EOT 
processing and back 
up by 8 am on 
Thursday, May 18. 
This will NOT interfere 
with Maymester 
Drop/Add on Friday, 
May 12. 

II 

June and 
July (36 
days of 
instruction) 

Thurs, 
June 1 

Tuesday, 
July 4 

Friday, 
July 21 

NONE 
(although 
a 
weekend 
exists 
between 
last class 
and 
finals) 

Monday - 
Tuesday, 
July 24-25     

See tab 
"Summer 
Std. Class 
Times"   

III 

June only 
(17 days of 
instruction) 

Thurs, 
June 1 NONE 

Friday, 
June 
23 

Monday, 
June 26 

Tuesday, 
June 27     

See tab 
"Summer 
Std. Class 
Times"   
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2017 
Summer 
Sessions 

Months 
and Days 
of 
Instruction 

Classes 
Begin Holidays 

Classes 
End 

Reading 
Day 

Final 
Exams 
(Optional) Graduation 

EOT 
Processing 

Class 
Meetings Registrar's Notes 

IV 

July-ish 
only (17 
days of 
instruction) 

Wed, 
June 
28 

Tuesday, 
July 4 

Friday, 
July 21 

NONE 
(although 
a 
weekend 
exists 
between 
last class 
and 
finals) 

Monday, 
July 24     

See tab 
"Summer 
Std. Class 
Times"   

 
BOR requires 750 minutes per one credit hour (2250 minutes per 3 credit hours course).  

Page 264 of 326



Summer Calendars - Standard Class Times for Sessions I - IV 
Unless otherwise noted, the following standard class periods 
are used: 
 
SESSION I (MAYMESTER) - 11 DAYS 
  
MTWRF Class Periods (205 minutes per class session) 
8:00-11:25 
1:00-4:25 
5:30-8:55 
6:00-9:25 
 
SESSION III (JUNE) AND SESSION IV (END OF JUNE, JULY) - 17 
DAYS 
  
MTWRF Class Periods (135 minutes per class session) 
7:30-9:45 am 
10:00-12:15 
12:30-2:45 
3:00-5:15 
5:30-7:45 pm 
8-10:15 pm 
 
SESSION II (JUNE AND JULY) - 36 DAYS 
  
MTWRF Class Periods (65 minutes per class session) 
7:30-8:35 
8:45-9:50 
10:00-11:05 
11:15-12:20 
12:30-1:35 
1:45-2:50 
3:00-4:05 
  
  
MWF Class Periods (110 minutes per class session) 
8:00-9:50 
10:00-11:50 
12:00-1:50 
  
MW Class Periods (150 minutes per class session) 
2:00-4:30 
5:00-7:30 
5:30-8:00 
6:00-8:30 
8:15-10:45 
 SESSION II (JUNE AND JULY) - 36 DAYS (continued) 
TR Class Periods (150 minutes per class session) 
8:00-10:30 
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11:00-1:30 
2:00-4:30 
5:00-7:30 
5:30-8:00 
6:00-8:30 
8:30-11:00 
  
Evening MW Class Periods (165 minutes per class session) 
5:00 - 7:45 pm 
6:00 - 8:45 pm 
  
Evening TR Class Periods (165 minutes per class session) 
5:00 - 7:45 pm 
6:00 - 8:45 pm 
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107 Dispute Resolution and Grievance Procedures  

The University of West Georgia recognizes the value of constructive dispute resolution. Faculty, staff, and 

students at the University of West Georgia are encouraged to seek resolution of any conflict through informal 

discussion with those persons involved. If such informal efforts do not resolve the dispute, the parties may 

choose to utilize the Office of the University of West Georgia Ombuds (see section 107.03), the services of the 

Alternative Dispute Resolution (ADR) Program at the University of West Georgia (see section 107.01) and/or 

may pursue resolution of disputes through established Grievance Procedures (see section 107.02).  

107.01 Oversight and Administration of Alternative Dispute Resolution program.  

The University of West Georgia ADR program is administered by the University Co-Liaisons for Alternative 

Dispute Resolution in cooperation and consultation with the Committee on Alternative Dispute Resolution.  

107.0101 The university co-liaisons for ADR will be appointed by the President. One co-liaison will be a 

member of the staff; the second co-liaison will be a member of the faculty.  

The co-liaisons will serve as the first point of contact for any member of the university community who wishes 

to utilize mediation to pursue resolution of a conflict; screen requests for mediation to determine the 

appropriateness of mediation (including the willingness of parties to participate in mediation); secure the 

consent of all parties involved and arrange for an approved neutral or neutrals to mediate the dispute; and 

maintain all necessary records, forms of consent, and evaluations required during the mediation process.  

107.0102 The Committee on Alternative Dispute Resolution will consist of persons recommended by the co-

liaisons and appointed by the President. Every major constituency in the university will be represented on the 

committee. The committee will meet at least once a semester and participate in a variety of tasks associated 

with mediation, including but not limited to: overseeing the general operations of the ADR program; 

distributing and updating information about the program’s policies and procedures; coordinating mediation 

training for faculty, staff, and students; and overseeing all ADR-related tasks requested by the Board of 

Regents.  

107.0102.1 At its first meeting of the year, the committee will elect a chair from its membership to serve for a 

two year term. The chair may be re-elected for one subsequent term.  

107.0103 The Committee on Alternative Dispute Resolution will recruit mediators from the faculty, staff and 

students at the university. Persons wishing to mediate within the institution should submit a written request to 

the committee. Each person wishing to mediate must have successfully completed an appropriate course 

designed to train mediators. In those cases where it may be deemed appropriate to obtain the services of a 

mediator from off-campus, the co-liaisons will contact the office of the Consortium on Negotiation and Conflict 

Resolution (CNCR).  

Every effort will be made to provide appropriate training to faculty who are interested in becoming mediators 

within the University System of Georgia. 53  

 

107.0104 Requests for Mediation  

Any member of the University Community may request a mediation to resolve disputes with any other member.  

Seeking a solution through mediation does not take away an individual’s rights to pursue claims through the 

grievance process or litigation.  
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Under ordinary circumstances, parties involved in a dispute would ideally attempt mediation before pursuing 

claims through the grievance process or litigation. There may be cases, however, in which parties involved in a 

dispute may wish to request suspension or delay of a grievance process in order to pursue possibilities for a 

mediated resolution of their dispute. If a grievance process is interrupted in this way and a solution is not 

reached in mediation within ten (10) working days from the initial request for mediation, aggrieved parties may 

return to the grievance process.  

107. 0105 The Mediation Process  

If the co-liaisons have determined that mediation is appropriate, they will appoint a mediator or co-mediators to 

assist parties in resolution of their dispute(s). It will be the responsibility of the mediator(s) to arrange for an 

appropriate time and place to conduct the mediation, and to conduct the mediation according to all applicable 

policies and procedures.  

Procedures that govern the mediation process include the following:  

A. Mediation is a form of dispute resolution in which a neutral party, a trained mediator, attempts to assist 

parties in conflict to negotiate a mutually satisfactory resolution to their dispute. A mediator does not decide 

who wins or loses the dispute. A mediator does not act as judge or jury, does not take sides in disputes, and does 

not guarantee the results of mediation. Instead, a mediator is in the role of a neutral third-party who establishes 

a fair and structured process which facilitates communication and mutual decision-making between and among 

parties to a dispute.  

B. At the beginning of the mediation session, the mediator(s) will inform the parties involved of the policies and 

procedures that will be followed and will ensure that participation in mediation is purely voluntary. No 

mediation will occur without the consent of all parties involved.  

C. If the mediator(s) allow the parties to have an advisor present, the mediator(s) will decide to what degree the 

advisor may participate in the process.  

D. All parties will be given the opportunity to present their side of the matters at issue in their own words. 

Because mediation is essentially a communication process and not a legal proceeding, the customary rules of 

evidence do not apply. Parties are free to discuss any matters related to the issue(s) they believe will support 

resolution of their dispute(s).  

E. Confidentiality. The discussions held during mediation are strictly confidential with the following 

exceptions:  

F. A successful mediation is one in which the parties involved in the dispute reach an agreement described as 

“win/win.” In mediation, parties agree only to things that are acceptable to them, to resolutions which each believes 

will actually resolve the dispute(s) between/among them. Because parties jointly work to resolve the dispute, the 

resolutions are frequently more creative and have the potential to enhance, or at least preserve, relationships better 

than other forms of dispute resolution.  

G. If an agreement is reached, the agreement will be written by the mediator(s), and signed by all parties. A copy of 

the agreement will be given to the parties but not retained by the mediator(s).  

H. The mediator(s) will inform the co-liaisons only that an agreement was or was not reached  

I. Each participant in mediation will be given the opportunity to evaluate the mediation process at the conclusion of 

the mediation.  

J. It is important to understand that: time spent in mediation will be considered part of the working day and will not 

require any person to take leave to participate. All supervisors will make reasonable efforts to enable employees to 
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be available for participation in mediation.  

K. The acceptance or refusal of either party to submit a dispute to a mediator will not influence the outcome of any 

subsequent grievance proceeding. 

107.0106 Limitations to Mediation 

It is important to understand that not all disputes are appropriate for mediation. Some examples of disputes that are 

not appropriate for mediation include those that have been the subject of a final ruling or decision in accordance with 

University policies and procedures; disputes involving purely academic decisions (i.e., faculty assessment of 

based on protected class; and disputes that have no relation to the University. It is also important to understand that 

mediation will not result in resolution for every dispute.  

107.02 Grievance Procedures  

Within ninety days after becoming aware of the grievance, a person having a grievance shall attempt to resolve it at 

all levels through that of the Provost and Vice President for Academic Affairs before submitting it to the chair on the 

Subcommittee on Faculty and Staff Grievances. 

The initialization of a grievance shall not preclude attempts to resolve a dispute by means of Alternative Dispute 

Resolution (see Section 107). The person should understand that a committee appointed to hear the grievance 

functions to study the case and to make recommendations; it is not empowered to reverse decisions.  

107.0201 A person submitting grievance shall follow the stated procedures at each level.  

107.0202 Department Chair (or Supervisor) 

A. The aggrieved person shall first discuss the grievance with the appropriate department chair.  

B. If the matter is not resolved at this level, the person should prepare a written statement clearly delineating the 

grievance, supplying appropriate documentation.  

C. Simultaneously, the department chair shall prepare a written statement to justify his or her action.  

D. These documents shall be forwarded to the next highest administrative level.  

107.0203 Dean of College (or comparable Administrator) 

A. Upon receipt of the documents, the dean of the college shall review the grievance in consultation, if necessary, 

with the person involved, the department chair, and/or any other persons who might provide useful information.  

B. If the grievance is not resolved at this level, the dean shall prepare a written statement describing his or her 

actions and justifying his or her decision.  

C. The folder of documents including the dean's statement shall be forwarded to the next highest administrative 

level.  

107.0204 Provost and Vice President for Academic Affairs 

A. The Provost and Vice President shall review all statements concerning the case. He or she may consult with the 

involved dean, department chair, and faculty or staff member before rendering a decision on the grievance.  

B. If the person filing the grievance is not satisfied with the decision, the Vice President shall forward the folder 

including a written statement of the decision and justification to the chair of the Subcommittee on Faculty and Staff 

Grievances.  
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107.0205 Chair of the Subcommittee on Faculty and Staff Grievances  

A. Any petition or material which has not gone through the stated procedures described above (from the level of the 

department chair or supervisor up through the level of the Provost and Vice President for Academic Affairs) will be 

returned to the petitioner with a copy of the pages of the Faculty Handbook describing the grievance procedures on 

campus. The petitioner will be informed that the Faculty and Administrative Staff Personnel Committee of the 

Faculty Senate has no authority to act on grievances which have not properly gone through channels.  

B. Upon receipt of the folio concerning the grievance, the chair of this subcommittee shall consult with the chair of 

the Faculty and Administrative Staff Personnel Committee. They shall discuss the grievance petition and identify 

persons who might be best suited to constitute a committee to hear this grievance. The appointed committee shall be 

constituted in an effort to ensure that the aggrieved person receives a fair and impartial hearing.  

1. In most cases, a four-member committee of faculty members will be selected to hear a given grievance: one from 

the College of Arts & Sciences, one from the College of Business, one from the College of Education, and one from 

the Library or some other segment of the campus.  

2. The chair of the Subcommittee on Faculty and Staff Grievances will contact on an individual basis the persons 

identified as prospective committee members to determine their willingness to serve and their acceptability (re: 

impartiality, fairness, absence of conflict of interest). Their service as committee members will also be agreed to by 

any involved administrators and by the faculty member submitting the grievance.  

3. Under normal circumstances, the chair of the Subcommittee on Faculty and Staff Grievances will serve as the 

chair of each of the grievance hearing committees established.  

4. The chair of the Subcommittee on Faculty and Staff Grievances is required to convene meetings to hear given 

grievance petitions and is responsible for writing the final draft of each committee's report with regard to a given 

grievance.  

C. The Hearing Committee has the authority to conduct inquiries into faculty grievances, to attempt the resolution of 

these grievances by mediation, and to present to the President (via the appropriate channels) its recommendations for 

appropriate responses to the grievances it has considered. It is the responsibility of the Hearing Committee to seek to 

determine whether there is substance to the grievances brought before it and, if so, to attempt to resolve these 

grievances. In carrying out this responsibility, the Hearing Committee reviewing a given grievance may examine 

decision-making processes related to that grievance to determine whether or not such processes were handled fairly, 

professionally, and in accordance with university policy. To this end, faculty members, administrators, and 

designated committee members involved in or knowledgeable about particular issues pertaining to the grievance may 

be asked by the committee hearing the grievance to provide clarifying information and/or to discuss and defend their 

actions related to grievance charges. Hearing committee members may interview persons that the aggrieved faculty 

member and/or the administration feels would be helpful in getting the clearest picture of what has occurred.  

The aggrieved individual should be provided every opportunity to fully state his or her contentions to the Hearing 

Committee, and the Hearing Committee should make every reasonable effort to understand the facts and the 

substance of an aggrieved person's allegations before rendering its report and recommendation(s).  

Respecting due process and confidentiality, faculty members serving on a Hearing Committee will not discuss a 

given grievance or set of grievances with the aggrieved individual, other administrative or non-administrative 

colleagues, or with students, except when as such contacts are agreed to by the Hearing Committee as an authorized 

part of their role in reviewing said grievance(s).  

D. Should the Hearing Committee determine that a formal hearing is appropriate, the following guidelines for 

conducting such a hearing shall be adhered to:  

1. An oath or affirmation shall be administered to all persons expected to testify in the hearing by any person 

authorized by law to administer oaths in the State of Georgia.  
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2. All witnesses (except the principal parties), if they expect to testify, shall leave the room following the 

administration of the oath until called upon to testify.  

3. The burden of proof is on the aggrieved party to sustain his or her allegations by appropriate evidence, and the 

administrative spokesperson or other appropriate party shall have the opportunity to respond.  

4. The Hearing Committee shall allocate an amount of time to each side. Time shall be charged only against the 

party asking the questions. Time used by the Hearing Committee members in questioning witnesses shall not be 

charged against either party.  

5. The Subcommittee on Faculty and Staff Grievances has no subpoena powers, so the parties involved in a formal 

grievance hearing are responsible for producing witnesses, advisors and evidence. The Hearing Committee, however, 

may request the appearance of witnesses whose testimony it believes would be helpful to its purposes.  

6. Each party may present an opening statement of not more than 10-15 minutes. The aggrieved person makes his or 

her presentation first, and then the opposing party shall have an opportunity to make its presentation.  

7. Following the opening statements, the aggrieved party may then call witnesses to present evidence in support of 

his or her side of the case. He or she may question these witnesses or ask that the witnesses be permitted to make a 

narrative statement. When the aggrieved person has concluded his or her questioning of a given witness, the 

administrative spokesperson or other appropriate party shall be provided an opportunity to question (cross-examine) 

this witness.  

8. When the aggrieved person has concluded with his or her witnesses, the administration or other appropriate party 

may proceed with its witnesses, if it chooses to call any. The administration or other appropriate party may question 

its witnesses, or ask that the witnesses be permitted to make a narrative statement. When the administrative 

spokesperson or other appropriate party has concluded his or her questioning of a given witness, the aggrieved party 

shall be provided an opportunity to question (cross-examine) this witness.  

9. The Hearing Committee may question each witness after both parties have concluded their questions. During the 

hearing, once each party's witnesses have testified, the Hearing Committee may question both parties in an effort to 

clarify various aspects of the grievance petition.  

10. The aggrieved person and the administration's spokesperson (or other appropriate party) shall be present during 

the entire proceeding, including the examination of all witnesses.  

11. Witnesses and any other evidence must be addressed to issues discussed in the grievance petition, not to 

inconsequential matters. Any evidence which may assist the Hearing Committee in reaching a decision should be 

admitted into the record. However, the Chair may exercise discretion and exclude any evidence which is not 

pertinent to the case. The scope of questions asked by appropriate persons shall not be limited by the Chair unless it 

appears that the questions are wholly irrelevant to the purpose of the hearing or the questions are asked solely to 

embarrass, harass, or intimidate the witness.  

12. The chair may allow informal exchanges and comments between parties or among Hearing Committee members 

and participants. The chair may require that the hearing be conducted on a more formal basis when he or she believes 

this approach will be more conducive to an orderly hearing. Neither party shall be allowed to interfere with the 

orderly presentation of the other's case. Personal abuse, harassment or obscene language is to be considered out-of-

order.  

13. Each party may bring to the hearing an advisor who may be present during the entire proceeding, but shall not be 

called as a witness or speak for the parties. In addition, each party may bring up to three other persons (not 

witnesses) to act as observers, if desired.  

14. The hearing shall be tape-recorded.  
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15. All witnesses and parties to this matter must be present at the time designated for the swearing in, regardless of 

their time of appearance. When a witness can not appear because of illness or other cause acceptable to the Hearing 

Committee, the sworn statement (affidavit) of the witness may be introduced into the record and served on the 

opposing party, who should be allowed additional time, not to exceed three (3) working days following the 

completion of the hearing, to file counter-affidavits.  

16. The party introducing written evidence should identify the evidence for the record (unless the opposite party 

agrees to its authenticity), preferably by calling a witness with firsthand knowledge of the document. Since the legal 

rules of evidence do not apply, however, it shall be sufficient if the party simply describes the documents, their 

source, and what the introduction of such documents is intended to prove. The chair should announce that the 

document is admitted into the record if that is his or her decision. Documentary (written) evidence introduced by the 

Hearing Committee or by either party should be marked for identification by the person making a record of the 

hearing. Generally, Hearing Committee evidence should be marked C-1, C-2, C-3, etc.  

17. Evidence presented by the person bringing the grievance should be marked G-1, G-2, G-3, etc. Evidence 

presented by the administration or other appropriate party in response to the grievance will be marked A-1, A-2, A-3, 

or R-1, R-2, R-3, respectively.  

18. If the hearing cannot be concluded in the time established by the Hearing Committee, the chair of the Hearing 

Committee shall adjourn the hearing for the day and reconvene at the earliest possible time convenient to all parties 

involved.  

19. At the conclusion of the hearing, the administration (or other appropriate party) may make a closing statement 

(not more than 15 minutes in length). Then the aggrieved person may make a closing statement (not more than 15 

minutes in length). As the aggrieved person bears the burden of proof in this hearing, he or she may wish to reserve 

part of his or her closing statement for rebutting the closing argument of the administrative spokesperson or other 

appropriate party.  

20. Each party shall have three (3) working days following the hearing to file any counter-affidavits or responses 

with the Hearing Committee. If neither party wishes to submit additional documentary evidence after the hearing is 

concluded, the Chair shall announce that the record is closed. If either party asks to present additional evidence, 

additional time not to exceed three (3) working days may be granted, with the other party granted an additional three 

(3) working days to rebut the evidence. The Chair shall announce the record then be closed, and thereafter no further 

evidence shall be received. Copies of evidence presented shall be sent by the party presenting it to the opposite party.  

21. The Hearing Committee shall develop its findings and formulate its recommendations based on the evidence 

submitted to it by the parties involved. This evidence includes all written material submitted to it prior to the hearing 

and attested to at the hearing, all evidence produced at the hearing itself, and any counter-affidavits or responses 

filed with the Hearing Committee before the record is closed.  

22. Immediately after the conclusion of the hearing, the Hearing Committee shall meet privately to discuss their 

initial reaction to the case and the evidence. As soon as the record (transcript, tape, etc.) of the hearing is available, 

each Hearing Committee member shall carefully review it before reaching a decision. The Hearing Committee shall 

then meet again, discuss the case and reach its decision, which is then written and signed. The decision does not have 

to be unanimous and a minority report may be filed.  

E. This committee shall forward its decision with justifications to the chair of the Faculty and Administrative Staff 

Personnel Committee who shall present it to the full committee for consideration.  

F. The report of the Hearing Committee will follow the guidelines stated below:  

1. Findings of Fact: A brief summary of the facts as determined by the Committee hearing the grievance 

from the evidence presented at the hearing, including a statement as to the nature of the case. This summary will 

state findings of fact on each major issue raised by the parties.  
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2. Violations: A general statement of Regents' Policies or institution rules and regulations violated, if any, 

and/or the stated reasons for the action.  

3. Recommendation: A statement specifying the action the Hearing Committee recommends. The Hearing 

Committee will keep its purpose in mind and limit the scope of its recommendations to the case before it. To 

reduce the length of the decision without sacrificing clarity, the Hearing Committee report should include 

only such factual recitals as necessary to present and decide the issues.  

G. This committee shall forward its report to the chair of the Faculty and Administrative Staff Personnel Committee 

who shall present it to the Faculty and Administrative Staff Personnel Committee for its consideration. The chair of 

the Faculty and Administrative Staff Personnel Committee may request that one or more members of the Hearing 

Committee be present when the report is presented to the Faculty and Administrative Staff Personnel Committee.  

1. The chair of the Faculty and Administrative Staff Personnel Committee shall submit the evidence and the 

report accepted by the full committee to the Provost and Vice President for Academic Affairs.  

2. Simultaneously, a letter stating that action has been taken concerning the grievance and a copy of the 

report approved by the Faculty and Administrative Staff Personnel Committee shall be transmitted to the 

aggrieved person.  

3. The Provost and Vice President for Academic Affairs shall assume responsibility for transmitting all 

information back down through the appeal chain.  

107.0206 President of the University  

If the grievance is not resolved at this point, the aggrieved person may appeal to the next highest level -- the 

President of the University.  

107.03 Office of the University Ombuds 

The Office of the University Ombuds has been established to provide an accessible, informal channel of 

communication to facilitate non-adversarial means of dispute resolution and to promote conflict management and 

cooperation throughout the University community. The office will work to resolve concerns, complaints and 

questions about University policies, procedures and practices in a neutral, impartial and confidential manner.  

In their dealings with visitors (i.e.: faculty, staff and students), Ombuds staff will act with integrity and will 

advocate, not for any individual, but for fairness, equitable treatment, and respect throughout the University 

community. Ombuds staff shall be properly trained and will adhere to the Code of Ethics and Standard Operating 

Practices of the International Ombudsman Association. They shall also serve as sensors and resource persons in 

identifying systemic institutional problems. 

107.0301 Purpose and Scope  

The University Ombuds Office is an independent source of assistance to faculty, staff and students who seek 

guidance in dealing with problems, issues and conflicts. The office works outside the formal organizational structure 

of the University to resolve concerns and complaints. Ombuds personnel promote communication, fairness and 

civility in work relationships and in the resolution of conflicts. The office supplements, rather than replaces, other 

alternative dispute resolution (ADR) processes at the University. It strives to help parties reach mutually acceptable 

resolutions of disputes in non-adversarial fashion. Ombuds staff also design and conduct training programs in 

conflict resolution and related areas for the University community.  

Without violating the confidential nature of the information, Ombuds staff may make recommendations for 

institutional change to the President when appropriate (e.g.: policy change, needed training, or other procedures that 

may enhance the campus climate). They also may provide feedback with regard to trends or issues.  
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107.0302 Organization and Procedures  

Professional staff in the University Ombuds office are appointed by, and report to, the President of the University. 

The office shall operate independent of the ordinary line and staff structure of the University. All staff with the title 

of Ombuds shall be appropriately trained and affiliated with the University Ombuds office.  

The office shall have access to any University office and will be provided information in an expeditious manner. It 

shall safeguard the confidentiality of that information. Ombuds serve neither as advocates nor as adjudicators and do 

not exercise decision-making authority. The office acts in an informal manner outside usual administrative 

procedures, but does not subvert those procedures. It shall not be involved in any compliance function of the 

institution. Contact with the Ombuds office is voluntary and shall not be required.  

Ombuds provide informal, confidential guidance to visitors and assist the University community in the development 

of policies and procedures. They listen, offer information on University policies and procedures, discuss options, 

make inquiries and referrals and facilitate communication. Ombuds will explain the limits of services to visitors and 

the policy of confidentiality. No member of the University community shall experience reprisal in seeking the 

services of the office.  

Ombuds do not take sides in a conflict and strive to ensure fair and equitable treatment for all concerned. Ombuds 

must consider the interests of all individuals affected.  

With the permission of the visitor, the Ombuds will meet with all parties involved in a conflict. If the Ombuds 

determines that formal mediation may be appropriate, the parties involved in the conflict will be referred to the ADR 

liaisons who will arrange the mediation. Ombuds will advise visitors of proper procedures to follow, including the 

lodging of a formal grievance if necessary. At that point, the Ombuds will withdraw from the process. The Ombuds 

office shall not conduct formal investigations nor will it provide testimony in formal or legal proceedings unless 

required by subpoena or court order. 

The Ombuds office may initiate review without a specific complaint in the determination of procedural or systemic 

problems. An Ombuds may decline or withdraw from involvement in any matter which is inappropriate for the 

engagement of the office. An Ombuds shall avoid situations in which there is appearance of conflict of interest.  

Contact with the Ombuds office is not regarded as official notice to the University on any matter nor is an Ombuds 

required to report any such communication to the University. If a visitor wishes to put the University on notice, the 

Ombuds will make a referral to the appropriate official.  

Communication with the Ombuds office is confidential. Statistical data maintained by the office will not reveal 

confidential information. Records of communications will not be kept and informal notes will be destroyed 

promptly. Oral communication is preferred and use of e-mail in communicating confidential matters with the office 

is not encouraged.  

107.0303 Code of Ethics and Standard Operating Procedures  

The Ombuds office at the University of West Georgia will adhere to the Code of Ethics and Standards of Practice of 

the International Ombudsman Association (see appendices). In the exercise of duties, Ombuds shall be “truthful and 

act with integrity, shall foster respect for all members of the organization he or she serves, and shall promote 

procedural fairness in the content and administration of those organizations’ practices, processes, and policies.”  

A. Independence  

The Ombuds office reports to the President of the University. It shall function free from interference and will not be 

constrained by the organizational structure of the institution. Ombuds staff will have no other affiliation or function 

at the University which might compromise their independence. To fulfill Ombuds functions, the Ombuds office shall 

have a specific, allocated budget, adequate space, and sufficient resources to meet operating needs and pursue 

continuing professional development. The Ombuds shall have the authority to manage the budget and operations of 
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the Ombuds office. The Ombuds shall report to the office of the University President for administrative and budget 

matters.  

B. Neutrality and Impartiality  

An Ombuds shall not advocate for any individual but shall strive for fair and equitable treatment for all members of 

the University community. Ombuds must avoid participation in matters which would create a conflict of interest or 

otherwise compromise neutrality, including involvement in a compliance function.  

 

 

C. Confidentiality 

The Ombuds office shall not reveal the name of any party with whom it has communicated and shall maintain 

confidentiality in communications, disclosing confidential information, at the discretion of the Ombuds, only when 

given permission, when compelled by law, judicial subpoena or court order or when there is an imminent risk of 

possible violence or physical harm to self or others as determined by the Ombuds. Ombuds staff do not keep notes or 

records on individual cases. 62  

D. Informality  

Ombuds will not participate in any internal formal grievance process or external formal process or action, even if 

given permission to do so. Use of the office is voluntary and shall not be required.  

The Ombuds office does not keep records for the University and in carrying out its mission is not authorized to: 

 Make, change, or set aside a law, policy, or administrative decision;  

 Make binding decisions or determine rights;  

 Compel anyone to implement recommendations;  

 Conduct investigations that substitute for administrative or judicial proceedings;  

 Give legal advice;  

 Determine “guilt” or “innocence” of anyone accused of wrong-doing;  

 Provide testimony in formal grievance or disciplinary procedures or litigation except to explain the role of 

the office and provide publicly available information (unless ordered to do so by a judge);  

 Maintain formal written case records identifying users of the office;  

 Assist individuals with an issue that is currently pending in a formal forum (e.g.: a grievance) unless all 

parties and the presiding officer in that action explicitly consent to suspend the formal process;  

 Assist individuals with no affiliation with the campus community;  

 

107.0304 Evaluation  

Evaluation of the Ombuds office and staff will be conducted periodically by the University President through 

external review and shall include an assessment of visitor satisfaction.  

107.0305 Reporting 

The Ombuds office shall at least annually make reports to the University President, the Committee on Alternative 

Dispute Resolution and the campus community on conflict trends and areas of general concern regarding policies 

and procedures.  

107.0306 Adoption  

These Terms of Reference and any subsequent amendments shall be approved by the Committee on Alternative 
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Dispute Resolution, the Faculty Senate and the President of the University. They shall be effective on the date 

approved by the President and shall be incorporated into the dispute resolution and grievance procedures in the 

faculty, employee and student handbooks. 
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I. GOVERNING AUTHORITY 

 

The University of West Georgia (UWG) Parking and Transportation Services Department is delegated 

authority and responsibility for the administration of parking regulations and procedures designed to 

provide a safe and efficient parking system.    

  

II. MOTOR VEHICLE REGISTRATION 

 

All faculty, staff and currently enrolled students who park on the UWG Carrollton campus are required 

to register with Parking and Transportation Services. Failure to register a vehicle will result in a citation 

being issued. 

 

All UWG Newnan students and students taking online classes who visit the Carrollton campus must have 

their vehicle registered and display a current University of West Georgia hangtag or follow the procedures 

found in Section II-E, Visitor Registration. 

 

A. Registration Procedure 

 

Individuals intending to park on campus must come to the Parking Services Office in Row Hall to register their 

vehicle. Failure to do so will result in a citation being issued. 
  

 The person registering a vehicle is responsible for all parking violations incurred by that vehicle and/or 

hangtag/decal regardless of who is operating the vehicle or to whom the vehicle is registered. 

  

 Motorized carts or motorized scooters below engine size of 50 cc. or similar vehicles may not be registered as a 

personal vehicle.  Parking Services may grant, on a case-by-case basis, permission to register the use of a personal 

motorized cart for students and employees with accessibility (mobility) issues. 

 

 

B. Student Registration 

 

1. Each academic year, all students must register their vehicles within the first five days of the semester. 

Parking hangtags must be suspended from the windshield mirror anytime the vehicle is parked on campus. 

The hangtag must face outward from the vehicle and be totally unobstructed. If no mirror is available, the 

hangtag must be placed face-up on the driver-side dashboard.   

 a. The hangtag may be used on any vehicle brought onto campus by the student.  

 b. Citations are issued to the hangtag and not the vehicle.  However, if no hangtag is visible, the citation is  

        issued to the vehicle. 

2. Student fees for parking are included with class registration fees. 

3. Students are limited to one hangtag per academic year. Replacement for a lost hangtag is $15.00.  

 4. Refunds for hangtags will not be offered.  

5. Courtesy warning tickets will be issued the first five class days of each semester for vehicles that do not 

display a current hangtag. Vehicles will still be cited for violations of State Law and restricted parking such 

as handicap, red curb, yellow curb, faculty/staff, meters, and reserved parking. 
 

C. Employee Registration 

 

1. UWG Employees must register their vehicle immediately following the first contract date of the year or  

 within one business day following orientation for new faculty/staff. 

2. All Aramark employees (full-time and part-time) must register their vehicle within one business day 
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following orientation. Aramark employees will be issued an “ARAMARK” hang tag.  

3. Upon vehicle registration, individuals will be issued a parking decal which must be attached on the upper 

passenger’s side of the front windshield anytime the vehicle is parked on campus. The decal must face 

outward from the vehicle and be totally unobstructed by the sun shade strip. Citations are issued to the 

decal and not the vehicle.  However, if the decal is missing, the citation is issued to the vehicle. 

 4. Employee registration fee is $15.00. 

 5. Replacement for a lost decal(s) is $15.00. 

 6. Refunds for decals will not be offered. 

 7. Faculty/staff and contract employees cannot receive a decal for a new academic year until all outstanding           

 fines are paid. 

8. Full-time faculty/staff may be issued a gate access card upon request. This card is not to be loaned to 

anyone. The card remains the property of UWG and must be returned to Parking Services at the end of 

employment.  The replacement cost for a lost or stolen gate access card is $10.00. 

9. Family members of faculty/staff who are enrolled in classes on the University of West Georgia 

campus must register their vehicles as students. 

10. Graduate assistants (GAs/GRAs), student assistants, and Federal Work Study Program (FWSP) students 

are not permitted to register their vehicles as faculty/staff.  UWG students employed by Aramark are not 

permitted to register their vehicles as faculty/staff.  Additionally, student assistants may not park in 

designated faculty/staff areas until after 5:00 p.m. Monday through Friday. 

11. Vice Presidents and College Deans can request from Parking and Transportation Services a “Special 

Parking Permit for Meters and Service Spaces” for selected individuals.  This permit entitles the bearer to 

park in service and metered spaces while attending UWG meetings or office visits away from assigned 

office.  This permit may only be displayed on a registered vehicle bearing a current Faculty/Staff decal.  

This permit is not designed to provide convenient parking next to the bearer’s office.  All other use is 

prohibited.  Abuse of this permit will result in citations, impoundment, and revocation. 

 

D. Visitor Registration 

 

Visitors should contact Parking Services, Monday through Friday 8:00 a.m.-5:00 p.m., before or upon arrival to 

campus to register for a Visitor's Parking Hangtag. After business hours, registration may be made via voicemail 

to the Parking Office at 678-839-6629, or via email addressed to parking@westga.edu. Visitors are allowed to 

park in any area designated for faculty, staff, metered, or student parking. Visitors are not allowed to park in any 

area that is designated as a tow away zone, reserved, restricted, red, or yellow curbs.  If a citation is received, the 

visitor should follow the instructions printed on the citation. If possible, visitors should bring the citation to 

Parking Services on the same day the citation was issued.  If this is not possible, please either email or call Parking 

Services for instructions. 

 

Parking and Transportation Services will issue a Visitor’s Parking Hangtag to all authorized visitors.  This hangtag 

will be suspended from the windshield mirror facing outward.  When using voicemail or email, visitors must 

provide vehicle information including make, model, and tag number as well as purpose of visit. 

 

 

Visitors with disabilities should contact Parking Services, Monday through Friday 8:00 a.m.-5:00 p.m., before or 

upon arrival to campus to register for a Visitor's Parking Hangtag. After business hours, registration may be made 

via voicemail to the Parking Office at 678-839-6629, or via email addressed to parking@westga.edu. Visitors 

with disabilities are allowed to park in “Permit Parking Only” accessible parking spaces, as well as any area 

designated for faculty, staff, student, and metered parking. Visitors are not allowed to park in any area that is 

designated as tow away zone, reserved, restricted, red, or yellow curbs.  If a citation is received, the visitor should 

follow the instructions printed on the citation.   
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E. Persons with Disabilities 

 

Under Official Code of Georgia section 40-6-226, it is illegal to utilize a State-issued Disability Parking 

Permit for fraudulent purposes.  Violators’ vehicles will be cited and towed. 

    

UWG students, faculty and staff with either permanent or temporary disabilities must obtain a “H/C” decal from 

Parking Services if they intend to park in “Permit Parking Only” accessible parking spaces on campus. Persons 

with disabilities are allowed to park in student or faculty/staff spaces if “Permit Parking Only” accessible spaces 

are filled.  Parking in service-vehicle spaces, reserved spaces, metered spaces (without paying) or in any areas 

that are restricted by UWG signage or state law is not allowed. While parked on campus, the “H/C” decal must 

be attached either to a student hangtag or faculty/staff decal.  The current UWG hangtag with “H/C” decal will 

be displayed in front of any State-issued Disability Parking Permit. 

 

1.  Permanent disabilities 

An “H/C” decal is required from Parking Services which must be affixed to the driver’s UWG hangtag or 

decal.  Gate cards that allow access to restricted gated lots will be issued to individuals issued a special 

accessibility decal. Gate cards must be returned to Parking Services whenever classes are no longer being 

taken at UWG or employment is concluded.  Failure to return the card will result in a $10.00 charge and a 

hold placed on the UWG Banner account. 

2.  Temporary disabilities 

A hangtag may be issued for persons with temporary disabilities. The driver must present to Parking Services 

a doctor’s statement that communicates the need for accommodation and the duration of the request.  The 

statement must be on letterhead with original signature.  The hangtag must be displayed in clear view.  As 

needed, persons with temporary disabilities will be issued a parking gate card for the duration of their 

disability. The card must be returned on the expiration date of their temporary permit. Failure to return the 

card will result in a $10.00 charge and a hold placed on the UWG Banner account. 

3.  Persons with disabilities with a non-registered vehicle 

Non-registered vehicles that display a disabled license plate or state issued Disability Parking Permit may 

receive a warning citation to remind the occupant to register with Parking Services. Further violations will be 

subject to fines and impoundment as outlined in Section V of this code. 
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F. Temporary Parking Permits 

 

Hangtag/decals shall be properly displayed in any temporary vehicle. Should the student, faculty, or staff 

employee fail to transfer the hangtag/decal, s/he should call Parking Services at 678-839-6629 before or upon 

arrival to campus and advise the vehicle will be on campus without a hangtag/decal. After business hours, call 

678-839-6629 and follow instructions on the Parking Services voice mail, or email parking@westga.edu. 

Individuals must include ID number (917) and all vehicle information including make, model, and tag number. 

Citations for non-registered vehicles parked in their correct zone after-hours will be excused if a message is left 

or email is received by Parking Services prior to the issuance of the citation. 

 

III. PARKING REGULATIONS 
 

Students, Faculty, Staff, and Visitors must abide by the parking regulations at all times when on the campus 
of the University of West Georgia. 

A. UWG Definitions 

Motorcycle - a motorized 2-wheel vehicle with an engine size of 50 cc. or greater. Certificate of origin must state: 

“Manufactured for lawful highway use”. A special decal will be issued for motorcycles. 

Scooter - motorized 2-wheel vehicle with an engine size of less than 50 cc.  

 

Motorized Cart - a cart-type vehicle that is powered by an electric or internal-combustion engine which is 

generally used to transport people. These include, but are not limited to, golf carts, utility terrain vehicles (UTVs), 

low-speed vehicles (LSVs), and utility carts. 

 

B. Regulations 

1. The Parking Code is in effect at all times. 
2. Motorcycles must park in a regular parking space and in the same manner as an automobile.  Two (2) 

motorcycles may park in one (1) vehicle parking space in the appropriate zone.  Motorcycles are prohibited 

from driving on sidewalks or around parking control gates. 
3. Scooters are only allowed to park in bicycle racks on campus.   

4. Overnight or extended parking of campers, vans, buses, etc. utilized as living and sleeping quarters within 

the university’s boundaries is not permitted unless approved by the Assistant Vice President of Auxiliary 

Services. 

5. Parallel parking against the flow of traffic on the street is prohibited. 

6. Parking meter hours of operation are from 7:00 a.m.-5:00 p.m., Monday – Friday. Parking meters are 

available to anyone; however, hangtags/decals must be displayed for faculty/staff and currently 

enrolled students. Meters accept nickels, dimes and quarters only. Time is purchased at the rate of ten 

cents for ten minutes. Depending upon the meter, the maximum number of minutes which can be purchased 

is limited regardless of the amount of coins inserted. All meters have a maximum of 30 minutes except the 

Bookstore meters which have a maximum of 40 minutes. Expired meter citations can be issued twice a day 

if a vehicle is not moved from a metered space within a four-hour period. 

7. If a vehicle becomes inoperable in an area other than an authorized parking area, the operator should notify 

Parking Services at 678-839-6629 as soon as possible along with the approximate length of time before the 

vehicle will be moved. Parking Services does not provide roadside assistance services.  

 The owner is liable for all parking citations issued before Parking Services is notified. The time limit for  

 inoperable vehicles on campus is 48 hours. After 48 hours, the vehicle will be towed from campus at the 

owner’s expense. 

8. Special parking permissions may be granted by Parking Services for short periods of time for loading and 

unloading. The maximum length of this time is 15 minutes. 

9. Police and/or service vehicles may stop or park irrespective of the parking regulations while performing 
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necessary official business. Service vehicles may not be left unattended blocking a fire hydrant or traffic  

 flow or access for persons with disabilities. 

10. Service spaces are limited to use by the university service vehicles, personal vehicles with valid permits, 

and contractors/vendors on official business. 

11. Parking is at the risk of the driver. The University does not carry insurance for damage or loss to vehicles 

or contents. It is recommended that individuals: 

a. Avoid leaving valuable items in vehicles. 

b. Call University Police (678-839-6000) to report damaged or stolen property. 

c. Pay attention to warning signs and park away from athletic fields. 

12. UWG motorized carts: 

a. Parking is permitted in:  

              (1) parking lots in accordance with the other sections of this code. 

  (2) cart spaces that have been constructed for this purpose. 

 b. Parking is prohibited:  

             (1) On landscaped and lawn areas. 

             (2) In front of electrical transformers and other equipment that could require immediate access. 

             (3) On sidewalks, ramps, and other conveyances that serve pedestrian traffic or serve as a means            

of egress from a building. 

             (4) On streets, driveways, and parking lot access points, unless in designated parking spots. 

             (5) In any location, or in any manner, that would impede emergency responders. 

             (6) In any location that would impede the normal operations of the campus. 

 

IV. IMPOUNDMENT 

 

Motor vehicles in violation of Article B of the Parking Code may be impounded at the owner’s expense. 

The vehicle operator/owner is responsible for any wrecker fees and storage fees except where noted. 

 

A. A release form must be obtained in order to regain possession of an impounded vehicle. The form may be 

obtained from Parking Services from 7:30 a.m. to 5:00 p.m., Monday–Friday, or the University Police (678-

839-6000) from 5 p.m. until 7:30 a.m., Monday–Thursday, and from 5 p.m. Friday through 7:30 a.m. Monday, 

and during university holidays. 

 

B. Vehicles may be impounded for any of the following reasons: 
1. Non-Registered vehicles having three or more unpaid parking fines.  

2. Vehicles parked in such a manner to create a fire/safety hazard or obstruct the free flow of traffic. 

3. Parking in designated tow-away zones, at red curb areas, blocking a fire hydrant, on or blocking a 

sidewalk, in handicapped spaces (unauthorized) or blocking a handicapped ramp or curb cut, or on the 

grass, lawns, or athletic fields. 

4. In case of emergency or in the interest of public safety.  

5. After attempted contact with the owner, when a vehicle is presumed to be abandoned, or in a visible state 

of disrepair. 

6.   Vehicles that have five (5) outstanding violations may be impounded. 
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V. PARKING AREA COLOR CODING AND DESIGNATIONS 

 

A. The following curb/surface color scheme, and/or appropriate signs, shall designate parking on campus. In the 

event of a discrepancy between a sign and a curb color, the sign shall take precedence. 

1. Yellow - No parking zone anytime. Violators are subject to citation and impoundment. 

2. Red - Emergency lanes. No parking anytime.  Violators are subject to citation and impoundment. 

3. Green - Faculty/staff parking.   

4. White - Open parking for all currently registered vehicles (except Residential Freshmen from Monday at 

7:00 a.m. through Friday at 5:00 p.m.). 

5. Blue – Accessibility (Disabilities) parking. Enforced 24/7. Individuals without special accessibility decals 

or accessibility hangtags are subject to citation and impoundment. 

6. Grey - Residential Freshmen parking. 

7. Visitors - Visitor parking. Enforced 24/7. Faculty, staff, and students may neither park their personal nor 

service vehicles in designated visitor spaces at any time. Violators are subject to citation and impoundment. 

 

B. Faculty/Staff parking is in effect from 7:00 a.m. to 5:00 p.m., Monday through Friday unless otherwise 

designated by signage (for example the Humanities Parking Lot is open parking after 5:00 p.m. and on 

weekends) on class days and during final examination periods. This is to include fee payment, pre-registration, 

registration, and drop/add days. Faculty/Staff parking becomes open parking for students between the hours 

of 5:00 p.m. to 7:00 a.m.; with the exception of parking reserved 24/7, such as reserved for Deans or those 

areas marked by signage (e.g. Back Campus Drive) or gates. 

 

C. Student-Zoned parking is in effect 24/7. 

 1. Student “E” permits may park in the 24-hour restricted areas EAST of Foster Street.   

These areas are designated by signs and include the residential areas of Gunn Hall, Bowdon Hall and The 

Oaks.  

2. Student “W” permits may park in the 24 hour restricted areas WEST of Brumbelow Road.  

These areas are designated by signs and include the residential areas of Tyus Hall, University Suites, Center 

Pointe Suites, and Arbor View Apartments. 

3. Student “C” permits may park in restricted Commuter lots.   

 4. Student “E,” “W,” “C,” and Faculty/Staff permits are authorized to park in any designated Open Parking 

Lot designated either by white curb color or signage. 

5. Student “G/V” permits are authorized to park in the Greek Village Housing Complex or in any designated 

Open Parking lot. Student “E,” “W,”, “C”, and “RF” permits are not authorized to park in the Greek Village 

Housing Complex. 

6. Student “RF”- Please See “Special Instructions for Residential Freshmen” section below. 

7. Any student moving from one residence hall or other zoned area to a different zoned area except    

Residential Freshmen must get a replacement hangtag from Parking Services. There will be NO charge for 

a replacement hangtag provided the original hangtag is surrendered to Parking Services. 

 8.  Residence Life Coordinators and Residence Directors, are issued a special decal to 

attach to their hangtag, which permits them to park in certain restricted parking spaces identified by  

signs.  These spaces or decals are not to be “loaned” to ANYONE. 

 9.   Loading/Unloading spaces are for residents only with a parking limit of 20 minutes.  Violators will be 

       ticketed and may be towed at the discretion of Parking Services. 

    10.   Graduate Assistants (G/A) are permitted to park only in the gated Townsend Center lot and other Open       

lots.  

 

 

 

D. Special Instructions for Residential Freshmen 
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 Residential Freshmen (RF) will only park at either the Residential Freshmen parking lots at the Athletic 

Complex (Parking Lots, C, D, E, G) or the designated spaces of the Evergreen and Tyus Hall Parking 

Lots from Monday at 7:00 a.m. until Friday at 1:00 p.m. Prior to home football game days and other 

designated events, Residential Freshmen will receive detailed instructions to temporarily move their 

vehicles to other lots on campus without penalty. The failure to follow these instructions will result in 

citations or impoundment. 

 

E. Electric Vehicle Charging Spaces 

  

 These publically available spaces are reserved for electric vehicles (EV) only. EVs must be in active 

session connected to the charger to use the spaces. Any non-electric vehicles or EVs not in active session 

are subject to citation and impoundment.  

 

VI. PARKING APPEALS 

 

A. Time Limit 

 All appeals must be made within ten (10) business days of the date of the citation.  

 

B. Appeals Procedure 

1. All appeals must be submitted following the instructions located at the Parking Services website:  

http://www.westga.edu/parking/index_21932.php or at the Parking Services Office, located in Row Hall. 

2. Students, Faculty, and Staff must include their campus email address on the appeal form submitted. 

3. Appeals may be submitted through the following:  

a.  Online………..https://parking.westga.edu/ticket.php 

b.  In-person…….submit to Parking Services office located at Row Hall (must have citation attached to 

appeal form) 

Monday – Friday 8:00 a.m.–5:00 p.m. except holidays 

c.  Mail…………Parking Services  

University of West Georgia 

1601 Maple Street  

Carrollton, GA 30118 (must have citation attached to appeal form) 

d.  Fax………….678-839-5504 (must have citation attached to appeal form) 

4. There is no hearing to attend.  Therefore, any evidence or documentation must be submitted with the 

appeal form.  

5. Individuals should clearly explain their situation. 

6. The following citations and/or explanations cannot be appealed: 

a. Yellow curb violation 

b. Fire lane/Red curb violation 

c. Fire hydrant violation 

d. Persons with disabilities parking space violations 

e. Meter violations 
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f. Unable to find a space 

g. Lack of knowledge of the regulations (e.g., new to campus or have not reviewed the regulations). 

h. Other vehicles were parked improperly. 

i. Only parking illegally for a short period time 

j. Late to class or appointment 

k. Inability to pay the amount of the fine.   

l. Displaying someone else’s hangtag 

 

7. Notification of appeal decisions are made via email sent to the campus email address submitted with the 

appeal. 

 

C.  Appeal Judge 

1. Appeals will be reviewed and a decision rendered by an administrative Appeal Judge appointed by the 

Vice President for Business and Finance.  The Appeal Judge shall be empowered to render either of the 

following rulings on all appeals: 

a. The citation appeal is granted. 

b. The citation appeal is denied. 

2. The Appeal Judge may use discretion to waive or reduce fines. 

 

D.  Parking Appeals Committee 

 

1. The Parking Appeals Committee is composed of the Student Judicial Chairperson, one Faculty Member 

and one Staff Member (who are appointed by the Vice President of Academic Affairs).  No member is 

affiliated with Parking Services or University Police.  No member of the committee or the Appeals 

Judge may rule on or approve their own parking citation appeal. 

2. All Appeal Judge’s decisions, including relevant information, will be forwarded to the Parking Appeals 

Committee for review. 

3. The Parking Appeals Committee will review the decision of the Appeal Judge to ensure that correct 

interpretation of the parking code is being applied. 

4. The Parking Appeals Committee shall be empowered to render either of the following rulings on the 

decision rendered by the appeal judge: 

a. The ruling of the Appeal Judge is upheld 

b. The ruling of the Appeal Judge is waived and/or modified. 

5. Within the constraints of Board of Regents policy, the decisions of the Parking Appeals Committee are 

 final. 

 

VII. SCHEDULE OF FINES AND PAYMENTS 
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Per University registration policy, students must clear all holds (including parking) and pay all fees before 

registering.  

 

All student citations issued on or after January 1, 2012 must be paid (cash or check) in the Bursar’s Office located 

on the first floor of Aycock Hall. UWG students can also pay citations through their Banweb account with debit 

or credit card.  Holds are placed on University of West Georgia student accounts until paid in full or citation(s) 

are resolved. Hours of operation and payment information can be found on the Bursar’s Office website at 

http://www.westga.edu/bursar/. Please note:  All citations issued before January 1, 2012 must be paid in the 

Parking Services office located in Row Hall. 

 

A. The schedule of fines and payments is as follows: 

1.  Counterfeiting a hangtag with intent to defraud, obtaining a hangtag by fraudulent means.….......$100.00 

(displaying someone else’s hangtag) 

2.  Altering any Parking Services permanent or temporary permit…………………………...............$100.00 

3.  Obtaining a hangtag/decal for an unauthorized person.………………………….………..……….$100.00 

4.  Falsely registering a vehicle…………………………………………………………………..........$100.00 

 5. Unauthorized parking in a handicap space or falsely using an official State-issued handicap hangtag (subject  

      to impoundment)………………………………………………………………………………………$100.00 

 6.  Restricted Parking includes: Parking at a fire hydrant/fire lane, blocking a dumpster, roadway, service 

vehicle space, loading dock, Electric Vehicle Space, reserved space or any other designated/signed tow-away 

zone (subject to 

impoundment)…………………………………………………………………………………………...$50.00 

 7.  Faculty/Staff designated areas...……………………………………………………………..………$35.00 

 8.  Parking on yellow curb...…………………………………………………………………….………$35.00 

 9. Parking in restricted student zone areas...………………………………………………………….....$35.00 

 10. Parking meter violations………………………………………………………...…………………..$25.00 

 11. Non-registered vehicle…………………………………………………….….……………………..$20.00 

12. Failure to display a valid hangtag………………………………………………….……..………....$20.00 

13. Displaying expired hangtag…………………………………………………………………………$20.00 

 14. Parking on a sidewalk, lawn area, driveway, athletic field (subject to impoundment)..………..…..$35.00 

 15. Parking against the flow of traffic……………………………………………………….……….....$25.00 

 16. Hangtag improperly displayed/obstructed from view………………..….………………………….$20.00 

17. Double parking………………………………………………………………………………………$10.00 

 18. Parking on or outside of white line or out of space……………………………………...………….$10.00 

19. Unauthorized use of “Special Parking Permit for Meters and Service Spaces”…………………….$10.00 

 

If you have any questions or need additional information, call Parking Services at 678-839-6629 or visit our 

website at http://westga.edu/parking. 

 

Rev. Approved by the Facilities and Services Committee of the Faculty Senate 

Rev. Approved by Faculty Senate  

Rev. Approved by Mr. Reeves  

Rev. Approved by Mr. Sutherland  

Rev. Approved by Dr. Marrero  
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I. GOVERNING AUTHORITY 

 

The University of West Georgia (UWG) Parking and Transportation Services Department is delegated 

authority and responsibility for the administration of parking regulations and procedures designed to 

provide a safe and efficient parking system.    

  

II. MOTOR VEHICLE REGISTRATION 

 

All faculty, staff and currently enrolled students who park on the UWG Carrollton campus are required 

to register with Parking and Transportation Services. Failure to register a vehicle will result in a citation 

being issued. 

 

All UWG Newnan students and students taking online classes who visit the Carrollton campus must have 

their vehicle registered and display a current University of West Georgia hangtag or follow the procedures 

found in Section II-E, Visitor Registration. 

 

A. Registration Procedure 

 

Individuals intending to park on campus must come to the Parking Services Office in Row Hall to register their 

vehicle. Failure to do so will result in a citation being issued. 
  

 The person registering a vehicle is responsible for all parking violations incurred by that vehicle and/or 

hangtag/decal regardless of who is operating the vehicle or to whom the vehicle is registered. 

  

 Motorized carts or motorized scooters below engine size of 50 cc. or similar vehicles may not be registered as a 

personal vehicle.  Parking Services may grant, on a case-by-case basis, permission to register the use of a personal 

motorized cart for students and employees with accessibility (mobility) issues. 

 

 

B. Student Registration 

 

1. Each academic year, all students must register their vehicles within the first five days of the semester. 

Parking hangtags must be suspended from the windshield mirror anytime the vehicle is parked on campus. 

The hangtag must face outward from the vehicle and be totally unobstructed. If no mirror is available, the 

hangtag must be placed face-up on the driver-side dashboard.   

 a. The hangtag may be used on any vehicle brought onto campus by the student.  

 b. Citations are issued to the hangtag and not the vehicle.  However, if no hangtag is visible, the citation is  

        issued to the vehicle. 

2. Student fees for parking are included with class registration fees. 

3. Students are limited to one hangtag per academic year. Replacement for a lost hangtag is $15.00.  

 4. Refunds for hangtags will not be offered.  

5. Courtesy warning tickets will be issued the first five class days of each semester for vehicles that do not 

display a current hangtag. Vehicles will still be cited for violations of State Law and restricted parking such 

as handicap, red curb, yellow curb, faculty/staff, meters, and reserved parking. 
 

C. Employee Registration 

 

1. UWG Employees must register their vehicle immediately following the first contract date of the year or  

 within one business day following orientation for new faculty/staff. 

2. All Aramark employees (full-time and part-time) must register their vehicle within one business day 
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following orientation. Aramark employees will be issued an “ARAMARK” hang tag.  

3. Upon vehicle registration, individuals will be issued a parking decal which must be attached on the upper 

passenger’s side of the front windshield anytime the vehicle is parked on campus. The decal must face 

outward from the vehicle and be totally unobstructed by the sun shade strip. Citations are issued to the 

decal and not the vehicle.  However, if the decal is missing, the citation is issued to the vehicle. 

 4. Employee registration fee is $15.00. 

 5. Replacement for a lost decal(s) is $15.00. 

 6. Refunds for decals will not be offered. 

 7. Faculty/staff and contract employees cannot receive a decal for a new academic year until all outstanding           

 fines are paid. 

8. Full-time faculty/staff may be issued a gate access card upon request. This card is not to be loaned to 

anyone. The card remains the property of UWG and must be returned to Parking Services at the end of 

employment.  The replacement cost for a lost or stolen gate access card is $10.00. 

9. Family members of faculty/staff who are enrolled in classes on the University of West Georgia 

campus must register their vehicles as students. 

10. Graduate assistants (GAs/GRAs), student assistants, and Federal Work Study Program (FWSP) students 

are not permitted to register their vehicles as faculty/staff.  UWG students employed by Aramark are not 

permitted to register their vehicles as faculty/staff.  Additionally, student assistants may not park in 

designated faculty/staff areas until after 5:00 p.m. Monday through Friday. 

11. Vice Presidents and College Deans can request from Parking and Transportation Services a “Special 

Parking Permit for Meters and Service Spaces” for selected individuals.  This permit entitles the bearer to 

park in service and metered spaces while attending UWG meetings or office visits away from assigned 

office.  This permit may only be displayed on a registered vehicle bearing a current Faculty/Staff decal.  

This permit is not designed to provide convenient parking next to the bearer’s office.  All other use is 

prohibited.  Abuse of this permit will result in citations, impoundment, and revocation. 

 

D. Visitor Registration 

 

Visitors should contact Parking Services, Monday through Friday 8:00 a.m.-5:00 p.m., before or upon arrival to 

campus to register for a Visitor's Parking Hangtag. After business hours, registration may be made via voicemail 

to the Parking Office at 678-839-6629, or via email addressed to parking@westga.edu. Visitors are allowed to 

park in any area designated for faculty, staff, metered, or student parking. Visitors are not allowed to park in any 

area that is designated as a tow away zone, reserved, restricted, red, or yellow curbs.  If a citation is received, the 

visitor should follow the instructions printed on the citation. If possible, visitors should bring the citation to 

Parking Services on the same day the citation was issued.  If this is not possible, please either email or call Parking 

Services for instructions. 

 

Parking and Transportation Services will issue a Visitor’s Parking Hangtag to all authorized visitors.  This hangtag 

will be suspended from the windshield mirror facing outward.  When using voicemail or email, visitors must 

provide vehicle information including make, model, and tag number as well as purpose of visit. 

 

 

Visitors with disabilities should contact Parking Services, Monday through Friday 8:00 a.m.-5:00 p.m., before or 

upon arrival to campus to register for a Visitor's Parking Hangtag. After business hours, registration may be made 

via voicemail to the Parking Office at 678-839-6629, or via email addressed to parking@westga.edu. Visitors 

with disabilities are allowed to park in “Permit Parking Only” accessible parking spaces, as well as any area 

designated for faculty, staff, student, and metered parking. Visitors are not allowed to park in any area that is 

designated as tow away zone, reserved, restricted, red, or yellow curbs.  If a citation is received, the visitor should 

follow the instructions printed on the citation.   
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E. Persons with Disabilities 

 

Under Official Code of Georgia section 40-6-226, it is illegal to utilize a State-issued Disability Parking 

Permit for fraudulent purposes.  Violators’ vehicles will be cited and towed. 

    

UWG students, faculty and staff with either permanent or temporary disabilities must obtain a “H/C” decal from 

Parking Services if they intend to park in “Permit Parking Only” accessible parking spaces on campus. Persons 

with disabilities are allowed to park in student or faculty/staff spaces if “Permit Parking Only” accessible spaces 

are filled.  Parking in service-vehicle spaces, reserved spaces, metered spaces (without paying) or in any areas 

that are restricted by UWG signage or state law is not allowed. While parked on campus, the “H/C” decal must 

be attached either to a student hangtag or faculty/staff decal.  The current UWG hangtag with “H/C” decal will 

be displayed in front of any State-issued Disability Parking Permit. 

 

1.  Permanent disabilities 

An “H/C” decal is required from Parking Services which must be affixed to the driver’s UWG hangtag or 

decal.  Gate cards that allow access to restricted gated lots will be issued to individuals issued a special 

accessibility decal. Gate cards must be returned to Parking Services whenever classes are no longer being 

taken at UWG or employment is concluded.  Failure to return the card will result in a $10.00 charge and a 

hold placed on the UWG Banner account. 

2.  Temporary disabilities 

A hangtag may be issued for persons with temporary disabilities. The driver must present to Parking Services 

a doctor’s statement that communicates the need for accommodation and the duration of the request.  The 

statement must be on letterhead with original signature.  The hangtag must be displayed in clear view.  As 

needed, persons with temporary disabilities will be issued a parking gate card for the duration of their 

disability. The card must be returned on the expiration date of their temporary permit. Failure to return the 

card will result in a $10.00 charge and a hold placed on the UWG Banner account. 

3.  Persons with disabilities with a non-registered vehicle 

Non-registered vehicles that display a disabled license plate or state issued Disability Parking Permit may 

receive a warning citation to remind the occupant to register with Parking Services. Further violations will be 

subject to fines and impoundment as outlined in Section V of this code. 
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F. Temporary Parking Permits 

 

Hangtag/decals shall be properly displayed in any temporary vehicle. Should the student, faculty, or staff 

employee fail to transfer the hangtag/decal, s/he should call Parking Services at 678-839-6629 before or upon 

arrival to campus and advise the vehicle will be on campus without a hangtag/decal. After business hours, call 

678-839-6629 and follow instructions on the Parking Services voice mail, or email parking@westga.edu. 

Individuals must include ID number (917) and all vehicle information including make, model, and tag number. 

Citations for non-registered vehicles parked in their correct zone after-hours will be excused if a message is left 

or email is received by Parking Services prior to the issuance of the citation. 

 

III. PARKING REGULATIONS 
 

Students, Faculty, Staff, and Visitors must abide by the parking regulations at all times when on the campus 
of the University of West Georgia. 

A. UWG Definitions 

Motorcycle - a motorized 2-wheel vehicle with an engine size of 50 cc. or greater. Certificate of origin must state: 

“Manufactured for lawful highway use”. A special decal will be issued for motorcycles. 

Scooter - motorized 2-wheel vehicle with an engine size of less than 50 cc.  

 

Motorized Cart - a cart-type vehicle that is powered by an electric or internal-combustion engine which is 

generally used to transport people. These include, but are not limited to, golf carts, utility terrain vehicles (UTVs), 

low-speed vehicles (LSVs), and utility carts. 

 

B. Regulations 

1. The Parking Code is in effect at all times. 
2. Motorcycles must park in a regular parking space and in the same manner as an automobile.  Two (2) 

motorcycles may park in one (1) vehicle parking space in the appropriate zone.  Motorcycles are prohibited 

from driving on sidewalks or around parking control gates. 
3. Scooters are only allowed to park in bicycle racks on campus.   

4. Overnight or extended parking of campers, vans, buses, etc. utilized as living and sleeping quarters within 

the university’s boundaries is not permitted unless approved by the Assistant Vice President of Auxiliary 

Services. 

5. Parallel parking against the flow of traffic on the street is prohibited. 

6. Parking meter hours of operation are from 7:00 a.m.-5:00 p.m., Monday – Friday. Parking meters are 

available to anyone; however, hangtags/decals must be displayed for faculty/staff and currently 

enrolled students. Meters accept nickels, dimes and quarters only. Time is purchased at the rate of ten 

cents for ten minutes. Depending upon the meter, the maximum number of minutes which can be purchased 

is limited regardless of the amount of coins inserted. All meters have a maximum of 30 minutes except the 

Bookstore meters which have a maximum of 40 minutes. Expired meter citations can be issued twice a day 

if a vehicle is not moved from a metered space within a four-hour period. 

7. If a vehicle becomes inoperable in an area other than an authorized parking area, the operator should notify 

Parking Services at 678-839-6629 as soon as possible along with the approximate length of time before the 

vehicle will be moved. Parking Services does not provide roadside assistance services.  

 The owner is liable for all parking citations issued before Parking Services is notified. The time limit for  

 inoperable vehicles on campus is 48 hours. After 48 hours, the vehicle will be towed from campus at the 

owner’s expense. 

8. Special parking permissions may be granted by Parking Services for short periods of time for loading and 

unloading. The maximum length of this time is 15 minutes. 

9. Police and/or service vehicles may stop or park irrespective of the parking regulations while performing 
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necessary official business. Service vehicles may not be left unattended blocking a fire hydrant or traffic  

 flow or access for persons with disabilities. 

10. Service spaces are limited to use by the university service vehicles, personal vehicles with valid permits, 

and contractors/vendors on official business. 

11. Parking is at the risk of the driver. The University does not carry insurance for damage or loss to vehicles 

or contents. It is recommended that individuals: 

a. Avoid leaving valuable items in vehicles. 

b. Call University Police (678-839-6000) to report damaged or stolen property. 

c. Pay attention to warning signs and park away from athletic fields. 

12. UWG motorized carts: 

a. Parking is permitted in:  

              (1) parking lots in accordance with the other sections of this code. 

  (2) cart spaces that have been constructed for this purpose. 

 b. Parking is prohibited:  

             (1) On landscaped and lawn areas. 

             (2) In front of electrical transformers and other equipment that could require immediate access. 

             (3) On sidewalks, ramps, and other conveyances that serve pedestrian traffic or serve as a means            

of egress from a building. 

             (4) On streets, driveways, and parking lot access points, unless in designated parking spots. 

             (5) In any location, or in any manner, that would impede emergency responders. 

             (6) In any location that would impede the normal operations of the campus. 

 

IV. IMPOUNDMENT 

 

Motor vehicles in violation of Article B of the Parking Code may be impounded at the owner’s expense. 

The vehicle operator/owner is responsible for any wrecker fees and storage fees except where noted. 

 

A. A release form must be obtained in order to regain possession of an impounded vehicle. The form may be 

obtained from Parking Services from 7:30 a.m. to 5:00 p.m., Monday–Friday, or the University Police (678-

839-6000) from 5 p.m. until 7:30 a.m., Monday–Thursday, and from 5 p.m. Friday through 7:30 a.m. Monday, 

and during university holidays. 

 

B. Vehicles may be impounded for any of the following reasons: 
1. Non-Registered vehicles having three or more unpaid parking fines.  

2. Vehicles parked in such a manner to create a fire/safety hazard or obstruct the free flow of traffic. 

3. Parking in designated tow-away zones, at red curb areas, blocking a fire hydrant, on or blocking a 

sidewalk, in handicapped spaces (unauthorized) or blocking a handicapped ramp or curb cut, or on the 

grass, lawns, or athletic fields. 

4. In case of emergency or in the interest of public safety.  

5. After attempted contact with the owner, when a vehicle is presumed to be abandoned, or in a visible state 

of disrepair. 

6.   Vehicles that have five (5) outstanding violations may be impounded. 
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V. PARKING AREA COLOR CODING AND DESIGNATIONS 

 

A. The following curb/surface color scheme, and/or appropriate signs, shall designate parking on campus. In the 

event of a discrepancy between a sign and a curb color, the sign shall take precedence. 

1. Yellow - No parking zone anytime. Violators are subject to citation and impoundment. 

2. Red - Emergency lanes. No parking anytime.  Violators are subject to citation and impoundment. 

3. Green - Faculty/staff parking.   

4. White - Open parking for all currently registered vehicles (except Residential Freshmen from Monday at 

7:00 a.m. through Friday at 5:00 p.m.). 

5. Blue – Accessibility (Disabilities) parking. Enforced 24/7. Individuals without special accessibility decals 

or accessibility hangtags are subject to citation and impoundment. 

6. Grey - Residential Freshmen parking. 

7. Visitors - Visitor parking. Enforced 24/7. Faculty, staff, and students may neither park their personal nor 

service vehicles in designated visitor spaces at any time. Violators are subject to citation and impoundment. 

 

B. Faculty/Staff parking is in effect from 7:00 a.m. to 5:00 p.m., Monday through Friday unless otherwise 

designated by signage (for example the Humanities Parking Lot is open parking after 5:00 p.m. and on 

weekends) on class days and during final examination periods. This is to include fee payment, pre-registration, 

registration, and drop/add days. Faculty/Staff parking becomes open parking for students between the hours 

of 5:00 p.m. to 7:00 a.m.; with the exception of parking reserved 24/7, such as reserved for Deans or those 

areas marked by signage (e.g. Back Campus Drive) or gates. 

 

C. Student-Zoned parking is in effect 24/7. 

 1. Student “E” permits may park in the 24-hour restricted areas EAST of Foster Street.   

These areas are designated by signs and include the residential areas of Gunn Hall, Bowdon Hall and The 

Oaks.  

2. Student “W” permits may park in the 24 hour restricted areas WEST of Brumbelow Road.  

These areas are designated by signs and include the residential areas of Tyus Hall, University Suites, Center 

Pointe Suites, and Arbor View Apartments. 

3. Student “C” permits may park in restricted Commuter lots.   

 4. Student “E,” “W,” “C,” and Faculty/Staff permits are authorized to park in any designated Open Parking 

Lot designated either by white curb color or signage. 

5. Student “G/V” permits are authorized to park in the Greek Village Housing Complex or in any designated 

Open Parking lot. Student “E,” “W,”, “C”, and “RF” permits are not authorized to park in the Greek Village 

Housing Complex. 

6. Student “RF”- Please See “Special Instructions for Residential Freshmen” section below. 

7. Any student moving from one residence hall or other zoned area to a different zoned area except    

Residential Freshmen must get a replacement hangtag from Parking Services. There will be NO charge for 

a replacement hangtag provided the original hangtag is surrendered to Parking Services. 

 8.  Residence Life Coordinators and Residence Directors, are issued a special decal to 

attach to their hangtag, which permits them to park in certain restricted parking spaces identified by  

signs.  These spaces or decals are not to be “loaned” to ANYONE. 

 9.   Loading/Unloading spaces are for residents only with a parking limit of 20 minutes.  Violators will be 

       ticketed and may be towed at the discretion of Parking Services. 

    10.   Graduate Assistants (G/A) are permitted to park only in the gated Townsend Center lot and other Open       

lots.  

 

 

 

D. Special Instructions for Residential Freshmen 

 

Page 320 of 326



 Residential Freshmen (RF) will only park at either the Residential Freshmen parking lots at the Athletic 

Complex (Parking Lots, C, D, E, G) or the designated spaces of the Evergreen and Tyus Hall Parking 

Lots from Monday at 7:00 a.m. until Friday at 1:00 p.m. Prior to home football game days and other 

designated events, Residential Freshmen will receive detailed instructions to temporarily move their 

vehicles to other lots on campus without penalty. The failure to follow these instructions will result in 

citations or impoundment. 

 

E. Electric Vehicle Charging Spaces 

  

 These publically available spaces are reserved for electric vehicles (EV) only. EVs must be in active 

session connected to the charger to use the spaces. Any non-electric vehicles or EVs not in active session 

are subject to citation and impoundment.  

 

VI. PARKING APPEALS 

 

A. Time Limit 

 All appeals must be made within ten (10) business days of the date of the citation.  

 

B. Appeals Procedure 

1. All appeals must be submitted following the instructions located at the Parking Services website:  

http://www.westga.edu/parking/index_21932.php or at the Parking Services Office, located in Row Hall. 

2. Students, Faculty, and Staff must include their campus email address on the appeal form submitted. 

3. Appeals may be submitted through the following:  

a.  Online………..https://parking.westga.edu/ticket.php 

b.  In-person…….submit to Parking Services office located at Row Hall (must have citation attached to 

appeal form) 

Monday – Friday 8:00 a.m.–5:00 p.m. except holidays 

c.  Mail…………Parking Services  

University of West Georgia 

1601 Maple Street  

Carrollton, GA 30118 (must have citation attached to appeal form) 

d.  Fax………….678-839-5504 (must have citation attached to appeal form) 

4. There is no hearing to attend.  Therefore, any evidence or documentation must be submitted with the 

appeal form.  

5. Individuals should clearly explain their situation. 

6. The following citations and/or explanations cannot be appealed: 

a. Yellow curb violation 

b. Fire lane/Red curb violation 

c. Fire hydrant violation 

d. Persons with disabilities parking space violations 

e. Meter violations 
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f. Unable to find a space 

g. Lack of knowledge of the regulations (e.g., new to campus or have not reviewed the regulations). 

h. Other vehicles were parked improperly. 

i. Only parking illegally for a short period time 

j. Late to class or appointment 

k. Inability to pay the amount of the fine.   

l. Displaying someone else’s hangtag 

 

7. Notification of appeal decisions are made via email sent to the campus email address submitted with the 

appeal. 

 

C.  Appeal Judge 

1. Appeals will be reviewed and a decision rendered by an administrative Appeal Judge appointed by the 

Vice President for Business and Finance.  The Appeal Judge shall be empowered to render either of the 

following rulings on all appeals: 

a. The citation appeal is granted. 

b. The citation appeal is denied. 

2. The Appeal Judge may use discretion to waive or reduce fines. 

 

D.  Parking Appeals Committee 

 

1. The Parking Appeals Committee is composed of the Student Judicial Chairperson, one Faculty Member 

and one Staff Member (who are appointed by the Vice President of Academic Affairs).  No member is 

affiliated with Parking Services or University Police.  No member of the committee or the Appeals 

Judge may rule on or approve their own parking citation appeal. 

2. All Appeal Judge’s decisions, including relevant information, will be forwarded to the Parking Appeals 

Committee for review. 

3. The Parking Appeals Committee will review the decision of the Appeal Judge to ensure that correct 

interpretation of the parking code is being applied. 

4. The Parking Appeals Committee shall be empowered to render either of the following rulings on the 

decision rendered by the appeal judge: 

a. The ruling of the Appeal Judge is upheld 

b. The ruling of the Appeal Judge is waived and/or modified. 

5. Within the constraints of Board of Regents policy, the decisions of the Parking Appeals Committee are 

 final. 

 

VII. SCHEDULE OF FINES AND PAYMENTS 
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Per University registration policy, students must clear all holds (including parking) and pay all fees before 

registering.  

 

All student citations issued on or after January 1, 2012 must be paid (cash or check) in the Bursar’s Office located 

on the first floor of Aycock Hall. UWG students can also pay citations through their Banweb account with debit 

or credit card.  Holds are placed on University of West Georgia student accounts until paid in full or citation(s) 

are resolved. Hours of operation and payment information can be found on the Bursar’s Office website at 

http://www.westga.edu/bursar/. Please note:  All citations issued before January 1, 2012 must be paid in the 

Parking Services office located in Row Hall. 

 

A. The schedule of fines and payments is as follows: 

1.  Counterfeiting a hangtag with intent to defraud, obtaining a hangtag by fraudulent means.….......$100.00 

(displaying someone else’s hangtag) 

2.  Altering any Parking Services permanent or temporary permit…………………………...............$100.00 

3.  Obtaining a hangtag/decal for an unauthorized person.………………………….………..……….$100.00 

4.  Falsely registering a vehicle…………………………………………………………………..........$100.00 

 5. Unauthorized parking in a handicap space or falsely using an official State-issued handicap hangtag (subject  

      to impoundment)………………………………………………………………………………………$100.00 

 6.  Restricted Parking includes: Parking at a fire hydrant/fire lane, blocking a dumpster, roadway, service 

vehicle space, loading dock, Electric Vehicle Space, reserved space or any other designated/signed tow-away 

zone (subject to 

impoundment)…………………………………………………………………………………………...$50.00 

 7.  Faculty/Staff designated areas...……………………………………………………………..………$35.00 

 8.  Parking on yellow curb...…………………………………………………………………….………$35.00 

 9. Parking in restricted student zone areas...………………………………………………………….....$35.00 

 10. Parking meter violations………………………………………………………...…………………..$25.00 

 11. Non-registered vehicle…………………………………………………….….……………………..$20.00 

12. Failure to display a valid hangtag………………………………………………….……..………....$20.00 

13. Displaying expired hangtag…………………………………………………………………………$20.00 

 14. Parking on a sidewalk, lawn area, driveway, athletic field (subject to impoundment)..………..…..$35.00 

 15. Parking against the flow of traffic……………………………………………………….……….....$25.00 

 16. Hangtag improperly displayed/obstructed from view………………..….………………………….$20.00 

17. Double parking………………………………………………………………………………………$10.00 

 18. Parking on or outside of white line or out of space……………………………………...………….$10.00 

19. Unauthorized use of “Special Parking Permit for Meters and Service Spaces”…………………….$10.00 

 

If you have any questions or need additional information, call Parking Services at 678-839-6629 or visit our 

website at http://westga.edu/parking. 

 

Rev. Approved by the Facilities and Services Committee of the Faculty Senate 

Rev. Approved by Faculty Senate  

Rev. Approved by Mr. Reeves  

Rev. Approved by Mr. Sutherland  

Rev. Approved by Dr. Marrero  
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