
Memorandum 

To:   General Faculty  

Date:   March 23, 2016 

Regarding:  Agenda, Faculty Senate Meeting, March 25 at 3:00 p.m., TLC 1-203  

The agenda for the March 25, 2016 Faculty Senate meeting will be as follows: 

1.  Call to order 

2.  Roll call  

3.  Approval of minutes for February 26, 2016 (see Addendum I)  

4.  Committee reports 

Committee I: Undergraduate Programs Committee (Cale Self, Chair) 

Action Items (see Addendum II): 

 

A) College of Arts and Humanities 

 

1) English and Philosophy Department 

 

a) FILM 1000 Georgia Film Academy I 

Request: Add 

 

b) FILM 2000 Georgia Film Academy II 

Request: Add 

 

c) PHIL 3230 Islamic Thought 

Request: Add 

 

d) Minor in Religion 

Request: Modify 

 

e) Bachelor of Arts with a Major in Philosophy 

Request: Modify 

 

f) Bachelor of Arts with a Major in Philosophy, Pre-Law Track 

Request: Modify 

 

g) Bachelor of Arts with a Major in Philosophy, Religion Track 

Request: Modify 
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2) History Department 

 

a) HIST 4232 The Enlightenment 

Request: Add 

 

b) HIST 4235 France Before the Revolution 

Request: Add 

 

c) HIST 4414 French America 

Request: Add 

 

d) Bachelor of Arts with a Major in History, Secondary Education Concentration 

Request: Modify 

 

B) College of Social Sciences 

 

1) Department of Political Science and Planning 

 

a) Bachelor of Science with a Major in Organizational Leadership 

Request: Add 

 

b) ORGL 2050 Communication for the Workplace 

Request: Add 

 

c) ORGL 3000 Reflective Seminar I: Self as Learner 

Request: Add 

 

d) ORGL 3050 Reflective Seminar II: Self in Context 

Request: Add 

 

e) ORGL 3200 Introduction to Organizational Development 

Request: Add 

 

f) ORGL 3400 Technology for Organizations 

Request: Add 

 

g) ORGL 4000 Reflective Seminar III: Transforming Self, Self-Transformation 

Request: Add 

 

h) ORGL 4690 Organizational Leadership Capstone 

Request: Add 

 

i) ORGL 4900 Organizational Internship 

Request: Add 

 

j) POLS 4218 Project Management in the Public Sector 

Request: Add 
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k) POLS 4219 Public Human Resource Management 

Request: Add 

 

l) POLS 4220 Administrative Law and Government 

Request: Add 

 

m) POLS 4221 Government Organization and Administration 

Request: Add 

 

n) POLS 4860 Special Topics 

Request: Add 

 

2) Department of Mass Communications 

 

a) COMM 2285 Special Topics 

Request: Add 

 

3) Sociology Department 

 

a) SOCI 3742 Political Sociology 

Request: Add 

 

C) College of Science and Mathematics 

 

1) Dean’s Office 

 

a) STEM 3815 Perspectives on Sciences and Mathematics 

Request: Modify 

 

Information Item: 

 

A) Cale Self will be chairing the Undergraduate Programs Committee again next year. 

 

Committee II: Graduate Programs Committee (Dawn McCord, Chair)  

Action Items (see Addendum III): 

 

A) College of Social Sciences 

 

1) Department of Political Science & Planning  

 

a) POLS 6210 Disaster Management 

Request: Add 

 

b) Masters in Public Administration—Certificate in Disaster/Emergency Management 

Request: Add 
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B) Richards College of Business 

 

1) Master of Business Administration (MBA) 

Request: Modify 

 

Information Items: 

 

A) Post Baccalaureate Initial Certification (Nondegree)-French 

Request: Deactivate 

 

B) Post Baccalaureate Initial Certification (Nondegree)-Spanish 

Request: Deactivate 

 

Committee IV: Academic Policies Committee (Shelly Elman, Chair)  

Action Items (presented by Emily McKendry-Smith): 

 

A) Proposed changes to student evaluations for online courses: 

 

Under Student-Centered Questions: 

1. Question 2: I regularly attend class. 

Change to: 

Question 2: I check my online course at least two times per week. 

2. Delete Question 3: I was punctual. 

3. Add to Student-Centered Questions:  

I have consistent access to the technology required for this course. 

 

Under Instructor-Centered Questions: 

1. Question 8: The instructor is receptive and responsive to the sharing of 

ideas during class discussions. 

Change to: 

The instructor is receptive and responsive to the sharing of ideas during 

online discussions. 

Change the timeframe the student evaluations for online courses are available to end a 

 week earlier than what is currently happening.  

1. For example, student evaluations for online courses should be closed 

during finals week, rather than after finals week as is the current practice 

for face-to-face course student evaluations. 

 

Information Item: 

 

A) Emily McKendry-Smith will be the Academic Policies Committee Chair in the 2016-2017 

academic year. 
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Committee V: Faculty Development Committee (David Boldt, Chair)  

Action Items (see Addenda IV and V): 

 

A) Changes to Faculty Handbook: 

 

1) 102.02 Non-Tenured Faculty 

 

a) Pre-Tenure reviews must be submitted electronically beginning Fall 2018 

 

b) The addition of a statement of what at a minimum should be included in a Pre-Tenure 

Review report 

 

2)  103.02 Procedures (Promotion and Tenure) 

 

      a)   Effective Fall 2018, all promotion and tenure dossiers be submitted electronically 

 

      b)   A few minor edits 
 

3)  103.0301 Time Limits--Promotion 

 

      a)   Revision of this section (103.0301) to incorporate language used by Board of Regents in  

            Section 4.5 of the USG Academic and Student Affairs Handbook. 

 

4)  103.0302 Specific Minimum Criteria for Promotion 

 

a) Addition of a statement on scholarly teaching (103.0302, 5.1.5) and on the scholarship of  

teaching and learning (103.0302, 5.3.3) 

 

5)  103.0303 Probationary Credit Towards Promotion 

 

a)   Addition of a statement regarding probationary credit towards promotion (consistent with      

      4.5.1 in USG Academic and Student Affairs Handbook) 

 

6)  103.05 Curriculum Vitae 

 

a) Elimination of the vitae template in the Faculty Handbook.  Replace it with a statement 

      “Candidates must submit a curriculum vitae appropriate to the candidate’s discipline.” 

 

7)  103.0601 Instructor/Course Evaluation Questionnaire 

 

      a)   Insert a copy of the student evaluation of instruction instrument into the handbook 

 

8)  104.0205 Documentation Required (Post-Tenure Review)  

 

      a)   Effective Fall 2018, all Post-Tenure Review dossiers must be submitted electronically 
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Committee IX: Facilities and Services Committee (Molly McCullers, Chair)  

Action Items (see Addenda VI and VII): 

 

A) UWG Parking Code 2016-2017 

 

Committee XII: Budget Committee (Andrea Stanfield, Chair)  

Information Item: 

 

A) Legislative update (Kyle Marrero) 

 

Committee XIII: Rules Committee (Susan Welch, Chair)  

Action Items (see Addenda VIII, IX, X, and XI): 

 

A) UWG Procedure 1.2.1, Formatting Policies and Procedures 

Request: Approve 

 

B) UWG Academic Affairs Policies, Procedure 2.5.3, Summer School Salaries 

Request: Approve 

 

C) UWG Faculty Handbook Modification of Policy 113, Faculty Compensation for Summer 

School Teaching 

 Request: Modify 

 

D) UWG Academic Affairs Policies, Procedure 2.9.1, Advisement 

Request: Approve 

 

5.  Old business 

 

6.  New business 

 

A) Nominations for Executive Secretary of the Faculty Senate and General Faculty 

 

7.  Announcements 

8.  Adjournment 
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University of West Georgia 

Faculty Senate Meeting 

Draft Minutes 

 

February 26, 2016 
 

1.  Call to order: the meeting convened in room 1-203 of the Technology-enhanced Learning Center and 

was called to order by Julia Farmer, Chair, at 3:02 p.m. 

 

2.  Roll Call 

 

Present 

Nancy Pencoe (substituting for Banford), Boldt, J. Butler, Connell, Elman, Farran, Faucette, Fujita, 

Gerhardt, Insenga, C. Johnson, Anthony Vito (substituting for Lee), Lopez, Mbaye, McCord, McCullers, 

McKendry-Smith, Matt Franks (substituting for L. Miller), R. Morris, Ogletree, Remshagen, J. Roberts, 

L. Robinson, C. Samples, C. Schroer, Seay, Self, M. Snipes, Angela Pashia (substituting for Stanfield), 

Sterling, D. Stuart, Varga, Velez-Castrillon, S. Webb, S. Welch, D. Williams, Willox, Xu, Yates 

 

Absent 

Blair, DeFoor, McGuire, Mindrila, R. Morris, D. Neely, Schoon, Tefend, Trotman Scott 

 

3.  Minutes: a motion was made and seconded to approve the minutes of January 29, 2016. 

 

Item approved unanimously by voice vote. 

 

4.  Committee reports 

Committee I: Undergraduate Programs Committee (Cale Self, Chair) 

Action Items: 

 

D) College of Science and Mathematics 

 

3) Biology Department 

 

h) BIOL 2022 Human Anatomy and Physiology II 

Request: Modify 

 

i) BIOL 2022-L Human Anatomy and Physiology II Lab 

Request: Modify 

 

These two items were taken together and approved unanimously by voice vote. 

 

j) BIOL 2030 Medical Microbiology 

Request: Modify 

 

Item approved unanimously by voice vote. 
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E) College of Social Sciences 

 

4) Sociology Department 

 

5) Bachelor of Science with a Major in Sociology 

Request: Modify 

 

Item approved unanimously by voice vote. 

 

F) Richards College of Business 

 

1) Department of Economics  

 

a) Bachelor of Science with a Major in Economics/Secondary Education 

Request: to amend the December 4, 2015 minutes to show that this degree was approved 

as a deactivation; change 4-I-Information Item A-2 from “Terminate” to “Deactivate” 

 

Item approved unanimously by voice vote. 

 

Information Item: 

 

A) College of Social Sciences 

 

1) Sociology Department 

 

a) Bachelor of Arts with a Major in Sociology 

Request: Terminate 

 

Committee II: Graduate Programs Committee (Dawn McCord, Chair)  

Action Items: 

 

C) College of Social Sciences 

 

2) Political Science Department 

 

c) POLS 5216 Gun Policy 

Request: Add 

 

Item approved unanimously by voice vote. 

 

D) Richards College of Business 

 

1) Department of Marketing and Real Estate 

 

a) MKTG 5810 Social Media and Online Marketing 

Request: Add 
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b) MKTG 6850 Analytical Methods in Marketing 

Request: Add 

 

These two items were taken together and approved unanimously by voice vote. 

 

Committee III: Honors Program Committee (Mark Faucette, Chair) 

Action Items: 

  

A) Faculty who wish to teach honors courses must make application to join the Honors College 

faculty using the form “Honors College Faculty Application.”  These applications will be 

reviewed by the Honors College and the Honors Program Committee for acceptance or rejection. 

 

Dr. Dan Williams and Dr. Micheal Crafton commented on the desirability of having an “opt out” 

system, in which assistant professors, associate professors, and professors are automatically accepted 

as faculty approved to teach honors courses and conversions, rather than submitting this form.  

Others remarked that the form asks for information that the Honors College wants to have on file, as 

well as serving the purpose of ensuring that faculty who teach an honors class or conversion are 

aware of the nature/rigor of honors classes.   

 

Dr. Faucette called the question after a variety of questions and viewpoints were aired during the 

discussion.  Since a vote by show of hands seemed indecisive, a roll call vote was called.  The 

Faculty Senate members voted thus: 

 

Banford Heidi aye 

Blair John absent 

Boldt David nay 

Butler Judy nay 

Connell Lisa nay 

DeFoor Leanne absent 

Elman Shelly abstain 

Farran Lama aye 

Faucette Mark aye 

Fujita Megumi nay 

Gerhardt Hannes aye 

Insenga Angela aye 

Johnson Christie nay 

Lee Gavin nay 

Lopez Salvador abstain 

Mbaye  Heather nay 

McCord Dawn nay 

McCullers Molly nay 

McGuire Casey absent 

McKendry-Smith Emily abstain 

Miller Laura abstain 

Mindrila Diana absent 

Morris Bob absent 

Neely Dawn absent 
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Ogletree Tami aye 

Remshagen Anja aye 

Roberts John nay 

Robinson Lisa abstain 

Samples Clint aye 

Schoon  Mark absent 

Schroer Craig abstain 

Seay Sharon aye 

Self Cale abstain 

Snipes Marjorie aye 

Stanfield Andrea abstain 

Sterling Nicholas aye 

Stuart Doug nay 

Tefend  Karen absent 

Trotman Scott Shelli absent 

Varga Matt aye 

Velez-Castrillon Susana aye 

Webb Susan aye 

Welch Susan aye 

Williams Dan nay 

Willox Lara aye 

Xu Rui nay 

Yates Brad nay 

 

The vote was: 

 Aye 16 

 Nay 14 

 Abstain 8 

 

Since the Faculty Senate rules of operation specify that the vote is decided by a majority of votes cast, 

the “ayes” had it. 

 

Item approved. 

 

B) Students who wish to convert a non-honors section of a course to an honors section must first 

obtain permission from the faculty member and then in co-operation with that faculty member 

determine the additional or different work that must be completed by the student for honors 

credit.  Students must complete an Honors Course Conversion Form which the faculty member 

can then sign.  Only members of the Honors College Faculty can allow students to convert their 

courses for honors credit. 

 

Item approved unanimously by voice vote. 

 

Committee IV: Academic Policies Committee (Shelly Elman, Chair)  

Action Items: 

 

A) Hardship Withdrawal changes to the Faculty Handbook (205.01, p. 88):  
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Hardship Withdrawal Policy, What is the process for receiving a hardship withdrawal?  

“The student seeking a hardship withdrawal must initiate the request through 

either Health Services or Counseling Center. The student should be prepared to 

present documented evidence to substantiate the hardship being claimed. After 

interviewing the student and reviewing the appropriate documentation, the 

professional staff will make a determination to either recommend or not support 

the request for hardship withdrawal. This determination will be filed as a report 

consisting of the request form and a letter explaining the decision and delivered as 

a confidential document to the appropriate unit within Academic Affairs. For 

students with a declared major, the appropriate academic official is the Dean of 

the College (or her/his designate) where the major department is housed; for 

undeclared students, reports should be delivered to the Honors College. The 

appropriate dean has the final authority as to whether the request is granted, with 

any appeal limited to the Provost and Vice President of Academic Affairs. If the 

request is granted, the student will receive a W for each course. The Registrar’s 

Office is to be notified by the academic office in cases where the request is 

granted and the student is to be notified of the decision in all cases. 

Change to: 

 

“The student seeking a hardship withdrawal must initiate the request through 

either Health Services or Counseling Center. The student should be prepared to 

present documented evidence to substantiate the hardship being claimed. After 

interviewing the student and reviewing the appropriate documentation, the 

professional staff will make a determination to either recommend or not support 

the request for hardship withdrawal. This determination will be filed as a report 

consisting of the request form and a letter explaining the decision and delivered as 

a confidential document to the appropriate unit within Academic Affairs. For 

students with a declared major, the appropriate academic official is the Dean of 

the College (or her/his designate) where the major department is housed; for 

undeclared students, reports should be delivered to the Honors College. The 

appropriate dean or designee has the authority to grant or deny the request, with 

any review of that decision limited to the Provost and Vice President of Academic 

Affairs or designee. If the request is granted, the student will receive a W for each 

course. The Registrar’s Office is to be notified by the academic office in cases 

where the request is granted and the student is to be notified of the decision in all 

cases. 

 

Item approved unanimously by voice vote. 

 

B) On the Hardship Withdrawal Form: 
 

On page 2, under “Steps for Requesting a Hardship Withdrawal, step 5, the first bullet 

reads: 

“The student may appeal to the Provost and Vice President for Academic 

Affairs.”  
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Should be changed to: 

“The student may request a review by the Provost and Vice President for 

Academic Affairs or designee.” 

 

On page 2, under “Steps for Requesting a Hardship Withdrawal, step 6: 

“The Provost and Vice President for Academic Affairs has the final 

authority to grant the appeal for the Request for Hardship Withdrawal.” 

Should be changed to: 

“The Provost and Vice President for Academic Affairs or designee has the 

final authority to grant the Request for Hardship Withdrawal. 

 

Under step 6, the bullet point reads: 

“The Provost will grant or deny the appeal. If granted, the Provost’s Office 

will notify the Registrar of the grade change/s to W. The Provost’s Office will 

notify the student that the appeal was granted or denied.” 

Should be changed to: 

“The Provost or designee will grant or deny the request. If granted, the 

Provost’s Office will notify the Registrar of the grade change/s to W. The 

Provost’s Office will notify the student that the request was granted or 

denied.” 

Item approved unanimously by voice vote. 

 

Information Item: 

 

A) Course evaluation summaries for face-to-face courses are available online but course evaluations 

for online courses are not available online—the APC wonders why this is? 

 

Committee XII: Budget Committee (Andrea Stanfield, Chair)  

Information Item: 

 

A) UWG Salary Study FAQs 

 

Dr. Brad Yates presented the FAQs on behalf of Ms. Stanfield.  There were no questions or further 

discussion. 

 

Committee XIII: Rules Committee (Susan Welch, Chair)  

Action Items: 

 

E) UWG Policies and Procedures section 2E, item 1 

 

After a friendly amendment to change “of” to “or” toward the end of the first sentence under 

“Support,” the item was approved unanimously by voice vote. 
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This is the corrected and approved text: 

 

E. The Executive Secretary  

The Secretary of the General Faculty shall serve as the ex-officio (nonvoting) Executive Secretary of the 

Senate. His or her duties shall be to prepare and maintain the official records of the Senate, to receive 

committee reports, to supervise the operational affairs of the Senate, maintain the Senate web site, and 

serve as a member of the Executive Committee of the Senate.  

1. Support  

To support the effective carrying out of his or her duties, in due recognition of the time 

commitment of such service, the Executive Secretary shall receive reassigned time of one-course 

per year or the equivalent. In consultation with the individual’s supervisors up through the level 

of the Provost, there may be an alternative of an equivalent stipend. In the case of reassigned 

time, the Secretary’s home department shall be compensated by an amount sufficient to hire a 

part-time instructor to fill the gap left by the course release.  

2/9/2016 

5.  Old business: none 

 

6.  New business: none 

 

7.  Announcements:  

A)  Two-Time Georgia Author of the Year, Jim Grimsley, will be speaking at UWG on March 

23rd at 7:00 p.m. in the Campus Center Ballroom.  There is no admission fee.  This program is 

sponsored by the University of West Georgia’s Presidential Committee on Campus Inclusion, the 

Center for Diversity and Inclusion, Ingram Library, West Georgia Athletics, Housing and 

Residence Life, and the Student Activities Council. Free copies of his book, How I Shed My 

Skin: Unlearning the Racist Lessons of a Southern Childhood, are available on a first-come, first-

serve basis at the Ingram Library Circulation Desk.  For more information, please see: 

https://uwglibrary.wordpress.com/2016/02/12/two-time-georgia-author-of-the-year-jim-

grimsley-to-give-talk-at-uwg-march-23/. 

B)  Dr. Farmer encouraged faculty to run for Executive Secretary of the Faculty Senate and 

General Faculty.  Since the one course release/year was approved (pending presidential 

approval), there is now an additional incentive.  Self-nominations are welcome. 

 

C)  Dr. Farmer will be attending the USG Faculty Council meeting on April 15.  If any faculty 

member would like a particular issue to be discussed, please let her know prior to their agenda 

deadline of March 4. 

8.  Adjournment 

The meeting adjourned at 3:55 p.m. 
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Respectfully submitted, 

Shelley Rogers 

Executive Secretary of the Faculty Senate and General Faculty 
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102.02 Non-Tenured Faculty  

102.0201 The Probationary Period  

A. The substantive and procedural standards generally employed in decisions affecting renewal 

of appointments, promotion and tenure are published in this Handbook. When a new faculty 

member is employed, the department chair will ensure that the new faculty member receives a 

copy of this Handbook or at least is referred to the web site 

http://www.westga.edu/~vpaa/handrev/ and the relevant written departmental promotion and 

tenure policies and procedures. These specific department policies may be more precise than the 

institution-wide criteria delineated herein, but they must generally conform to them. Department 

policies on promotion and tenure must be developed by the tenured department faculty members 

in consultation with the department chair and the appropriate college dean or Dean of Libraries. 

If there are fewer than three tenured faculty members in a department, the appropriate Dean, in 

consultation with the department chair and the faculty members in the department, shall appoint 

a sufficient number of tenured faculty members from similar disciplines outside that department 

to develop these departmental policies, so long as a majority of those who develop these policies 

are not department chairs. These policies must have the approval of the Provost and Vice 

President for Academic Affairs. It is the responsibility of the individual faculty member to be 

aware of these policies and expectations.  

  

1. B. Pre-Tenure Review. Assistant professors in their third year (or those serving a full 

probationary period regardless of professorial rank) are required to have a pre-tenure review 

completed by the end of the second semester of the third year. Effective Fall 2018, dossiers must 

be submitted electronically in a format approved by the Provost. This committee shall be 

composed of tenured faculty members of the department, selected by the faculty of the 

department by whatever means the faculty of the department shall determine. If there are fewer 

than three tenured faculty members in a department, the appropriate dean, in consultation with 

the department chair and the faculty members in the department, shall appoint a sufficient 

number of tenured faculty members from similar disciplines outside that department to constitute 

this committee. No department chair may serve on a Pre-Tenure Review Committee. This 

committee shall thoroughly and comprehensively review the individual's achievements and 

performance in light of the department’s promotion and tenure policies. The Pre-Tenure Review 

Committee will report its findings to the tenured faculty members of the department, to the 

department chair and to the college dean (or library dean). The report will state in writing 

whether progress toward promotion and/or tenure is sufficient at this time. At a minimum, the 

pre-tenure review report should include a substantive evaluation of the faculty member's 

progress and/or qualifications in the following four areas: (a) teaching, (b) service, (c) 

professional growth and development, and (d) professional qualifications, including appropriate 

academic degrees. In addition, the department chair and the dean of the college (or library dean) 

will each provide a separate written report as to the progress of the faculty member toward 

promotion and/or tenure. The faculty member under review shall receive written copies of the 

reports prepared by the Pre-Tenure Review Committee, the department chair, and the college 

dean (or library dean). The faculty member is encouraged to reply to the reports. Progress judged 

toward promotion and/or tenure in this report does not guarantee or prejudice a favorable 

recommendation later on.  
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 C. Any recommendation to the department chair regarding reappointment shall be 

reached by a departmental faculty group in accordance with procedures approved by the faculty 

in that department. Available evidence bearing on the relevant performance of the candidate 

should be sought out and considered in light of the relevant standards.  

2. D. In any year, a department may recommend whether or not to extend a contract to a 

non- tenured faculty member. This recommendation shall be made by the department chair in 

consultation with the tenured faculty members in the department. Recommendations for 

reappointment of faculty members shall be presented through the appropriate administrative 

channels to the President for his or her consideration, so long as administrators under 

consideration for reappointment do not have an opportunity to make recommendations with 

respect to their own status as faculty members.  

102.0202 Notification  

A. By or before the beginning of the contract year, the President shall, in writing, advise all non- 

tenured faculty members and other non-tenured personnel employed under written contract 

(except those who are in their first year of employment) whether an employment contract for the 

succeeding academic year will be offered to them. Such written notice shall be delivered by hand 

or by certified mail to the addressee only. Notice of the intention to renew or not to renew a non-

tenured faculty member shall be furnished in writing according to the following schedule:  

2.1.at least three months before the date of termination of an initial one-year contract;  

3.2.at least six months before the date of termination of a second one-year contract;  

4.3.at least nine months before the date of termination of a contract after two or more years 

of service in the institution. 

B. Non-tenured faculty and other non-tenured personnel employed under written contract shall 

be employed only for the term specified in their contracts, and subsequent or future employment, 

if any, shall result solely from a separate offer and acceptance requisite to execution of a new and 

distinct contract. (Par. 803.06 Policies of The Board of Regents, University System of Georgia)  

103 Procedures and Criteria for Promotion and Tenure 103.01 Foreword  

These procedures are designed to select those persons in the University qualified for promotion 

and tenure.  

The number of faculty members who advance in rank and/or achieve tenure is dependent on 

various factors, several of which are beyond the control of the University of West Georgia. The 

external factors include the following: the Board of Regents, which must maintain a sound and 

equitable structure within the University System; financial appropriations; appointments of new 

faculty members; and resignations or retirement of faculty members within departments.  

Beyond these factors, advance in rank shall be controlled within the University by an annual 

promotion recommendation system, which shall promote qualified members to advanced 

professional positions. Promotions in rank are based on merit and are not automatic. The 

University approves faculty for promotion in accordance with Section 8.3.6, Board of Regents 

Policy Manual. The University approves faculty for tenure in accordance with Section 8.3.7, 

Board of Regents Policy Manual, which includes a comprehensive statement of tenure policies in 

the University System. The annual promotion recommendation system shall also apply to tenure 
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recommendations. In recognition of professional achievement and service, tenure shall be 

extended to ensure academic freedom in teaching and research.  

Tenure is the keystone for academic freedom; it is essential for safeguarding the right of free 

expression and for encouraging risk-taking inquiry at the frontiers of knowledge. Both tenure and 

academic freedom are part of an implicit social compact which recognizes that tenure serves 

important public purposes and benefits society. The people of Georgia are best served when 

faculty are free to teach, conduct research, and provide service without fear of reprisal and to 

pursue those activities with regard for long term benefits to society rather than short term 

rewards. In return, the faculty has the responsibility of furthering the institution’s programs of 

research.  

The annual promotion recommendation system shall be administered according to the procedures 

herein established.  

If there exists a significant conflict of interest, no person with such a conflict may participate in 

promotion and/or tenure recommendations; advisement of candidates; and/or preparation of 

materials. All personal and professional conflicts of interest must be revealed and reviewed. 

Such conflicts of interest include, but are not limited to, personal and professional interactions 

and relationships that would preclude dispassionate and disinterested recommendations and 

correct, complete, and unbiased participation in these matters. Spouses, immediate family 

members, and colleagues with an intimate personal relationship with a candidate are explicitly 

prohibited from participation. (This paragraph also applies to any and all recommendations made 

during the probationary period. See Section 102.0201)  

103.02 Procedures  

By the end of the first week of fall semester classes, the Provost and Vice President for 

Academic Affairs shall establish the date by which recommendations shall be submitted at each 

level of the promotion/tenure process. Any faculty member who meets the criteria for promotion 

and tenure established herein and who desires to be considered shall submit an electronic dossier 

to his or her department chair, library supervisor, or other designated supervisor (in the absence 

of a department chair).  Effective Fall 2018, dossiers must be submitted electronically in a format 

approved by the Provost. Department chairs or supervisors shall see that dossiers are organized 

uniformly according to the appropriate criteria specified. Each dossier shall include, at a 

minimum, the following:  

 a curriculum vitae appropriate to the candidate’s discipline;  

 ∙the two evaluations of teaching effectiveness and performance of allied duties specified 

in Section 103.05 and 103.06;  

 any letters of recommendation which the department chair has received; and 

 ∙reprints of scholarly publications or other evidence of scholarly or creative work.  

The promotion/tenure process shall include reviews at the levels of both the Department 

and the College or School, except in those units without academic departments, which 

may choose a single-level process. Given the diverse nature of academic disciplines and 

the rigorous professional standards associated with each, departments may formulate 

specific criteria appropriate to their discipline. If a department specifies unique criteria, 

such criteria must be in written form and approved by the governing body of the College, 

the Dean, and the Provost. Department criteria must be made immediately available to 
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candidates after their approval. Such approved department criteria must be made 

available to candidates at their point of entry into UWG, and reinforced during periodic 

pre-tenure / promotion reviews; they must also be included as part of a candidate’s 

dossier at each subsequent level of review. Departmental criteria must not conflict with 

University criteria. Each subsequent level of review must consider the dossier in terms of 

these stated criteria, thus ensuring that candidates are considered in the professional 

contexts of both their discipline and of the University.  

103.0201 Formation and Operation of Faculty Promotion and Tenure Evaluation 

Committees  

A. Departmental Evaluation (for units with academic departments) 1. Faculty Committee  

A faculty promotion and tenure evaluation committee, consisting exclusively of no fewer 

than three tenured faculty members selected by the voting members of the department, 

shall formally review dossiers submitted to the department chair. In the event that a 

department does not have a sufficient number of tenured faculty members, tenured 

faculty from other departments must be invited to serve. Department chairs, 

Assistant/Associate Deans and Deans are excluded from selection as committee 

members. No faculty member shall serve on the committee during a year in which he or 

she is being considered by the committee.  

The departmental committee (or other review body of academic units that do not have 

departments) shall be guided by all of the specific university, college/school, and, for academic 

units that contain departments, departmental criteria for promotion or tenure in their formal 

review of dossiers submitted to the department chair and shall make a recommendation in 

writing (including a discussion of the candidate's strengths and identification of areas where the 

candidate failed to meet the criteria) regarding each case for promotion and/or tenure. A simple 

majority vote of the committee is required for a positive recommendation. If a candidate is not 

recommended for promotion and/or tenure, the chair of the department (or Dean in the case of a 

unit that does not have departments) shall give the candidate a copy of the committee's 

evaluation in accordance with the procedures and timelines specified in Section 103.0205.  

2. Department Chair  

The department chair shall include the faculty committee’s written evaluation along with his or 

her own written evaluation in the dossier of the candidate. Formal written evaluations shall 

include a discussion of the candidate's strengths and shall identify areas where the candidate 

failed to meet the criteria.  

3. Evaluation of a Department Chair 

When a department chair is under consideration for promotion and/or tenure, the faculty 

committee (see above) shall review the candidate's dossier submitted to the Dean. The committee 

shall make a recommendation in writing (including a discussion of the candidate's strengths and 

identification of areas where the candidate failed to meet the criteria) regarding the case for 

promotion and/or tenure. A simple majority vote of the committee is required for a positive 

recommendation. If a candidate is not recommended for promotion and/or tenure, the chair of the 

Committee shall give the candidate a copy of the committee's evaluation in accordance with the 

procedures and timelines specified in Section 103.0205.  

4. Evaluations of other faculty holding administrative positions 

Faculty above the level of department chair (e.g., deans, vice presidents) shall be evaluated in 
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accordance with the same promotion and/or tenure criteria and procedures outlined in this 

Handbook including an independent evaluation by the candidate’s immediate supervisor.  

5. Appeals 

Candidates may appeal any evaluation that does not recommend promotion and/or tenure in 

accordance with the procedures and timelines specified in Section 103.0205.  

B. College Evaluation  

1. A Faculty Promotion and Tenure Evaluation Committee shall be established in each of the 

following: The College of Arts and Humanities, the College of Business, the College of 

Education, the College of Science and Mathematics, and the College of Social Sciences. Each 

committee shall be composed exclusively of tenured faculty members selected by the voting 

members of the academic unit and shall formally review dossiers submitted to the Dean. 

Department chairs, Assistant/Associate Deans and Deans are excluded from selection as 

committee members. No faculty member shall serve on the committee during a year in which he 

or she is being considered by the committee. Each department shall have representation on the 

committee, but no department shall have more than two members. Deans shall be responsible for 

calling the initial meeting of this committee. At the initial meeting, the members of each 

committee shall elect one of the members as chair, who will be a voting member of the 

committee.  

3.2. Each committee shall meet at the call of its committee chair. At the initial meeting, the 

committee chair shall review the qualifications for each rank so that members will be guided by 

all of the specific university, college/school, and departmental criteria for promotion or tenure.  

4.3. Dossiers submitted shall be reviewed by committee members prior to committee 

meetings.  

5.4. The merits of each candidate for promotion or tenure shall be discussed to the extent 

desired by a simple majority of committee members. Department members serving on the 

Promotion and Tenure Evaluation Committee are to serve as resource persons to the committee 

rather than advocates for or adversaries against members of their department under consideration 

for promotion and/or tenure. Any supervisor may be called to discuss with the committee the 

qualifications of each person nominated from his or her department.  

6.5. Voting on promotion and tenure shall be by separate secret ballots and according to the 

following procedures: all candidates for promotion to each academic rank shall be voted on at 

the same time, and all candidates for tenure shall be voted on at the same time. Each candidate 

shall receive a vote of approval or disapproval. The committee chair shall total the votes awarded 

each candidate. A simple majority vote of the committee is required for a positive 

recommendation. It will be the responsibility of the Dean to preserve the original ballots and to 

keep these on file for a period of ten years.  

7.6. Each committee chair shall submit a list of the names of those recommended for 

promotion and/or tenure to the appropriate Dean. The committee chair shall report to the Dean 

the number of approval/disapproval votes that each candidate received in the voting. The 

dossiers of those considered by the committee will be submitted with the report.  

The committee chair shall prepare a written evaluation for each candidate that includes a 

discussion of the candidate's strengths and areas where the candidate failed to meet the 

criteria. A copy of this written evaluation, including vote totals, shall be forwarded in the 
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dossier of the candidate to the appropriate Dean. If a candidate is not recommended for 

promotion and/or tenure, the Dean shall give the candidate a copy of the committee's 

evaluation in accordance with the procedures and timelines specified in Section 

103.0205.  

7. Appeals  

Candidates may appeal any evaluation that does not recommend promotion and/or tenure in 

accordance with the procedures and timelines specified in Section 103.0205.  

C. Promotion and Tenure Committee Formation for Units without Departments (e.g. School of 

Nursing and Library)  

Units without departments shall have the option of forming a single, unit-level promotion and 

tenure committee instead of two committees as described in 103.0201 A and B. Such a 

committee must be composed exclusively of tenured faculty and must include a minimum of 

three (3) members. In the event that the unit does not have a sufficient number of eligible tenured 

faculty, the committee must be populated by inviting tenured faculty from other units of the 

university, emeriti faculty, or tenured faculty from appropriate academic units at other 

universities. Any units that plan to populate promotion and tenure committees with emeriti or 

non-UWG faculty must establish a written policy for the selection of these committee members.  

Units choosing the option of single-level review for promotion and tenure must develop their 

own written procedures for promotion and tenure committee formation and review and obtain 

approval from the governing body of the unit and the Provost/VPAA. These procedures must be 

otherwise consistent with the procedures outlined in section 103.0201.  

103.0202 Dean’s Evaluation  

Each Dean shall evaluate the qualifications of the people under consideration for promotion 

and/or tenure. The Dean’s review shall be guided by all of the specific university, college/school, 

and departmental criteria for promotion or tenure, taking into account all the material in their 

dossiers, vote totals, and recommendations provided in each previous evaluation. The names of 

those recommended for promotion shall be arranged by academic rank; an additional list shall 

consist of the names of those recommended for tenure. The names of those not recommended for 

promotion and/or tenure will be listed separately. The Dean shall prepare a written evaluation 

that includes a discussion of the candidate's strengths and areas where the candidate failed to 

meet the criteria. A copy of this written evaluation shall be included in the dossier of the 

candidate and forwarded to the Provost. In the event the Dean recommends a candidate who, up 

to this point, has not been recommended for promotion and/or tenure, or chooses not to 

recommend a candidate who up to this point has been recommended for promotion and/or 

tenure, the Dean’s written report shall articulate the reasons for differing with prior evaluations. 

If a candidate is not recommended for promotion and/or tenure, the Dean shall give the candidate 

a copy of the committee's evaluation in accordance with the procedures and timelines specified 

in Section 103.0205. Candidates may appeal any evaluation that does not recommend promotion 

and/or tenure in accordance with the procedures and timelines specified in Section 103.0205.  

103.0203 The Provost and Vice President for Academic Affairs’ Evaluation 

The Provost and Vice President for Academic Affairs shall evaluate the qualifications of the 

people under consideration for promotion and/or tenure. The Provost and Vice President for 

Academic Affairs’ review shall be guided by all of the specific university, college/school, and 
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departmental criteria for promotion or tenure taking into account all the material in their dossiers, 

vote totals, and recommendations provided in each previous evaluation. The names of those 

recommended for promotion shall be arranged by academic rank; an additional list shall consist 

of the names of those recommended for tenure. The names of those not recommended for 

promotion and/or tenure will be listed separately. The Provost and Vice President for Academic 

Affairs shall prepare a written evaluation which includes a discussion of the candidate's strengths 

and areas where the candidate failed to meet the criteria. A copy of this written evaluation shall 

be included in the dossier of the candidate and forwarded to the President. In the event the 

Provost and Vice President for Academic Affairs recommends a candidate who, up to this point, 

has not been recommended for promotion and/or tenure, or chooses not to recommend a 

candidate who up to this point has been recommended for promotion and/or tenure, the Provost 

and Vice President for Academic Affairs’ written report shall articulate the reasons for differing 

with prior evaluations. If a candidate is not recommended for promotion and/or tenure, the 

Provost and Vice President for Academic Affairs shall give the candidate a copy of the 

committee's evaluation in accordance with the procedures and timelines specified in Section 

103.0205.  

The Provost and Vice President for Academic Affairs shall then notify the Dean of each 

college/school of his or her decisions in each case. The Dean of each College or School shall 

notify the department chair or area supervisor of the status of each candidate.  

Candidates may appeal any evaluation that does not recommend promotion and/or tenure in 

accordance with the procedures and timelines specified in Section 103.0205.  

103.0204 Final Approval  

The President shall evaluate the qualifications of the people under consideration for promotion 

and/or tenure as revealed by the material in their dossiers and by the reports from the College, 

School, or Library Promotion and Tenure Evaluation Committees, the Deans, and the Provost 

and Vice President for Academic Affairs. The President shall approve or disapprove the 

candidate’s application for promotion and/or tenure.  

103.0205 Appeal for Reconsideration  

Notification of a negative evaluation shall be communicated in a verifiable method by the 

appropriate supervisory level no later than ten University Business Days prior to the required 

notification to the next level. Any candidate appealing for reconsideration at any level shall 

within five University Business Days of the receipt of the report state in writing the grounds for 

his or her request and shall include in this appeal such additional material as is pertinent.  

Within five University Business Days of receipt of an appeal, the party to whom the appeal has 

been made shall carefully re-evaluate the candidate's dossier in light of the written appeal. This 

re-evaluation shall be made in accordance with the procedure established for initial consideration 

at this level and shall replace this party's previous evaluation in the candidate's dossier. The 

dossier will then proceed to the next level.  

103.0206 Promotion in Professorial Rank of a Member of the Administrative Staff  

Members of the administrative staff who hold faculty rank in a teaching area and who wish to be 

considered for promotion shall submit a dossier to the chair of the department in which they hold 

rank. Their applications shall be considered under the procedures herein prescribed.  

103.03 Time Limits and Minimum Criteria for Promotion  
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103.0301 Time Limits—Promotion  

The institutional timeline for the review of faculty for promotion must be considered by early 

February of a given academic year in order to meet the data entry deadline of the end of February 

for the annual report to the Board of Regents. 

A Lecturer may serve in rank six years.  Reappointment after six consecutive years of service 

will be permitted only if the lecturer has demonstrated exceptional teaching ability and 

extraordinary value to the institution.  Lecturers who have served for a period of at least six years 

at the University of West Georgia may be considered for promotion to Senior Lecturer if they 

have met criteria for Senior Lecturer. 

 

An Instructor may serve in rank a maximum of seven years. He or she should be considered for 

promotion as soon as he or she has met criteria for Assistant Professor. To be considered for 

tenure-track appointment at the assistant professor level, BOR policy 8.3.7.6 should be applied 

regarding years of service. 

 

An Assistant Professor is eligible for and may be reviewed for promotion in rank during their 

fifth year of service in their current rank at the University of West Georgia. If recommended for 

promotion, the new rank will go into effect at the beginning of the next contract period.  

Recommendations for promotion are not normally considered for individuals who are currently 

on leaves of absence.  

 

An Associate Professor is eligible for and may be reviewed for promotion in rank during their 

fifth year of service in their current rank.  If recommended for promotion, the new rank will go 

into effect at the beginning of the next contract period.   Recommendations for promotion are not 

normally considered for individuals who are currently on leaves of absence   

 

Under special circumstances, faculty who are performing significantly above the expectations for 

their current rank may be considered for “early” promotion.  Early promotion may only be 

considered according to the following time table: 

 

 For early promotion from Lecturer to Senior Lecturer, faculty must have served a 

minimum of three years as a Lecturer 

 For early promotion from Instructor to Assistant Professor, faculty must have served a 

minimum of three years as an instructor 

 For early promotion from Assistant Professor to Associate Professor, faculty must have 

served a minimum of four years as an Assistant Professor 

 For early promotion from Associate Professor to Full Professor, faculty must have served 

a minimum of four years as an Associate Professor 

 

A Lecturer may serve in rank six years. Reappointment after six consecutive years of service will 

be permitted only if the lecturer has demonstrated exceptional teaching ability and extraordinary 

value to the institution. Lecturers who have served for a period of at least six years at the 

University of West Georgia may be considered for promotion to Senior Lecturer if they have met 

criteria for Senior Lecturer.  
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An Instructor may serve in rank a maximum of seven years. He or she should be considered for 

promotion as soon as he or she has met criteria for Assistant Professor. To be considered for 

tenure-track appointment at the assistant professor level, BOR policy 8.3.7.6 should be applied 

regarding years of service.  

An Assistant Professor shall normally not be considered for promotion to Associate until after 

completing his or her fourth year in rank at the University of West Georgia. A faculty member's 

receipt of tenure in rank shall not preclude his or her future consideration for promotion.  

An Associate Professor shall normally not be considered for promotion to professor until 

beginning his or her fifth year in rank.  

The granting of promotion in rank by the university recognizes the significance of a faculty 

member’s contribution to the institution and his/her enhanced value as a scholar-teacher. 

Because of this, promotion must be accompanied by a salary increase. If in times of extreme 

financial crisis such salary increases are suspended, the institution must retroactively apply such 

promotion increases to individuals who did not receive them at the time of promotion.  

103.0302 Specific Minimum Criteria for Promotion  

Foreword. Four criteria are prescribed by Board of Regents Policies, 8.3.6: 1) superior teaching, 

2) outstanding service to the institution, 3) academic achievement, and 4) professional growth 

and development. According to Regents' Policies, noteworthy achievement should be expected in 

at least two areas. At the University of West Georgia, one of those “noteworthy” areas must be 

teaching, except in the case of librarians and administrators whose primary tasks are not 

teaching. For employment or promotion to Associate Professor or Professor, one must have 

demonstrated at least some substantive and documentable achievement in all four areas. For 

those holding academic rank in the Library, outstanding fulfillment of duties rather than superior 

teaching shall be the criterion applied although teaching librarians and administrators must 

supply evidence of excellence in teaching as part of their case for promotion.  

As the institution becomes more diverse in the types of programs offered and clienteles served, it 

might reasonably have different levels of expectation for faculty in different programs. All 

faculty members at the University of West Georgia, however, are expected to participate actively 

in the intellectual life of their discipline and their profession. This may take the form of 

professional development activities which involve the practical application of existing 

knowledge or the creation of new knowledge. All faculty members are expected to have a 

professional development agenda, to make progress annually in addressing it, and to maintain 

proper professional ethics. (see Section 109) Below are outlined specific MINIMUM UWG 

requirements by rank for meeting each criterion:  

1. To Be Promoted to Senior Lecturer  

1. 1.1.  Teaching. Demonstration of excellence in teaching with evidence from sources 

listed in section 103.0302.5.1 .  

2. 1.2.  Service to the Institution. Demonstration of effectiveness as shown by successful, 

collegial service on departmental, college/school-wide, institutional or system-wide 

committees and with evidence from additional sources listed in section 103.0302.5.2 .  

3. 1.3.  Academic Achievement. Graduate degree in discipline.  
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4.  Professional Growth and Development. Demonstration of professional development in the 

candidate's discipline with evidence from the sources listed in section 103.0302.6.  

2. To Be Promoted to Assistant Professor  

1. 2.1.  Teaching. Demonstration of excellence in teaching with evidence from sources 

listed in section 103.0302.5.1.  

2. 2.2.  Service to the Institution. Demonstration of effectiveness as shown by successful, 

collegial service on departmental, college/school-wide, institutional or system-wide 

committees and with evidence from additional sources listed in section 103.0302.5.2 .  

3. 2.3.  Academic Achievement. Terminal degree in discipline.  

4. 2.4.  Professional Growth and Development. Demonstration of scholarly contributions, 

creative  

work, or successful professional practice in the candidate's discipline with evidence from 

the sources listed in section 103.0302.5.3.  

3. To Be Promoted to Associate Professor  

1. 3.1.  Teaching. Demonstration of significant contributions as a teacher and a high level of 

sustained excellence in teaching with evidence from sources listed in section 

103.0302.5.1.  

2. 3.2.  Service to Institution. Demonstration of significant contributions in such service and 

a strong likelihood of continuing effectiveness as shown by successful, collegial service 

on departmental, college/school-wide, institutional or system-wide committees and with 

evidence from additional sources listed in section 103.0302.5.2 .  

3. 3.3.  Academic Achievement. Terminal degree in discipline.  

3.4. Professional Growth and Development. Demonstration of scholarly contributions, creative 

work, or successful professional practice in the candidate's discipline and a strong likelihood of 

continuing effectiveness with evidence from the sources listed in section 103.0302.5.3 .  

4. To Be Promoted to Professor  

1. 4.1.  Teaching. Demonstration of a clear and convincing record of a high level of 

sustained excellence with evidence from sources listed in section 103.0302.5.1.  

2. 4.2.  Service to Institution. Demonstration of a clear and convincing record of a high level 

of sustained effectiveness as shown by successful, collegial service on departmental, 

college/school-wide, institutional or system-wide committees and with evidence from 

additional sources listed in section 103.0302.5.2.  

3. 4.3.  Academic Achievement. Terminal degree in discipline.  

4. 4.4.  Professional Growth and Development. Demonstration of a clear and convincing 

record of emerging stature as regional, national, or international authority within the 

candidate's discipline, and/or a clear and convincing record of a high level of sustained 

effectiveness in the candidate's discipline with evidence from the sources listed in section 

103.03025.3  

5. Acceptable Evidentiary Sources Relevant to Promotion: Each department, school, college, or 

the Library must specify acceptable additional evidentiary sources for teaching, service, and 
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professional growth and development. Additional evidentiary sources must be approved by the 

faculty, and the Dean of the respective school or college, the Vice President for Academic 

Affairs/Provost, and must be published in the academic unit’s respective promotion and tenure 

documents.  

5.1. Teaching:  

1. 5.1.1.  Effectiveness as shown by peer or supervisor evaluation  

2. 5.1.2.  Honors or special recognitions for teaching accomplishments  

3. 5.1.3.  Letters from former students attesting to the candidate's instructional abilities  

4. 5.1.4.  Successful direction of individual student work (e.g., independent projects, theses, 

exit papers, etc.)  

5. 5.1.5.  Scholarly Teaching (e.g., reading pedagogical literature, attending professional 

development related to teaching, experimentation with new instructional methods and 

assessment of effectiveness.  For a complete description see the USG Academic and 

Student Affairs Handbook, section 4.7.2).   

5.6.5.1.6.  Successful development of courses 

6.7.5.1.7.  Development of effective curricula and/or instructional methods  

7.8.5.1.8.  Faculty directed student research that complements classroom learning  

8.9.5.1.9.  Student evaluations  

9.10. 5.1.10.  Evidence of student learning such as student self-assessments, pre- and 

post-test results, external test scores, rubric-based assessments, portfolios, examples of 

student work, and other relevant discipline-specific evidence. 

5.2. Service to Institution:  

1. 5.2.1.  Successful development of service programs or projects.  

2. 5.2.2.  Effective service-related consultation work or technical assistance.  

3. 5.2.3.  Effective advisement of student organizations.  

4. 5.2.4.  Successful counseling/advising of students.  

5. 5.2.5.  Successful service on local, statewide, regional, national, or international levels in 

community-service organizations (e.g., committees, boards, panels).  

6. 5.2.6.  Honors, awards and special recognitions for service to the institution or the 

community.  

7. 5.2.7.  Significant contributions to the improvement of student, faculty or community life.  

8. 5.2.8.  Successful mentoring of colleagues.  

9. 5.2.9.  Collaborating with PK-12 schools, university colleagues, or external agencies to 

strengthen teaching quality and to increase student learning (as stipulated in B.O.R. 

policy 8.3.15)  

5.3. Professional Growth and Development:  

5.3.1. Scholarly Publications (as determined by the disciplines):  

1. Books published by peer-reviewed presses  
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2. Other published books related to the candidate’s professional field  

3. Articles published in refereed journals  

4. Papers and articles published elsewhere  

5.3.2.  Presentations before learned societies and professional organizations  

5.3.3 Scholarship of Teaching and Learning (e.g., publications and/or presentations on research 

conducted in schools or the university classroom that are peer-reviewed.  For a complete 

description see the USG Academic and Student Affairs Handbook, section 4.7.2).    

5.3.4.  Grants  

1. Grants received for research, scholarship, or creative activity  

2. Grants received for curricular development or other academic projects  

3. Submitted proposals for competitive external grants  

5.3.5.  Honors and awards for research, scholarship, or other creative activities  

5.3.6.  Recognition by professional peers  

1. Reviews of a candidate's publications or creative work by persons of recognized 

competence in the discipline.  

2. Election or appointment to offices in professional organizations, successful committee 

work and important service to state, regional, national or international professional 

associations and learned societies, including editorial work.  

3. Receipt of competitively awarded fellowships, or selective admission to seminars related 

to one's discipline, scholarship, and/or creative activities.  

4. Successful performances in significant recitals or productions in which such 

performances are invited or selected after competitive review.  

5. Other performances related to academic field. 

6. Exhibitions of creative works in which such works are invited or selected after 

competitive review.  

7. Non-refereed exhibitions.  

8. Membership on editorial boards, juries judging art works, or juries auditioning 

performing artists.  

9. Development of scholarly applications of technology, e.g., laboratory devices, computer 

software packages or programs, videotapes, etc.  

10. Consultation which involves scholarly application of professional expertise  

6. 5.3.6.  Scholarship that promotes and improves student learning and achievement in PK-

12 schools and/or in the university (as stipulated in B.O.R policy 8.3.15)  

7. 5.3.7.  Other as approved by departments and colleges  

6. Professional Growth and Development for Promotion from Lecturer to Senior Lecturer:  

1. 6.1.  Significant contributions to continuing education programs for the community or 

local educators.  
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2. 6.2.  Significant contributions to workshops on teaching, pedagogy, or educational 

technology.  

3. 6.3.  Significant consulting work related to teaching, pedagogy, or educational 

technology.  

4. 6.4.  Completion of coursework required to obtain or maintain teacher certification.  

5. 6.5.  Completion of graduate coursework in one’s primary field beyond the Master’s 

level.  

6. 6.6.  Supervision and training of instructors, teaching assistants, lab assistants, or tutors.  

7. 6.7.  Significant contributions to curricular development.  

8. 6.8.  Academic publications and/or presentations at academic conferences.  

7. Format of Promotion and Tenure Submissions  

The Provost determines the format of tenure/promotion dossiers and must publish relevant 

guidelines for the following academic year by no later than April 30th.  

 

103.0303 Probationary Credit Towards Promotion 

At the time of an individual’s initial appointment, a maximum of three years of probationary 

credit toward promotion may be awarded for service at other institutions or service in a faculty 

rank within the institution.  In extraordinary cases, research and comprehensive universities may 

award more than three years probationary credit at initial faculty appointments.  Such awards 

require approval by the President and written notice to the USG Chief Academic Officer.  

Individuals serving part-time, temporary, or limited term positions are not eligible for 

probationary credit towards promotion.  Without the approval of the President, faculty given 

probationary credit towards promotion may not use their years of credit toward consideration for 

early promotion.  

103.04 Minimum Tenure Criteria 

103.0401 Foreword 

The awarding of tenure is a serious and significant step for both the faculty member and the 

university. It is not awarded merely on the basis of time in service or minimal effectiveness. 

Retention throughout a probationary period of service, regardless of faculty academic rank held, 

is by itself insufficient to guarantee the success of a candidate for tenure. To be eligible for 

consideration for tenure, a candidate must not only meet the required period of service and the 

minimum criteria specified below but must also show a history of evaluations that merit the 

award of tenure. Tenure is awarded to individual faculty members upon evidence of the capacity 

and likelihood for continued intellectual, scholarly, and professional vitality and a sense of 

responsibility and dedication to make the continuing exemplary performance of duties a 

reasonable expectation; and upon evidence of maintenance of proper professional ethics. (See 

AAUP statement on professional ethics, academic freedom and responsibility in "Academic 

Freedom, Responsibility and Professional Ethics" in this Handbook.) Protected from arbitrary 

dismissal and from transient political and ideological currents, the individual faculty member 
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assumes a responsibility to make a continuing effort to achieve the expectations upon which the 

award of tenure was based. Tenure at the University of West Georgia should be regarded as a 

most valuable possession, signifying a long-term commitment of resources by the University of 

West Georgia, matched by the sincere commitment by the faculty member to continued 

professional growth and achievement. Only assistant professors, associate professors, and 

professors who are normally employed full-time (as defined by Regents' Policies) by an 

institution are eligible for tenure. Faculty members with the rank of instructor, Lecturer or Senior 

Lecturer or with adjunct appointments shall not acquire tenure. 

The term "full-time" is used in these tenure regulations to denote service on a one hundred 

percent workload basis for at least two of three semesters. 

103.0402 Time Limitations 

1.     Tenure may be awarded upon recommendation by the President and approval by the Board 

of Regents upon completion of a probationary period of at least five years of full-time service at 

the rank of Assistant Professor or higher. The five-year period must be continuous except that a 

maximum of two years interruption because of a leave of absence or of part-time service may be 

permitted, provided, however, that no probationary credit for the period of an interruption shall 

be allowed. A maximum of three years credit toward the minimum probationary period may be 

allowed for service in tenure track positions at other institutions or for full-time service at the 

rank of Instructor or Lecturer at the University of West Georgia. Such credit for prior service 

shall be defined in writing by the President and approved by the Board of Regents at the time of 

the initial appointment at the rank of assistant professor or higher. 

2.     The maximum time that may be served at the rank of assistant professor or above without 

the award of tenure shall be seven years, provided, however, that a terminal contract for an 

eighth year may be proffered if an institutional recommendation for tenure is not approved by the 

President. 

3.  The maximum time that may be served in the combination of full-time instructional 

appointments as instructor or professorial ranks without the award of tenure shall be ten years, 

provided, however, that a terminal contract for an eleventh year may be proffered if an 

institutional recommendation for tenure is not approved by the President. The maximum period 

of time that may be served at the rank of full-time instructor shall be seven years. 

4. Tenure or probationary credit towards tenure is lost upon resignation from the University of 

West Georgia or upon written resignation from a tenured position in order to take a non- tenured 

position at the University of West Georgia or upon written resignation from a position for which 

probationary credit toward tenure is given in order to take a position for which no probationary 

credit is given at the University of West Georgia. In the event such an individual is again 

employed as a candidate for tenure at the University of West Georgia, probationary credit for the 

prior service may be awarded in the same manner as for service at another institution.  

103.0403 Specific Minimum Criteria for the Award of Tenure 

1.   Teaching. Same as criteria for promotion to Associate Professor 
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2.   Service to the Institution. Same as criteria for promotion to Associate Professor 

3.   Academic Achievement. Same as criteria for promotion to Associate Professor 

4.   Professional Growth and Development. Same as criteria for promotion to Associate 

Professor 

 

103.05 Curriculum Vitae 

  

Candidates must submit a curriculum vitae appropriate to the candidate’s discipline 

Name 

Date 

Teaching (or work experience for non-teaching faculty): 

Date     Title                     Institution and 

Department 

Service to Institution: 

Committee membership: 

Counseling experience: 

Advisement of student organizations: 

Participation in educational activities (talks to high school classes or clubs, judging of high 

school achievement tests, leader or member of seminars in field of interest or in general 

education, leader or member of discussion groups in field of interest or in general education): 

Participation in community activity: 

Academic Achievement: 

Degree                      School                      Years 

M.A. Thesis: 

Ph.D. Dissertation: 

Honors: 

Professional Growth: 

Membership and offices in scholastic honoraries: 

Membership and offices in professional societies: 

Publications, Papers read, Editorships, 
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Work in progress: 

Listed in directories: 

103.06 Instruments for Evaluating Teaching 

Evaluation of a faculty member's work should be continual because evaluation aids a faculty 

member in becoming more effective in the performance of his or her duties as well as offers 

evidence for promotion and/or tenure. Although evaluation of classroom success is necessarily 

somewhat subjective, two modes of evaluation can, to a significant degree, objectively measure 

teaching effectiveness: evaluation by the department chair and student evaluation. Because the 

University of West Georgia believes that teaching is the most important function of a faculty 

member, the focus of evaluation instruments shall be on teaching and related duties. 

With the exception of USG ecore courses the instruments of evaluation are standard forms for 

all departments.  For ecore courses, evaluations will be completed through the common 

instruments designed for that purpose, and made available by the University system for all such 

courses. In June of 1996 the Faculty Senate passed a policy of centralizing the form and 

procedure for course evaluation.  As of that date, all faculty must use the Scantron form titled 

University of West Georgia / Student Evaluation of Instruction (SEI) for any class that has an 

enrollment of five or more students.  Courses that have fewer than five students must be 

evaluated but may use an alternative evaluation instrument, appropriate to the course upon 

approval of the department and dean of the college.  All classes must be evaluated in the final 

week of each semester.  Any college, department, or area, however, may add questions to the 

department chair's form which makes the form apply to the unique qualifications of the specific 

area. In addition, a department or area may devise, administer, and tabulate the results of an 

evaluation form which is especially applicable to the specific area. The department chair shall 

use the results of the evaluation as a factor in determining annual merit raises and shall include 

the results of such an evaluation form in the dossier of each department member being 

considered for contract renewal, promotion, tenure, pre-tenure or post-tenure review. (In the 

case of a department chair being reviewed for promotion and/or tenure, the appropriate next 

highest supervisor shall assume responsibility for including the results of such evaluations in the 

dossier of the candidate.)  In place of the standard forms, non-teaching areas may devise their 

own forms to evaluate fulfillment of duties. 

The faculty member should receive the forms shortly after mid-semester from the department 

chair.  They will be sorted by class and section number, with the correct number of forms per 

section, and placed in a manila envelope and marked with an identifying label.  The labels are 

provided by the office of the Provost and Vice President for Academic Affairs.  The evaluation 

instrument is to be delivered during the last week of class, and it should be administered by a 

student or faculty proxy, not by the faculty member teaching the class.  The instructions for the 

proctor are included in the envelope.  Once the forms have been completed, the proctor shall 

turn them back into the departmental office.  If the class is being taught at a remote site, the 
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instructor should provide the proctor with a stamped envelope addressed to the departmental 

office that the student can drop in the mail.  The completed evaluation forms are not to be 

delivered to the instructor of the class.  (If the office is closed during this time, the office and 

the instructor shall make arrangements for receiving the forms.) 

At the end of the semester, these Scantron forms will be sent to Instructional Technology 

Services (ITS) for processing and returned to the department to file.  Once the grades have 

been turned in by the instructor, he or she may review the data and open-ended comments of 

the evaluations.  The department chair will then file both parts of the evaluation in the 

departmental office and keep for complete records to support applications of tenure, 

promotion, and post- tenure review. 

Student evaluation forms shall be an official part of the administrative evaluation process. The 

department chair's evaluation in company with the published or unpublished student 

evaluations shall be in the department chair's care and the cumulative file shall be available 

only to the faculty member, his or her department chair, college dean or area supervisor, the 

provost and vice president for academic affairs, and the president except when the faculty 

member is being considered for promotion or tenure. When the faculty member is being 

considered for promotion or tenure, the entire file shall be made available to the appropriate 

review and/or advisory committee. If the department chair's evaluation is computerized, code 

symbols shall be used to ensure anonymity. 

Copies of the forms for student evaluation (103.0601) and the evaluation by the department 

chair 

(103.0602) are given on the next pages.  

103.0601 Instructor/Course Evaluation 

Questionnaire (Not Available) 
 

103.0601 (Not Available) 
 

Student Evaluation of Instruction to be attached here 
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104.0205 Documentation Required  

Faculty undergoing post-tenure review must submit the following documentation to the Post-

Tenure Advisory Committee:  

1. Current curriculum vitae with accomplishments of the years under consideration  

highlighted. 

2. Copies of annual performance reviews of the faculty member by his or her department  

chair or unit supervisor for the years under consideration. 

3. Copies of the documentation prepared and submitted for consideration by the faculty  

member at the time of each of these annual reviews. 

4. A statement prepared by the faculty member, not to exceed two pages in length, detailing  

his or her accomplishments and goals for the period under review and projected goals for  

the next  five-year period. 

5. Measures of teaching effectiveness including, but not limited, to a combination of written  

student evaluations and peer evaluations. 

6. Any additional documentation specified by unit, departmental or institutional policy. 

7. Effective Fall 2018, dossiers must be submitted electronically in a format approved by the 

Provost. 
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I. GOVERNING AUTHORITY 
 

The University of West Georgia (UWG) Parking and Transportation Services Department is delegated 
authority and responsibility for the administration of parking regulations and procedures designed to 
provide a safe and efficient parking system.    

  
II. MOTOR VEHICLE REGISTRATION 

 
All faculty, staff and currently enrolled students who park on the UWG Carrollton campus and Newnan 
Center are required to register with Parking and Transportation Services. Failure to register a vehicle 
will result in a citation being issued. 

 
Students taking only online classes and who visit either the Carrollton campus or Newnan Center either 
must have their vehicle registered and display a current University of West Georgia hangtag or follow the 
procedures found in Section II-D, Visitor Registration. 
 
A. Registration Procedure 
Individuals intending to park on campus must visit to the Parking Services Office located on the first floor of 
Row Hall to register their vehicle. Failure to do so will result in a citation being issued. 
  

 The person registering a vehicle is responsible for all parking violations incurred by that vehicle and/or 
hangtag/decal regardless of who is operating the vehicle or to whom the vehicle is registered. 
  

 Motorized carts or motorized scooters below engine size of 50 cc. or similar vehicles may not be registered as a 
personal vehicle.  Parking Services may grant, on a case-by-case basis, permission to register the use of a 
personal motorized cart for students and employees with accessibility (mobility) issues. 
 
 
B. Student Registration 

1. Each academic year, all students must register their vehicles within the first five days of the semester. 
Parking hangtags must be suspended from the windshield mirror anytime the vehicle is parked on 
campus. The hangtag must face outward from the vehicle and be totally unobstructed. If no mirror is 
available, the hangtag must be placed face-up on the driver-side dashboard.   

 a. The hangtag may be used on any vehicle brought onto campus by the student.  
 b. Citations are issued to the hangtag and not the vehicle.  However, if no hangtag is visible, the citation is  
        issued to the vehicle. 
2. The payment of the student’s mandatory transportation fee covers the costs for a vehicle parking permit.  
3. Students are limited to one hangtag per academic year. Replacement for a lost hangtag is $15.00.  

 4. Refunds for hangtags will not be offered.  
5. Courtesy warning tickets will be issued the first five class days of each semester for vehicles that do not 

display a current hangtag. Vehicles will still be cited for violations of State Law and restricted parking 
such as handicap, red curb, yellow curb, faculty/staff, meters, and reserved parking. 
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C. Employee Registration 
1. UWG Employees must register their vehicle immediately following the first contract date of the year or  

 within one business day following orientation for new faculty/staff. 
2. Upon vehicle registration, individuals will be issued a parking decal which must be attached on the upper 

passenger’s side of the front windshield anytime the vehicle is parked on campus. The decal must face 
outward from the vehicle and be totally unobstructed by the sun shade strip. Citations are issued to the 
decal and not the vehicle.  However, if the decal is missing, the citation is issued to the vehicle. 

 3. Annual employee registration fee is $15.00. 
 4. Replacement for a lost decal(s) is $15.00. 
 5. Refunds for decals will not be offered. 
 6. Faculty/staff and contract employees cannot renew a decal for a new academic year until all outstanding           

 fines and any unpaid annual registration fee(s) are paid. 
7. Full-time faculty/staff may be issued a gate access card upon request. This card is not to be loaned to 

anyone. The card remains the property of UWG and must be returned to Parking Services at the end of 
employment.  The replacement cost for a lost or stolen gate access card is $10.00. 

8. Family members of faculty/staff who are enrolled in classes on the University of West Georgia 
campus must register their vehicles as students. 

9. Graduate assistants (GAs/GRAs), student assistants, and Federal Work Study Program (FWSP) students 
are not permitted to register their vehicles as faculty/staff.  Additionally, student assistants may not park 
in designated faculty/staff areas until after 5:00 p.m. Monday through Friday. 

10. Vice Presidents and College Deans can request from Parking and Transportation Services a “Special 
Parking Permit for Meters and Service Spaces” for selected individuals.  This permit entitles the bearer to 
park in service and metered spaces while attending UWG meetings or office visits away from assigned 
office.  This permit may only be displayed on a registered vehicle bearing a current Faculty/Staff decal.  
This permit is not designed to provide convenient parking next to the bearer’s office.  All other use is 
prohibited.  Abuse of this permit will result in citations, impoundment, and revocation. 

 
D. Visitor Registration 

1.   Visitors should contact Parking Services located on the first floor of Row Hall Monday through Friday 
7:00 a.m.-5:00 p.m., before or upon arrival to campus to register for a Visitor's Parking Hangtag. After 
business hours, registration may be made via voicemail to 678-839-6629, or via email addressed to 
parking@westga.edu. When using voicemail or email, visitors must provide vehicle information 
including make, model, and tag number as well as purpose of visit.   Parking and Transportation 
Services will issue a Visitor’s Parking Hangtag to all authorized visitors.  This hangtag will be 
suspended from the windshield mirror facing outward.   

2. Visitors are allowed to park in any area designated for faculty, staff, metered, or student parking. 
Visitors are not allowed to park in any area that is designated as a tow away zone, reserved, restricted, 
red, or yellow curbs.  If a citation is received, the visitor should follow the instructions printed on the 
citation. If possible, visitors should bring the citation to Parking Services on the same day the citation 
was issued.  If this is not possible, please either email or call Parking Services for instructions. 

3.  Departments requesting visitor parking hangtags should contact Parking Services via email at 
parking@westga.edu or telephone 678-839-6629. Whenever possible, the request should be made at 
least two business days in advance and should include the vehicle description and license plate number. 
Passes can be sent to the requestor through campus mail or picked up at the Parking Services Office in 
Row Hall. If reserved spaces are needed, please send that request at least ten business days in advance 
via the parking email address. 
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4.  Visitors can also contact the Welcome Center, Monday through Friday 8:00 a.m.-5:00 p.m., before or 
upon arrival to campus to register for a Visitor's Parking Hangtag. The Welcome Center is located in the 
Bonner House on Front Campus Drive. After business hours, registration may be made via voicemail to 
the Welcome Center at 678-839-2232. Visitors are allowed to park in any area designated for faculty, 
staff, metered, or student parking. Visitors are not allowed to park in any area that is designated as a tow 
away zone, reserved, restricted, red, or yellow curbs.  If a citation is received, the visitor should follow 
the instructions printed on the citation. If possible, visitors should bring the citation to Parking Services 
on the same day the citation was issued.  If this is not possible, please either email 
(parking@westga.edu) or call Parking Services at 678-839-6629 for instructions. 

5.  The Welcome Center will issue a Visitor’s Parking Hangtag to all authorized visitors.  This hangtag will 
be suspended from the windshield mirror facing outward.  When using voicemail, visitors must provide 
vehicle information including make, model, and tag number as well as purpose of visit. 

6.  Visitors with disabilities should contact the Welcome Center, Monday through Friday 8:00 a.m.-5:00 
p.m., before or upon arrival to campus to register for a Visitor's Parking Hangtag. After business hours, 
registration may be made via voicemail to the Welcome Center at 678-839-2232. Visitors with 
disabilities are allowed to park in “Permit Parking Only” accessible parking spaces, as well as any area 
designated for faculty, staff, student, and metered parking. Visitors are not allowed to park in any area 
that is designated as tow away zone, reserved, restricted, red, or yellow curbs.  If a citation is received, 
the visitor should follow the instructions printed on the citation.   

 
E. Persons with Disabilities 
Under Official Code of Georgia section 40-6-226, it is illegal to utilize a State-issued Disability Parking 
Permit for fraudulent purposes.  Violators’ vehicles will be cited and towed. 
UWG students, faculty and staff with either permanent or temporary disabilities must obtain a “H/C” decal from 
Parking Services if they intend to park in “Permit Parking Only” accessible parking spaces on campus. Persons 
with disabilities are allowed to park in student or faculty/staff spaces if “Permit Parking Only” accessible spaces 
are filled.  Parking in service-vehicle spaces, reserved spaces, metered spaces (without paying) or in any areas 
that are restricted by UWG signage or state law is not allowed. While parked on campus, the “H/C” decal must 
be attached either to a student hangtag or faculty/staff decal.  The current UWG hangtag with “H/C” decal will 
be displayed in front of any State-issued Disability Parking Permit. 

 
1.  Permanent disabilities 
An “H/C” decal is required from Parking Services which must be affixed to the driver’s UWG hangtag or 
decal.  Gate cards that allow access to restricted gated lots will be issued to individuals issued a special 
accessibility decal. Gate cards must be returned to Parking Services whenever classes are no longer being 
taken at UWG or employment is concluded.  Failure to return the card will result in a $10.00 charge and a 
hold placed on the UWG Banner account. 
2.  Temporary disabilities 
A hangtag may be issued for persons with temporary disabilities. The driver must present to Parking 
Services a doctor’s statement that communicates the need for accommodation and the duration of the 
request.  The statement must be on letterhead with original signature.  The hangtag must be displayed in 
clear view.  As needed, persons with temporary disabilities will be issued a parking gate card for the 
duration of their disability. The card must be returned on the expiration date of their temporary permit. 
Failure to return the card will result in a $10.00 charge and a hold placed on the UWG Banner account. 
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3.  Persons with disabilities with a non-registered vehicle 
Non-registered vehicles that display a disabled license plate or state issued Disability Parking Permit may 
receive a warning citation to remind the occupant to register with Parking Services. Further violations will 
be subject to fines and impoundment as outlined in Section V of this code. 

 
F. Temporary Parking Permits 
Hangtag/decals shall be properly displayed in any temporary vehicle. Should the student, faculty, or staff 
employee fail to transfer the hangtag/decal, she/he should please call Parking Services at 678-839-6629 before 
or upon arrival to campus and advise the vehicle will be on campus without a hangtag/decal. After business 
hours, please call 678-839-6629 and follow instructions on the Parking Services voice mail, or email 
parking@westga.edu. Individuals must include ID number (917) and all vehicle information including make, 
model, and tag number. Citations for non-registered vehicles parked in their correct zone after-hours will be 
excused if a message is left or email is received by Parking Services prior to the issuance of the citation. 
 

III. PARKING REGULATIONS 
Students, Faculty, Staff, and Visitors must abide by the parking regulations at all times when on the 
campus of the University of West Georgia or Newnan Center 

A. UWG Definitions 

Motorcycle.  A motorized two wheel vehicle with an engine size of 50 cc. or greater. Certificate of origin must 
state: “Manufactured for lawful highway use”. A special decal will be issued for motorcycles. 

Scooter - motorized two wheel vehicle with an engine size of less than 50 cc.  
 
Motorized Cart.  A cart-type vehicle that is powered by an electric or internal-combustion engine which is 
generally used to transport people. These include, but are not limited to, golf carts, utility terrain vehicles 
(UTVs), low-speed vehicles (LSVs), and utility carts. 
 
Bicycles.  A non-motorized two  or three wheel vehicle. 

 

 
 
B. Regulations 

1. The Parking Code is in effect at all times. 
2. Motorcycles must park in a regular parking space and in the same manner as an automobile.  Two (2) 

motorcycles may park in one (1) vehicle parking space in the appropriate zone.  Motorcycles are 
prohibited from driving on sidewalks or around parking control gates. 

3. Scooters are only allowed to park in bicycle racks on campus.   
4. Overnight or extended parking of campers, vans, buses, etc. utilized as living and sleeping quarters within 

the university’s boundaries is not permitted unless approved by the Associate Vice President of Auxiliary 
Enterprises and Business Services. 

5. Parallel parking against the flow of traffic on the street is prohibited. 
6. Parking meter hours of operation are from 7:00 a.m.-5:00 p.m., Monday – Friday. Parking meters are 

available to anyone; however, hangtags/decals must be displayed for faculty/staff and currently 
enrolled students. Meters accept nickels, dimes and quarters only. Time is purchased at the rate of ten 
cents for ten minutes. Depending upon the meter, the maximum number of minutes which can be 
purchased is limited regardless of the amount of coins inserted. All meters have a maximum of 30 
minutes except the Bookstore meters which have a maximum of 40 minutes. Expired meter citations can 
be issued twice a day if a vehicle is not moved from a metered space within a four-hour period. 
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7. If a vehicle becomes inoperable in an area other than an authorized parking area, the operator should 
notify Parking Services at 678-839-6629 as soon as possible along with the approximate length of time 
before the vehicle will be moved. Parking Services does not provide roadside assistance services.  

 The owner is liable for all parking citations issued before Parking Services is notified. The time limit for 
vehicles inoperable or in a visible need of repair on campus is 48 hours. After 48 hours, the vehicle will be  

     towed from campus at the owner’s expense. 
8. Special parking permissions may be granted by Parking Services for short periods of time for loading and 

unloading. The maximum length of this time is 15 minutes. 
9. Police and/or service vehicles may stop or park irrespective of the parking regulations while performing 

necessary official business. Service vehicles may not be left unattended blocking a fire hydrant or traffic  
 flow or access for persons with disabilities. 
10. Service spaces are limited to use by the university service vehicles, personal vehicles with valid permits, 

and contractors/vendors on official business. 
11. Parking is at the risk of the driver. The University does not carry insurance for damage or loss to 

vehicles or contents. It is recommended that individuals: 
a. Avoid leaving valuable items in vehicles. 
b. Call University Police (678-839-6000) to report damaged or stolen property. 
c. Pay attention to warning signs and park away from athletic fields. 

12. UWG motorized carts: 
a. Parking is permitted in:  
             (1) Parking lots in accordance with the other sections of this code. 

 (2) Cart spaces that have been constructed for this purpose. 
 b. Parking is prohibited:  

             (1) On landscaped and lawn areas. 
             (2) In front of electrical transformers and other equipment that could require immediate access. 
             (3) On sidewalks, ramps, and other conveyances that serve pedestrian traffic or serve as a means            
of egress from a building. 
             (4) On streets, driveways, and parking lot access points, unless in designated parking spots. 
             (5) In any location, or in any manner, that would impede emergency responders. 
             (6) In any location that would impede the normal operations of the campus. 

    13.  Bicycles: 
          a. Parking is only permitted in campus bicycle racks.  
          b. Parking is prohibited from obstructing walkways, railings, doorways or ramps intended for use by 
pedestrians or persons with disabilities. 
    c. Bicycles should use the bicycle lane where available and must ride with the flow of traffic on streets.  

 
 

IV. IMPOUNDMENT 
Motor vehicles in violation of Article B of the Parking Code may be impounded at the owner’s expense. 
The vehicle operator/owner is responsible for any wrecker fees and storage fees except where noted. 
 
A. A release form must be obtained in order to regain possession of an impounded vehicle. The form may be 

obtained from Parking Services from 7:00 a.m. to 5:00 p.m., Monday–Friday, or the University Police (678-
839-6000) from 5 p.m. until 7:00 a.m., Monday–Thursday, and from 5 p.m. Friday through 7:00 a.m. 
Monday, and during university holidays. 
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B. Vehicles may be impounded for any of the following reasons: 

1. Non-registered vehicles having three or more unpaid parking fines.  
2. Vehicles parked in such a manner to create a fire/safety hazard or obstruct the free flow of traffic. 
3. Parking in designated tow-away zones, at red curb areas, blocking a fire hydrant, on or blocking a 

sidewalk, in handicapped spaces (unauthorized) or blocking a handicapped ramp or curb cut, or on the 
grass, lawns, or athletic fields. 

4. In case of emergency or in the interest of public safety.  
5. After attempted contact with the owner, when a vehicle is presumed to be abandoned, or in a visible 

state of disrepair. 
6.   Vehicles that have five outstanding violations may be impounded. 
 

V. PARKING AREA COLOR CODING AND DESIGNATIONS 
A. The following curb/surface color scheme, and/or appropriate signs, shall designate parking on campus. In 

the event of a discrepancy between a sign and a curb color, the sign shall take precedence. 
1. Yellow - No parking zone anytime. Violators are subject to citation and impoundment. 
2. Red - Emergency lanes. No parking anytime.  Violators are subject to citation and impoundment. 
3. Green - Faculty/staff parking.   
4. White - Open parking for all currently registered vehicles (except Residential Freshmen from Monday at 

7:00 a.m. through Friday at 5:00 p.m.). 
5. Blue - Accessibility (Disabilities) parking. Enforced 24/7. Individuals without special accessibility decals 

or accessibility hangtags are subject to citation and impoundment. 
6. Grey - Residential Freshmen parking. 
7. Visitors - Visitor parking. Enforced 24/7. Faculty, staff, and students may neither park their personal nor 

service vehicles in designated visitor spaces at any time. Violators are subject to citation and 
impoundment. 

 
B. Faculty/Staff parking is in effect from 7:00 a.m. to 5:00 p.m., Monday through Friday unless otherwise 

designated by signage (for example the Humanities Parking Lot is open parking after 5:00 p.m. and on 
weekends) on class days and during final examination periods. This is to include fee payment, pre-
registration, registration, and drop/add days. Faculty/Staff parking becomes open parking for students 
between the hours of 5:00 p.m. to 7:00 a.m.; with the exception of parking reserved 24/7, such as 
reserved for Deans or those areas marked by signage (e.g. Back Campus Drive) or gates. 

 
C. Student-Zoned parking is in effect 24/7. 
 1. Student “E” permits may park in the 24-hour restricted areas EAST of Foster Street.   

These areas are designated by signs and include the residential areas of Gunn Hall, Bowdon Hall and The 
Oaks.  

2. Student “W” permits may park in the 24 hour restricted areas on the west side of campus.  
These areas are designated by signs and include the residential areas of Tyus Hall, University Suites, 
Center Pointe Suites, and Arbor View Apartments. 

3. Student “C” permits may park in restricted Commuter lots.   
 4. Student “E,” “W,” “C,” and Faculty/Staff permits are authorized to park in any designated Open Parking 

Lot designated either by white curb color or signage. 
5. Student “G/V” permits are authorized to park in the Greek Village Housing Complex or in any designated 

Open Parking lot. Student “E,” “W,”, “C”, and “RF” permits are not authorized to park in the Greek 
Village Housing Complex. 

6. Student “RF”- Please See “Special Instructions for Residential Freshmen” section below. 
7. Any student moving from one residence hall or other zoned area to a different zoned area except    
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Residential Freshmen must get a replacement hangtag from Parking Services. There will be NO charge 
for a replacement hangtag provided the original hangtag is surrendered to Parking Services. 

 8.  Residence Life Coordinators and Residence Directors, are issued a special decal to 
attach to their hangtag, which permits them to park in certain restricted parking spaces identified by  
signs.  These spaces or decals are not to be “loaned” to ANYONE. 

 9.   Loading/Unloading spaces are for residents only with a parking limit of 20 minutes.  Violators will be 
       ticketed and may be towed at the discretion of Parking Services. 
    10.  Graduate Assistants (GAs) are permitted to park in the gated Townsend Center lot or other open lots.  
 
 
D. Special Instructions for Residential Freshmen 
 
 Residential Freshmen (RF) will only park at either the Residential Freshmen parking lots at the 

Athletic Complex (Parking Lots, C, D, E, G) or the designated spaces of the Evergreen and Tyus Hall 
Parking Lots from Monday at 7:00 a.m. until Friday at 12:00 p.m. Prior to home football game days 
and other designated events, Residential Freshmen will receive detailed instructions to temporarily 
move their vehicles to other lots on campus without penalty. The failure to follow these instructions 
will result in citations or impoundment. 

 
E. Electric Vehicle Charging Spaces 
  
 These publically available spaces are reserved for electric vehicles (EV) only. EVs must be in active 

session connected to the charger to use the spaces. Any non-electric vehicles or EVs not in active 
session are subject to citation and impoundment.  

 
VI. PARKING APPEALS 

 
A. Time Limit 
 All appeals must be made within ten (10) business days of the date of the citation.  
 
B. Appeals Procedure 

1. All appeals must be submitted following the instructions located at the Parking Services website:  
http://www.westga.edu/parking/index_21932.php or at the Parking Services Office, located in Row Hall. 

2. Students, Faculty, and Staff must include their campus email address on the appeal form submitted. 
3. Appeals may be submitted through the following:  

a.  Online………..https://parking.westga.edu/ticket.php 
b.  In-person…….submit to Parking Services office located at Row Hall (must have citation attached to 
appeal form) 

Monday – Friday 8:00 a.m.–5:00 p.m. except holidays 
c.  Mail…………Parking Services  

University of West Georgia 
1601 Maple Street  
Carrollton, GA 30118 (must have citation attached to appeal form) 

d.  Fax………….678-839-5504 (must have citation attached to appeal form) 
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4. There is no hearing to attend.  Therefore, any evidence or documentation must be submitted with the 
appeal form.  

5. Individuals should clearly explain their situation. 
6. The following citations and/or explanations cannot be appealed: 

a. Yellow curb violation 
b. Fire lane/Red curb violation 
c. Fire hydrant violation 
d. Persons with disabilities parking space violations 
e. Meter violations 
f. Unable to find a space 
g. Lack of knowledge of the regulations (e.g., new to campus or have not reviewed the regulations). 
h. Other vehicles were parked improperly. 
i. Only parking illegally for a short period time 
j. Late to class or appointment 
k. Inability to pay the amount of the fine.   
l. Displaying someone else’s hangtag 
 

7. Notification of appeal decisions are made via email sent to the campus email address submitted with the 
appeal. 
 

C.  Appeal Judge 
1. Appeals will be reviewed and a decision rendered by an administrative Appeal Judge appointed by the 

Senior Vice President for Business and Finance.  The Appeal Judge shall be empowered to render either 
of the following rulings on all appeals: 
a. The citation appeal is granted. 
b. The citation appeal is denied. 

2. The Appeal Judge may use discretion to waive or reduce fines. 
 

D.  Parking Appeals Committee 
 

1. The Parking Appeals Committee is composed of the Student Judicial Chairperson, one Faculty Member 
and one Staff Member who are appointed by the Provost and Vice President of Academic Affairs.  No 
member is affiliated with either Parking Services or University Police.  No member of the committee or 
the Appeals Judge may rule on or approve their own parking citation appeal. 

2. All Appeal Judge’s decisions, including relevant information, will be forwarded to the Parking Appeals 
Committee for review. 

3. The Parking Appeals Committee will review the decision of the Appeal Judge to ensure that correct 
interpretation of the parking code is being applied. 

4. The Parking Appeals Committee shall be empowered to render either of the following rulings on the 
decision rendered by the appeal judge: 
a. The ruling of the Appeal Judge is upheld 
b. The ruling of the Appeal Judge is waived and/or modified. 

5. Within the constraints of Board of Regents policy, the decisions of the Parking Appeals Committee are 
 final. 
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VII. SCHEDULE OF FINES AND PAYMENTS 
 

Per University registration policy, students must clear all holds (including parking) and pay all fees 
before registering.  
 
All student citations issued on or after January 1, 2012 must be paid (cash or check) in the Bursar’s Office 
located on the first floor of Aycock Hall. UWG students can also pay citations through their Banweb account 
with debit or credit card.  Holds are placed on University of West Georgia student accounts until paid in full or 
citation(s) are resolved. Hours of operation and payment information can be found on the Bursar’s Office 
website at http://www.westga.edu/bursar/. Please note:  All citations issued before January 1, 2012 must be paid 
in the Parking Services office located in Row Hall. 
 
A. The schedule of fines and payments is as follows: 

1.  Counterfeiting a hangtag with intent to defraud, obtaining a hangtag by fraudulent means.….......$100.00 
(displaying someone else’s hangtag) 
2.  Altering any Parking Services permanent or temporary permit…………………………...............$100.00 
3.  Obtaining a hangtag/decal for an unauthorized person.………………………….………..……….$100.00 
4.  Falsely registering a vehicle…………………………………………………………………..........$100.00 

 5. Unauthorized parking in a handicap space or falsely using an official State-issued handicap hangtag (subject  
      to impoundment)………………………………………………………………………………………$100.00 
 6.  Restricted Parking includes: Parking at a fire hydrant/fire lane, blocking a dumpster, roadway, service 

vehicle space, loading dock, Electric Vehicle Space, reserved space or any other designated/signed tow-
away zone (subject to 
impoundment)…………………………………………………………………………………………...$50.00 

 7.  Faculty/Staff designated areas...……………………………………………………………..………$35.00 
 8.  Parking on yellow curb...…………………………………………………………………….………$35.00 
 9. Parking in restricted student zone areas...………………………………………………………….....$35.00 
 10. Parking meter violations………………………………………………………...…………………..$25.00 
 11. Non-registered vehicle…………………………………………………….….……………………..$20.00 

12. Failure to display a valid hangtag………………………………………………….……..………....$20.00 
13. Displaying expired hangtag…………………………………………………………………………$20.00 

 14. Parking on a sidewalk, lawn area, driveway, athletic field (subject to impoundment)..………..…..$35.00 
 15. Parking against the flow of traffic……………………………………………………….……….....$25.00 
 16. Hangtag improperly displayed/obstructed from view………………..….………………………….$20.00 

17. Double parking………………………………………………………………………………………$10.00 
 18. Parking on or outside of white line or out of space……………………………………...………….$10.00 

19. Unauthorized use of “Special Parking Permit for Meters and Service Spaces”…………………….$10.00 
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If you have any questions or need additional information, call Parking Services at 678-839-6629 or visit our 
website at http://westga.edu/parking. 

 
Rev. Approved by the Facilities and Services Committee of the Faculty Senate 
Rev. Approved by Faculty Senate  
Rev. Approved by Mr. Reeves  
Rev. Approved by Mr. Sutherland  
Rev. Approved by Dr. Marrero  
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UWG PROCEDURE NUMBER:  1.2.1, Formatting Policies and Procedures 

Authority:  UWG POLICY 1.2 (Policy and Procedures) 

 

The University General Counsel, pursuant to the authority of UWG Policy 1.2, establishes the following 

procedures for compliance with UWG Policy 1.2 on Policies and Procedures: 

 

A. Definitions 

  

1. Approval Process - The process established by the University of West Georgia for the approval of 

new policy.  See Table 1 for a flow chart summarizing the process. 

2. Best Practices - See “Guidelines.” 

3. Code - Generally refers to a collection of laws or regulations.  Unless defined otherwise, “Code” will 

refer to the Official Code of Georgia Annotated, which is the codification of the laws of the State of 

Georgia as enacted by the Georgia General Assembly.  

4. Consequences - A result that occurs from failure to follow established policies and procedures; 

usually in the form of a disciplinary action or penalty. 

5. Departmental Policy - Generally refers to policy that prescribes behavior not to the University as a 

whole, but to a specific unit or department on campus, e.g., University Police Policies. 

6. Duties - See “Requirements.” 

7. Enabling Policy - Refers to policy established as “UWG Policy,” which policy grants authority to 

(“enables”) designated individuals to implement or enforce the policy. 

8. Guidelines - Suggested methods/action/behavior that is not considered mandatory, but rather seeks 

to streamline, simplify, or assist with policy compliance.  May be used interchangeably with 

“Standards,” “Best Practices,” or “Principles.” 

9. Handbook - A compilation of policies and procedures in the form of a book for a specific group of 

people such as students, employees, faculty, police, etc.  May be used interchangeably with 

“Manual.” 

10. Manual - See “Handbook.” 

11. May - indicates an option. 

12. May not - indicates a prohibition. 

13. Policy - Policy prescribes the expected course of action for employees (faculty and staff), students, 

and third parties as may be identified therein.  Failure to comply with policy will result in 

“Consequences.” Policy may also be referred to as “Rules” or “Regulations.” 

14. Principle - See “Guidelines.” 

15. Procedure - Generally, a method by which a policy can be accomplished.   Procedures may include 

instructions on “how to” comply with a policy. Procedures generally are expressed as a series of 

operational activities or series of steps that should be executed.  For the purposes of UWG’s Policies 

and Procedures, UWG Procedure may include additional requirements not characterized as method 

or “how to” in order to give some flexibility to manage change.  Therefore, “Procedures” will be 

considered UWG “Policy” for purposes of enforcement.  
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16. Regulations - See “Policy.” 

17. Requirements – Mandatory actions in “Policy” or “Procedures;” generally referred to as 

“Requirements” or “Responsibilities,” or “Duties.” 

18. Responsibilities - See “Requirements.” 

19. Rules - See “Policy.” 

20. SACSCOC - Abbreviation for “Southern Association of Colleges and Schools Commission on 

Colleges.”  

21. Shall, Will, and Must - indicate a legal, regulatory, standard, or policy requirement. “Shall” and 

“Will” are used for persons and organizations, and “Must” for inanimate objects 

22. Should - indicates a recommendation that, in the absence of an alternative providing equal or better 

protection from risk, is an acceptable approach to achieve a requirement.  

23. Standard - See “Guidelines.” 

24. Statutes -Generally references a set of laws, in the same context as “Code;” however, for the 

purposes of UWG Policy, “Statutes” refers to the UWG Statutes that were approved by the Board of 

Regents and which set forth UWG’s organizational structure.  

 

B. Approval Process 

 

1.  Non-Academic Items:  Employees may suggest the need for policy with the approval of his/her 

supervisor and applicable Vice President.  Similarly, any institutional committee charged with 

recommending policy may submit recommendations as set forth in the established procedure. A policy 

proposal will be drafted using the attached “Policy Request Form”, and submitted to University General 

Counsel to begin the approval process (See Table 1 for a Summary of the Institutional Policy 

Writing for Proposals that DO NOT Concern Matters Governed by the Faculty Senate).  Policy 

proposals will be posted online for comments by the University community.   

 

2.  Academic Items:  The Faculty Senate and its committees have processes for recommending policy 

and these processes must be followed (See Table 2 for a Summary of the Institutional Policy Writing 

Process for Proposals Governed by the Faculty Senate).  

 

3.  Advice on Procedures:  The person named by policy to establish procedures is encouraged to consult 

with the University General Counsel for formatting advice.  The Faculty Senate Executive Committee 

similarly should be consulted on issues concerning academic policy.    

 

C. Formatting Process   

 

1. Policies: 

 

Requests for new policy or revisions to existing policy will be submitted on the Template “Policy 

Request Form” (attached to this Policy).  In consultation with the unit seeking the policy, the University 

General Counsel will assign a policy number, identify the categories of persons (i.e., faculty, students, 

vendors, etc.) who must comply with the stated policy (“Context”), and the person (by title) to be 

authorized by the President to establish procedures for compliance with the policy.  Following the 

approval process, the policy will be signed and dated by the President.  Any policy that has not been 

approved and signed by the President is not considered a final policy of the institution.  Approved 

policies will be found on the University’s policy web site. 

 

Page 269 of 280

http://www.westga.edu/policy


Supplemental information may be provided under the title “Administration & Additional Resources” 

that gives a “Short Title,” “Previous Versions” (and dates), “Oversight” (the party responsible for 

assuring compliance with the policy), or “Additional Resources” (links to other sources that may cross 

reference or supplement the policy).  “Associated Procedures,” if any, will be listed at the bottom of the 

policy. 

 

2. Procedures 

 

Procedures will be assigned a number that relates back to the enabling policy, but will be clearly marked 

as a “Procedure.”  Procedures may be established by the person authorized in the enabling policy and 

signed by his/her corresponding Vice President, or President if he/she is a direct report to the President.  

Procedures will include at the outset, any definitions that are relevant, followed by the text of the 

procedures.  Suggested content includes the methods for achieving compliance and consequences for 

subsequent non-compliance with the established policy and procedures.  Procedures should be drafted 

concurrently with the policy so that both may be published simultaneously, if the procedure does not 

relate back to an existing policy.  Final and approved procedures will be forwarded to University 

General Counsel for final review and posting on the University’s policy web site. 

 

 

Issued by the University General Counsel, the ____ day of _______, 2016. 

 

 

_____________________________________________________ 

Signature, University General Counsel 

 

Reviewed by President: __________________________________ 

 

Previous version dated:  N/A 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Page 270 of 280

http://www.westga.edu/policy


 University of West Georgia 

Policy Request Form 

[Complete and Submit to University General Counsel at policy@westga.edu] 

 

CHECK ONE:    NEW POLICY                  REVISION OF EXISTING POLICY   

 

Department/Unit Needing 

Policy: 

(Identify which department is responsible – policy number will be 

assigned by University General Counsel) 

Policy Name: (Suggested title) 

POLICY STATEMENT: 

(Insert a brief statement on why your department needs the policy) 

 

 

CONTEXT: 

(Scope – identify who is affected by this policy) 

 

 

TEXT: 

(Insert text of policy here – please be as brief as possible.  Methods to comply with policy will be 

included in the accompanying procedures) 

 

Procedures to be 

written by: 

(Department level under supervision of VP) 

Short Title: (Suggest a short title to be used, if applicable) 

Previous Versions: (Give name and date of any policy that this will replace; if none, N/A) 

Oversight: (Title of person who will be the initial person to enforce compliance) 

Additional Resources: 

(List of laws, policies, or other resources that will help the reader with compliance) 
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Associated Procedures: 

(Policy is general in form; what topics should be included and discussed in more detail?  List here) 

 

 

 

 

REVIEWED BY:                         

_________________________________________________________________ 

(NAME, DATE, AND TITLE]    

_________________________________________________________________ 

           

_________________________________________________________________ 

              

_________________________________________________________________ 
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Table 1 

INSTITUTIONAL POLICY WRITING PROCESS – NON-ACADEMIC 

POLICY 
*PROPOSALS THAT DO NOT CONCERN MATTERS GOVERNED BY THE FACULTY SENATE 
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Table 2 

INSTITUTIONAL POLICY WRITING PROCESS – ACADEMIC 

POLICY 

*PROPOSALS GOVERNED BY THE FACULTY SENATE 
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UWG PROCEDURE NUMBER:  UWG Procedure 2.5.3 Summer School Salaries 

Authority:   UWG POLICY:  2.5 Leave and Compensation for Faculty 

 

The University of West Georgia faculty, pursuant to the authority of UWG Policy 2.5, establishes the 

following procedures for compliance with UWG Policy 2.5 on Leave and Compensation for Faculty 

: 

 

Purpose of the procedure is to clearly communicate to University of West Georgia faculty the Summer 

School Salaries procedure for university faculty.   

 

A. Definitions.  
1. “summer school”  – As per the UWG Registrar’s Office, summer school includes all    

   sessions taught in May, June and July.  

 

B. Summer School Compensation Procedure.  

 Pursuant to BOR Policy 8.3.12.3 and UWG Faculty Handbook, section 113: Payment of  

 compensation to faculty members for teaching during the summer semester shall  

be at a rate not to exceed 33 1/3 percent of their base faculty salary for the   

previous academic year. The summer pay to perform administrative duties may not exceed 33 ⅓ 

percent of total salary (www.usg.edu/policymanual/section8/C245/#p8.3.12_compensation).  

 

Summer teaching is optional, depends on need, and is limited to no more than 9 credit hours for 

the summer semester (See also UWG Procedure 2.7.1 on Workload).  

 

 

C. Compliance.  

 

The University of West Georgia follows the Board of Regents policy on this matter, and to the 

extent the language conflicts, the Board of Regents language prevails. 

 

 

Issued by the [title of person charged with writing procedure], the ____ day of _______, 2016. 

 

 

 

_____________________________________________________ 

Signature, [ 

Reviewed by President [or VP]: __________________________________ 

 

Previous version dated:  N/A 

 

Rules_3/10/2016 
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Faculty Handbook, section 113, Faculty compensation for summer school teaching. Payment of 

compensation to faculty members for teaching during the summer semester shall be at a rate not 

to exceed 33 1/3 percent of their base faculty salary for the previous academic year. The summer 

pay to perform administrative duties may not exceed 33 ⅓ percent of total salary 

(www.usg.edu/policymanual/section8/C245/#p8.3.12_compensation).  

 

Summer teaching is optional, depends on need, and is limited to no more than 9 credit hours for 

the summer semester (See also UWG Procedure 2.7.1 on Workload).  
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UWG PROCEDURE NUMBER:  UWG Procedure 2.9.1, Advisement 

Authority:   UWG POLICY:  UWG Policy 2.9, Service and Professional Responsibilities   

 

The University of West Georgia faculty, pursuant to the authority of UWG Policy 2.9, establishes the 

following procedures for compliance with UWG Policy 2.9 on Service and Professional 

Responsibilities: 

 

Purpose of the procedure is to clearly communicate to University of West Georgia faculty the 

advisement procedures for undergraduate and graduate students.  

 

A. Definitions.  

1. Advisement- The act or process of advising a student.  

2. University of West Georgia Advising Center- Center on the campus of University of West 

 Georgia which supports undergraduate students by offering advisement and registration 

 information.  

 

B. Advising Procedure.  

University of West Georgia undergraduate students will receive information about advising and 

registration from the University of West Georgia Advising Center. Please see the University of West 

Georgia Advising Center website for details.  

 

University of West Georgia graduate students will receive information about advising and 

registration directly from the college/school to which they are enrolled.  

 

 

 

Issued by the [title of person charged with writing procedure], the ____ day of _______, 2016. 

 

 

_____________________________________________________ 

Signature, [title of person charged with writing procedure] 

 

Reviewed by President [or VP]: __________________________________ 

 

Previous version dated:  N/A 

 

Rules_3/10/2016 
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